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Presenter
Presentation Notes
The success of a school’s AP program is due in large part to the efforts of a dedicated AP coordinator. AP coordinators assume primary responsibility for organizing and administering the AP programs at their schools. They also manage the ordering, receipt, distribution, administration, and return of AP Exam materials — making sure your students receive their AP scores.



• Getting Started: The Basics
• What’s New?
• Janet’s Top Online Resources
• What’s Coming: AP2019

Agenda
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Presenter
Presentation Notes
Please be sure to consult the 2018-19 AP Coordinator’s Manual for final information. It is important to read the Manual in entirety  - specifically those sections called out with the “exam security” icon. Not following these policies or applying them incorrectly can lead to incidents on exam day. 





Getting Started
Participating and Planning



AP Coordinators
To avoid any conflict of interest, the AP coordinator 
cannot: 
• be the AP coordinator in the year they are an AP 

teacher.
• be the AP coordinator in the year an immediate 

family or household member may be taking an AP 
Exam at the school where the AP coordinator 
works or at any other school. Coordinators have 
access to all AP Exams, which presents a conflict of 
interest. 

• be employed part or full time at a test preparation 
company. 

• participate in any coaching activity that addresses 
the content of secure College Board tests. 

• proctor an AP Exam in a subject area they 
currently teach or have taught. 

Presenter
Presentation Notes
Each participating school designates an AP coordinator who takes primary responsibility for organizing and administering that school’s AP program. The AP coordinator manages the receipt, distribution, administration, and return of AP Exam materials. The AP coordinator may be a full- or part-time administrator, counselor, faculty member, or other school staff member who does not teach an AP course. If an individual is assigned as an additional authorized staff person, that person must abide by the same policies and procedures as the AP coordinator, 



New 2018-19 Coordinators
• Write a letter on school letterhead signed by the school 

principal indicating you are the new coordinator 
• Include the name, phone number, and email address 

for the new AP coordinator and send the letter via 
email to AP Services for Educators. 

• After AP Services for Educators has been notified of a 
coordinator change, the contact information in the AP 
Exam Ordering website will be updated. 

Presenter
Presentation Notes
If a new AP coordinator takes over during the 2018-19 academic year, immediately notify the AP Program. 



Participation Materials
In late September or early October, 
each school receives its yearly AP 
Participation Mailing, including:
• AP Participation Form (shown)

– Signed by principal and AP 
coordinator

– Serves as agreement to follow 
exam administration policies 
outlined in the AP Coordinator’s 
Manual

• AP Participation Survey
• Return everything by November 15. 

Mailing also includes the AP Program 
Guide.
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Your Eum Mmln lstrat10n: Pfesse dh!!dc onei 

D We ~ to administer AP EJC8ffl!I at !his schocL 

0 Our !11:Udent!I' AP Exams ..a be orde,ed by soother !ICflool or by our dl!Urt::t office. T l'le 
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Presentation Notes
School principals receive 2018-19 AP participation materials starting in September. They should be completed and submitted no later than November 15. These materials include an AP Participation Form, a Participation Survey, and other information needed for the upcoming school year. Schools that don’t receive participation materials by late October should contact AP Services for Educators. Signed by both the school’s principal and the AP coordinator, the AP Participation Form serves as an agreement by the school to follow all AP Exam administration policies outlined in the AP Coordinator’s Manual. Completing this form doesn’t obligate the school to administer AP Exams in May. 



Filling Out the Participation Form
Provide Exam Information:

• Important: Indicate whether exams will be ordered by and 
administered at your school or another school.

• Indicate the number of copies of the Bulletin for AP Students and 
Parents needed. The Bulletin is available online in Spanish.

Enter Required Contact Information:
• AP coordinator’s name and email address (if you have an existing 

Educator Professional Login account, enter the same email address) 
to be used for most future communications, including distribution of 
access codes for the exam ordering website

• If applicable, the name and email address of an additional authorized 
staff person, who will be authorized to conduct any necessary 
transactions on behalf of the AP coordinator

• Your principal’s email address

Presenter
Presentation Notes
IMPORTANT: 
The Bulletin for AP Students and Parents is also available in Spanish and can be ordered online.




Filling Out the Participation Form
• Confirm AP Course Audit Information: 

– Schools offering AP courses in 2018-19 must review and initial a 
series of statements about AP Course Audit participation.

• Agree to AP Participation Policies:
– The principal and AP coordinator must attest to meeting exam 

administration requirements by initialing each statement in this 
section and then signing the bottom.

