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Sponsors With
Multiple Sites Overview

Additional requirements in 
application

• Procedure for adding new sites 

• Administrative Staffing-online

• Pattern Schedule of reviews

mm 
• sports 



Prior to Approval of All New Sites

• Must conduct and document preapproval visits to each 
new site.

• Must train staff of CACFP requirements 

• Must verify that the proposed food service does not 
exceed the capability of the facility.



Approval Requirements

Before meals are claimed-
documents required

1. Pre-application Visit Form.

2. License or certification.

3. Memo indicating on what 
days the sponsor wish to start 
serving meals.

4. If contracting meals, the 
appropriate food service 
contract or amendment to 
current contract.

On-line facility application 
revision

1. Add the center under “sites”. 

2. Revise Sponsor Application, 
page 6.

3. Revise Facility Application. 

4. Revise Budget Application, 
page 1.

5. Submit all parts of the online 
application revisions.



Monitoring
Review Schedule

• Three times annually – including main 
site.

• Two of the three unannounced.

•New sites within first 4-weeks of 
CACFP operation.

• Visits cannot be more than 6-months 
apart.

p. 82



Monitoring 
Form

A meal observation
Checking REQUIRED FORMS for accuracy
Safety and sanitation
Display of the “…And Justice for All” poster     
Civil Rights Compliance
Training sessions for staff
Complete 5-day Reconciliation



Existing tab 

on website

Sl~le Oepal1ment of Education 
OMsion al Adminilllrali"9 and Fnar>Oiel Services 
Morit9omery. AL 3$130-2101 

Child and Adult Care Food Program 
Sponsor's Monitoring Form 

Review Schedule 
AU Centers must Ile rewiwed at least ttlree times annual ly. New Sru?-$ must Ile reviewed within 1he firsl foLW weekJ. o f 
CACF P operations. Reviews cannot be mo,e than six monthS apart. 
TYPE OF CENTE R (CMcli One~ 

□Regular □Outsld& School HolIS or At-Rl&k Site □ Homeless Shelter 
TYPE OF REV rEW (Check One): 
□FlrstFourWe&lts □Regular Re\llaw □1 □2 □3 
□ Announoed visit □ Unannoonoed visi t 
NL.111blll' enrolled as shO\W'I on lh8 Master Roster 

Nt.rnbar prMent on day of -.fslt 

N001e of Cenrer. Oats: 

Adcke!lll: 

1. Arr; tho fOillO\vJng items Cllsplayeel In Iha canter: ... And Juslico For All Pooler 
But/ding for tho Fi;t(l(O Poster 
CIA'rent Week's (Monlh'sJ Menus 
Clirant Health Permit 
CIA'rent Health lnspecbOn Report 
OHR Uoense or other certification 

2. tta·ve al Income Eliglbllty Forms (IEFJ bolln chodc&d for complel:aness and determined correc;tly? 

3 Are IEFs completed. evaluated and Signed prOO'.ptry wttoo MW .PMsons am 4lnr0ill8d7 

4. Is the center using the OOITI!ICI form. Dally ReeottJ or Daiy Attendance Reoord? 

5. Are Daily Reoords oomplele, marked on a 11a1y basl$ and marked cotreelly? 

6_ Are Che Dally Attendance Shhets m:irtl:od wrJa Iha children ara eating or being served? 

7 Are the Dlllty Altendan~ Reoortls martced completely ood COtTaclly? 

8 Is the Monthly Meal Count R&00rd being comple~d correctly and 111 the point of meal ser\<ice7 

g Is me Monthly Summary Fonn oompleted oorroctly? 

10. Are recon:ls sent to lhe spa,sofs office on a ragula1 and limeJly basis (or all requirod lly 1119 
soons-or? 

11. Are al reCOl'ds fil~ and storod in an o rd'er1y mooner? 

12. Oo pl9(1ned rnenus l ist all requited Q;1rt1ponenls for each type o f meal servlce? 

13. Oo Food Prvdwtion Records sidicate that p l1111ned menus ere being followed? 

14. Is enough food proparocl ar>d serwd to mee1 at lee st the m lnlmum requirements of the 
CACFP? 

15. Are Foocf Prod!JCCi,on Records completed as meals an, prepared or 1mmoclla18ly U'lllreaff.8r? 

16. lrtood is delivered, are adequate meal <1ellwry lld<ets provkled on a dally basis? 

17. Are participants separated by raoe, colot, n atlonal origin, sex, age or d~ability in the 1o1,owi111J 
areas: eating aree, serving linmi. seaijng arrangemenls, $9$lgnment of eating penod? 

18 . Are all food componoob served et the same time or n ear the same lime? 

19. Is food wed as a punie:hmenl or e reward? 

20. Are sl!J){l(j medical statements 11Vailable for cllildren not served required m eal compcmm~? 

Yes No NA 



Monitor Responsibilities

• Planning and scheduling 
monitoring reviews

• Conducting Review

• Technical assistance if any 
issue are observed

• Follow-up review to ensure 
corrections are being followed

• Training

• Submitting appeals based on 
Audit reviews



Site Data Reminders
Sponsors of multi sites must review each site’s monthly 
information for the following:

• Approval of meals being claimed.

• Total meal count for any meal not exceeding the total 
enrollment for the month.

• Total meal count for any meal not exceeding  license 
capacity.

• Total meal count for any meal may not exceed the 
number in attendance.

• The Required Daily Record and sign-in and -out sheets 
are complete and accurate.



Monthly Edit Checks

Are only approved meals claimed?

Maximum Number of Meals

_____X______X_____=________
Total enrollment             days served                # meal types             max. number of meals

(check formula against total meals claimed)

62 20 3 3720



Five Day Reconciliation

Select a five day period in the month prior to the monitoring 
visit:

1. Gather all Sign-in Sheets, Daily Attendance Sheets, or Required 
Daily Records and Monthly Meal Count Record for the month.

2. List dates to be reviewed (five consecutive days).

3. For each day, enter the enrollment (number of children that were 
provided care by the center) from the Daily Attendance Record or 
Daily Record.
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4. For each day, count the number of children signed in from 

the Sign-In Sheets.

5. From the Daily Attendance Sheets or the Monthly Meal 

Count Record, determine the total number of meals served by 

type (breakfast, lunch, snack, etc.).

6. If on any day, the number of any meal served exceeds the 

number enrolled or signed-in, highlight that meal. Ask center 

personnel to clarify and document.



Other Responsibilities

• Keep records separate for each center,  
except expenses.

• File one claim, but report meals for each 
site separately.

•May store records at a central location.

•Other records will be reviewed at on-site 
visit.



Mini Review- Sponsor of Multiple 
Centers

The sponsoring organization must document reviews for  
every site under its administration that participates in the
CACFP.  This includes the “main” site where the administrative 
staff regularly works.

The sponsor must submit and receive approval for any new  
sites before meals may be claimed at the new sites.

New sites must be reviewed within the first four weeks of           
participation.

Two of the three required site reviews must be unannounced.

Facility Reviews must include a “5-Day Reconciliation”.


