
APPEAL PROCEDURES FOJJF~MILY DA,Y CARE-HOME PROVXPERS 
.. 1. ,, . · , . PAR,TICJfATlNGJN 

THE CHILD.AND ~-gLT C_~ _ _!rOOD PROGRAMS 

In accordance. with the 7 CFR Part 226.6 (L)(S)(i), -------'---::-:"'----:---:---'--:-::----'-------'-,-----'-'-'-:___ __ 
(Name and Address of Sponsor) 

has _e1lt~blished the foHowing rrocedures which sh0l1ld be _used b_y an, !=7PP~Hapt (Fan:i-ilyDay .Care Home provider} 
requesting a review of administrative aqtion taken by · · · . · ., · · · ·• · , · · ' and the same 

,, ., ,, ' ,._. ' .. ' . ,, ' (Nai'nnjspbt-i.tJB'' ; ;; ' '' ' ' ,_,. > 

appeal procedures apply uniformly to all daycare horrie providers:· T1:iese·p:roc~~1.rres are to oe provided annually to all day 
care hci:tne providers, by the day care h9:rne'sponsor or when the, srionsor ta'kes·action subjectto an administrative review, or 
anytime upon requesfby the Day_Care Home provider. 'J. ", · · .,·. · , .. ; • . 

1. 
2. 

1. 
2. 

1. 

ADMINISTRATIVE_ ACTIONS Will CH MAY BE APPEALED 

· Notice of intent to terminate agreement for camse. 
Suspension for (health) ·safety issue .. 

. . 

- , 1NOTICE OFADlVHNISTRATIVE ACTION 

The day care home provider will be advised in writing ·of the grounds upon which the sponsqr 1>ased the '.action. 
The notice of action, which should be sent by certified mail, return receipt requested, will include a full 
description of the basis for the acti'ori; and:the·procedutes i.mder whicn' the sponsor and the responsible principals 
or individuals may request an administrative review of the action. · 
The day care home provider will be advised in :writipg t~atthe requesHorithe review: must, be made :n0 later than 
_________ dars (not to~exq~edJO. days) fr.om.the.date of receipt of the nbti9e,of q.ction. 

,PROCEDURE FOR FILING REQUEST FOR APPEAL 
f,.!, '}: __ .. :_"•:t·i~:;· .'°. ·:, ,:: :!r:~·;:·. . .)J ·1 

Request for an appeal by, a·day care horp.e proy_i,der- must1be :s.11pµtj.tt:ecl in w:dting ~fl. rec~i~ed no ·late~ than. 
-'---------- days (not to exc.~~~L3Q days) fror;n,3t:!J,~, da,te .of rece_ipt of acti.o~. A request for an 
appeal shall be mailed.-or filed .in :P,~r,son F'[ith h~aring bffi9er listesi :below: . r, .· , . 

· ;q., • ·NaJJ1,.~q.nd.AddressofHearingOffzcer •· .,,:. 
'j •I 

2. Cori'te~tsof 'Writteh:Requ~~tfor rih A_ppetil;' The day'd.f~ Horne provider mi.1st subimt a written i-e~uest for an 
appeal thatdeafl:{identifies the.~dmiriisthltiv'e:a:ctfo:h or'ifctidns that are berni appealed; :the basis for :filing an 
appeal, and the specific reasons.why an appea_.l is being filed. The day care home proviclerin:ust suimif in 
writing· to' 'thiillearirt;g Ofllter a:it'clocu.trie'.n:tati'on to' suppo'ft the lfasis'for ihe ap'pea1' arid dochmeiitation 
that supports the home provider's position for requesting and filing an appeal. The day care home provider 
may refute the findings contained in the notice of action in person at a hearing, or by submitting written 
documentation to the Hearing Officer, or both. If the home provider wishes to submit information and 
documentation that supports the request for an appeal by showing grounds on which the appeal is being sought 
from the administrative action, this information and documentation must be submitted to the Hearing Officer no 
later than ________ days from receipt of the notice of action. Therefore, the day care home provider 
may not simply request a hearing and appear for the hearing with no documentation to support the basis for 
their appeal. The day care home provider fttIUST submit documentation and information•in support of the 



appeal to be cqnsidered by the Hearing Officer. The documentation 111.iist be attached to,the original request 
for a hearing or the day care home provider must state in ilze request that the documentation will be submitted 
at a later date, but not td exceed the ahoPil 1 • ·.; deadline. 