Presenter
Presentation Notes
What are the AP participation policies:
These items are some of AP’s most important exam security policies, but they are not exhaustive. The agreement serves to remind coordinators and principals of the responsibilities/obligations they have as an AP testing site.




After Returning Participation Materials
• You’ll receive a confirmation email.

• Starting in late fall, you’ll receive shipments of 
informational materials:
– AP Coordinator’s Manual

– Copies of the Bulletin for AP Students and 
Parents for distribution to students who will 
take AP Exams

• In January, you’ll receive an email with an access 
code for ordering AP Exams online.

$CollegeBoard AP. 

AP.Program 
Guide 
[ 2018-19 I 

Presenter
Presentation Notes
After returning participation materials, schools will begin to receive confirmation emails in late November. If coordinators have not received a confirmation email by December, you should contact AP Services for Educators to make sure your Participation Form was received and processed. 



2018-19 Coordinator Planning Guide
P. 11 of AP 2018-19 Coordinator’s Manual

2018-19 AP Coordinator Planning Calendar 
This calendar was designOO by AP coordinators to h~p you plan yow school's AP Exam administrations. Refer to the 
2019 Exam Ordering Deadlines table on page 19 to aid your planning. 

September 2018 

D Deadline 9/15' Last day for schools 
to order 2018 free-response booklets 
for available forms. 

□ AP Studio Art Portfolio Requirements 
are mailed to the attention of AP 
Studio Art teachers. 

D Annual AP participation materials 
are mailed to schools to the attention 
of the principal. 

o Hold discussions with teacheis and 
departments to build consensus 
on how to prepare students for AP 
courses and exams. 

□ Schedule an AP information session 
for students and pan,nts. Download 
a PowerPoint presentation from 
collegeboard.org/shareap. 

□ Print or mab copies of the 2019 AP 
Exam schedule and distribute it to 
teachers and administrators. 

D Confirm the 2019 AP administration 
dates are noted on the school 
calendar. 

□ V1Sit collegeboard.org/a~oordinator 
for updated informalion and 
reso= 

□ Register for a free AP Coordinator 
Workshop through AP Central". 

□ Join the AP Coordinator 
Community, an online collaboration 
space moderated by a fellow AP 
coordinator, where you can connect 
with colleagues, share resources, 
and discover and exchange ideas. 
VISit apt:ommu.nity.colleg-eboard 
.orglweb/apcoordinatora. 

October 2018 

D 10/1 , for AP Capstone: Deadline 
for teachers to complete the AP 
Course Audit form and submit a 
course syllabus for Research and 
Seminar. Principals (or designated 
administrators) must approve the 
Course Audit fonn before this date. 

D 10/15: Pnalerred date by which 
administrators should renew 
previously authom.ed courses. 

D Meet with the SSD coordinator to 
discuss the eligibility process and 
applicable AP students. 

November 2018 

D 2018 AP large-volume school 
rebates, addressed to the attention of 
the AP coordinator, are received at 
large-volume schools. 

D Deadline 11 /15: AP participation 
materials am due: Participation 
Form and AP SUIVey. (Dent forget 
to indicate how many copies of the 
20111-19 Bulletin/or AP Students and 
fhrentsyou'll need.) 

□ For planning purposes, compile 
an initial list of AP Exams that the 
school intends to administer. 

□ Estimate the probable numbers 
of exam takers. Include exams 
for homeschooled students and 
students from other schools. 

o Outline yoor school's procedurw and 
sclieduJ. the student registration 
process for ordering exams. 

o Determine how the lees will be 
collected. If the school ~ a 
deposit for each exam ordered (e.g., 
$15 to oover the unused exam fee), 
collectil 

o Check the school schedule for 
possible conflicts with the AP 
Exam administration (academic 
and/or athletic). 

o AP Course Ledger of authori2A!d 
2018-19 AP courses is 
available onlin12. 

December 2018 

o AP PotentialTM becomes available. 
Principals and AP coordinators 
receive their access codes, which 
are also available in the Kl2 score 
reporting portal Visit appotentlal 
.~Uegeboard.org. 

D Schools that n!lumed their 
participation materials wiU receive 
copies of the 2018-19 Bulletin/or 
APSrudentsand Amrntsand the 
2018· 19 AP Coordinator's Manual in 
separate shipments. 