3. The sponsoring organization will ~cknowledge the receipt of the request for an appeal within ten (10) days of its 
receipt of the request. 

4. Al1y information on which the sponsor's administrative action was based is available to the day care home 
provider for inspection from the date .of receipt of the request for an appeal. 

5. The HearingOfficer will review any documentation submitted and make a determlnation if any relief may be 
granted withouta hearing. ' . ~ .. ,, . ; : . . , . . 

6. A hearing will'be held by the Heariri.g"Officer in 'addition to, orin lie1i of, a review of Vl<'.fitten information only if. 
the day care home provider requ~s:ts.:~ 4~~xing in the written request for an appeal. · 

7. If the .day ,care hqme provicter or th1rir,r~P..:t:tMmtative,. fails to ii.ppe~ at a, sc_heduled hearing, they waive the right to 
a personal appearaJ.1c~ qefore tlic;:;H;~~irig Of,fiq¥:r_up.les~ the }iearjng Qffic,er ~grees t_o•res~hedule the hearing. ·· 

8. A representative of the sponsoring organization will be allowed to attend the .hearing to respond to the testimony 
of the day care home provider and to answer questions posed by the Hearing Officer. · 

9. If a hearing is sched1+ted, the d/:1,y_ca,re ho.m~ pr,ovider will be proyicj,ed with at least ten (10) days advance notice 
of the time and place of the hearing. . 

10. The day care home provider may retain legal counsel, or may be repre,sented by anotlil;!r person at the.hearing. If 
so, the day care home provider must notify the Hearing Officer prior to heElr-ing so that the B:earing.Officer will 
know who has permission to represent the day care home provider . 

11.. If the day care home provider.fails to submit :the .writ-ten' request for-an appeal within the time frames or 
fails to submit the written documentation within the time frame, the day care home provider's appeal 
rights will expire, · · 

REVIEW,OFF,ICIAL DETERMINATION 
' ' 

1. The Hearing Officer,shallbe independent and impartial and notjnvolve<ll ii1 the action that is the subject of the 
appeal, or-have>a direct-personal·or financial :intereshn,the outcome of the app.eal. 

2. The sponsor and the day care home provider's are permitted to contact the Hearing Officer directly, if they so 
desire. · .-; /,_ .~rc1·~. 1~·~:J~ 1 J 7 i'· 1- :~i \:,.. ' .. C, - ;·-'., ·' r··1 

3. The Hearing Officer shall make a determination based on: ·. · 
: 'aY. " . Federal ind: statc!ilaw·s; fogtiia'tib'ns, '~olicie.s:; !rid "i:'itocedures governing the Program;' 
b) Infor'matiori submitted-by t11Msp'tmsoring organization __ ,., . · · 
c) Information submitted by tl-fo;day care hdme prbvider in support· of thefr position. 

4. Within ________ days of the spofisot' s '-receipt· of the foqtiest for an appeal, the Hearing Officer must 
inform the sponsor's executive director, chairman of the board, and the day care home provider of the decision. 

5. The detennination made bythe Hearing ·Officer is-the final' administrative· determination to be afforded the day 
care home provider. . · 

6. The Hearing Officer will notify the sponsor and the day care hotne provider of the outcome of the hearing in 
writing within the time frames identified above. Depending upon the outcome of the hearing and the instrnctions 
provided by the Hearing Official;the sponsor will pfcfceed tcn~solve the action(s) cited against the day care home 
provider and/or close the file as necessary. · · 

7. Day care home providers may continue fo ·operate under the program during an- appeal process and receive 
reimbursements,unl~~s th~ day care. h.ome proyj~er has_been ,~USP.ended by due process as a result of immh1ent 
threat or dangers:-t~ the hra,lth. or' weifare of parti_cipai.1ts or, d~e-tb'ihe s1.1qmissi_on ~fa false or fraudui~nt ~laii:n for 
,reimbursement. . , , -., : ·,, .. " , .• : ·· - ·· · . · 

8. pqy,~m~11t~ti~n. giµ~:t iupport fintliP;g~; and ~1rwf be sub~i~~d- i~ the State.t?ipartm7¥t of J;d~,Qaiion.,. 