D Carefully read the 2018·19 AP 
CoordinatDr's Manual, making note 
of AP Program changes and items 
that will need follow-up. 

□ Create a master schedule for 
scheduling exams, testing moms 
and locations, proctors, equipmen~ 
etc. {Visit collegeboard.org/ 
apdownloads for a template.) 

□ Determine if off-site ~g is 
needed to enswe compliance with 
exam administration and security 
procedures. Begin negotiations 
for securing facilities away from 
the school 

□ Crea~ a spreadsheirt for traclting 
exam registrations and fees. (Vt.Sit 
collegeboard.orglapdownloads fm 
a template.) 

o Distributethe20l8·19Bulletin/or 
AP St.udents and .Azrmts to all AP 
students and encourage them to read 
it, as students agree to the terms 
therein on exam day. Encourage 
students to share the bulletin with 
their parents 

o Identify and generate a Ii.st of 
students who are eligthle for Coll,ge 
Board fee reductions. 

□ View the AP Coordinator 
Tutorial videos for an overview 
of your responsibilities before, 
dW'ing, and after the AP Exam 
Administration. Visit coll,geboard 
.o,g/apcoordlnatortutorlal. 

Presenter
Presentation Notes
This calendar was designed by AP coordinators to help you plan your school’s AP Exam administrations. 
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2019 AP 
Exam Dates
Week 1
View the schedule online: 
collegeboard.org/
apexamdates

t Co egeBoard 

2019 AP Exam Schedu e 

Week.1 

Monday. 
May6, 

Tuesday. 
May7 

Wednesday; 
Mays 

Tihursday. 
May91 

Fridlay, 
May10 

Morning 
Ba.m. 

!United States 
Govemment and Politics 

Seminar 

Spanish Languag,e 
I and Cu lt!ur,e 

Engl ish Lite raru r,e 
and Composit1i1on 

Chemistry 

Spanish Literarur,e 
and Cu lrur,e 

!United States History 

Afternoon 
12 p.m. 

Clif nese Language 
and Cult!ull',e 

Enviiro nmental Sci1ence 

Japanese Language 
and Cult!u11',e 

Physics 1: Algebra-Based 

European Hlistoli'y 

Fre1n,ch Language 
and Cult!u11',e 

German Langua,ge 
and Cult!u11',e 

Psyc hol1ogy 

Computer Sci1e1nce 
Principles 

Physics 2: A ge bira,-Ba,s ed 

Studio Art-tast day f,011' ooord·nators to, submit digital! 
portfolios ,(by ,8 p.m. ETii and to, ,gather 2-D Desig1n and 
Dli'awing students ioir p hysica I portfo Ii o assembly. 

Teachers should have forwarded students' ,complet.ed 
d igital porttonos to, ,coordi1nators befor,e this date. 

Presenter
Presentation Notes
2019 AP Exam dates follow the traditional model of two weeks of testing across the first two full weeks in May followed by a three-day late-testing period. Surveys continue to indicate that most schools are best served with this model. The College Board continues to monitor the need for later and/or more flexible scheduling. 

Starting Times:
The AP Program’s official start times ensure that all exam takers are essentially sequestered simultaneously, thus reducing the risk of disclosing exam items to those who haven’t yet entered the exam room. (Students outside U.S. time zones are given different forms of the exams for this reason.) Proctors may seat students and allow them to complete the personal identification portion of their answer sheets before these official start times, but under no circumstances may the shrinkwrap of the actual AP Exam be opened before the start of these one-hour windows. Students who begin taking the actual exam at any point earlier than the official start time will have their scores canceled, and the schools administering those exams may not be allowed to offer AP Exams in the future. 

Note: The exams used during the standard testing window may not be administered during the late-testing window. Late exams must be ordered separately.
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2019 AP 
Exam Dates
Week 2
View the schedule online: 
collegeboard.org/
apexamdates

t Co egeBoard 

Weelk.2 

Monday. 
May 13, 

TU1esday. 
May14 

Wedne,sdlay; 
May1i5, 

Thursday. 
May 16, 

Friiday, 
May17 

Morning 
8a.m. 

Biiol!ogy 

Calcul'us AB 

Calcul:us BC 

Engllish 
Language and 
Composition 

Compiarat:iiVe 
Goveniment 
and P'Oli1tics 

--,-

World History 

Micmeconomi1cs 

Music Theory 

Afternoon 
12 p .. m~ 

Physics C: 
Mechanics 

Art History 

Human 
Geography 

lta1liim1 Language 
and Cu ltiu1r,e 

Macmeconom· cs 

Statistics 

Comp·1Jter 
Science .A 

Laun 

Afternoon 
2 p .. m. 

PhysiicsC: 
Electiric"1ty and 
Magnetism 

Presenter
Presentation Notes
Share the official exam schedule that is posted online and on the back of the AP Program Guide, Coordinator’s Manual, and Bulletin for AP Students and Parents. Don’t retype the schedule and distribute your own version, as doing so could introduce errors.


Note: The exams used during the standard testing window may not be administered during the late-testing window. Late exams must be ordered separately.
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2019 Late 
Testing 
Schedule

t Co egeBoard 

Wednesday, 
May22 

Thursday. 
May23 

Ff'iday, 
May24 

Morning 
8a.m. 

Engllish Language 
and Composition 

European History 

Microeconomics 

Physics C: Mechanics 

Psychollogy 

Statistics 

Bio logy 

Computer Science 
Principles 

Environmental 
Science 

Physics 1: 
Algebra-Based 

United States History 

World History 

Calcullus AB 

Calcullus BC 

Engllish Literature 
and Composition 

Human Geography 

Seminar 

United States 
Government and Politics 

Afternoon 
12p.m. 

Art History 

Chemistry 

Computer Science A 

Jiapanese Language 
and Culture 

Music Theory 

Physics C: Electricity 
and Magnetism 

Chinese Language 
and Culture 

French Language 
and Culture 

Italian Language 
and Culture 

Latin 

Physics 2: Algebra-Based 

Comparative Govemment 
and Politics 

German Language 
and Culture 

Macroeconomics 

Spanish Language 
and Culture 

Spanish Literature 
and Culture 

Presenter
Presentation Notes
Occasionally it's necessary for students to test late. To preserve the security of AP Exams, alternate forms are used. If a school decides to provide late testing, it can only do so within the conditions identified in the Late-Testing Policy. All students who participate in late testing at a given school must take these alternate exams on the scheduled late-testing dates at the scheduled times. Early testing is not permitted under any circumstances. Late-testing dates are scheduled in the latter part of the week following the regularly scheduled AP Exams. Schools are encouraged to place orders for alternate exams as early as possible.





Late-Testing Policy
No Additional Fee Incurred Additional Fee Incurred: $45 per 

exam*
• Academic contest/event*
• Athletic contest/event*
• Conflict with IB or Cambridge exam
• Conflict with nationally, province-, or state-

mandated test
• Disabilities accommodation issues
• Emergency: bomb scare or fire alarm
• Emergency: serious injury, illness, or family 

tragedy
• High school graduation*
• Language lab scheduling conflict
• Religious holiday/observance
• School closing: election, national holiday, or 

natural disaster
• Strike/labor conflict
• Student court appearance*
• Two AP Exams on the same date and time
*Added for 2018-19

• Conflict with non-AP, non-IB, or 
non-Cambridge exam

• Family/personal commitment
• Ordering error
• Other school event
• School closing (local decision, non-

emergency)

* Students who qualify for College 
Board Fee Reductions will not incur the 
$45 charge if alternate testing is 
required for one of these reasons. 

Should you have an exceptional 
circumstance not covered in the list, 
contact AP Services for Educators at 
212-632-1781 or 877-274-6474

Presenter
Presentation Notes
The Late-Testing Policy provides you with acceptable conflicts to allow for late testing that can be administered only on set dates and times in the week following the regular AP Exam administration. Whether or not a school provides an alternate option for a student is the school’s own decision. If the school does decide to provide late testing, it can only do so within the conditions identified in the Late-Testing Policy.

An additional fee of $45 per exam will be charged for schools and students that have a choice between accepting the scheduled date and requesting an alternate date. The fee is used to partially defray costs of developing, scoring, and shipping these alternate exams. Here are some of those examples on the right.







More Facts about Late Testing
• Alternate exams are equivalent in depth and difficulty to the regularly 

scheduled exams.
• Students’ alternate (late-testing) exam scores may be delayed up to one 

month (until August). Make sure your students know this.
• Students’ free-response booklets from alternate exams are not available 

for purchase.
• AP Instructional Planning Reports do not include data from alternate 

exams.
• If a school fails to follow AP security procedures and doesn't administer the 

alternate exams on the specified dates at the specified times, scores for 
those exams will be canceled, and the school may be prohibited from 
offering AP Exams in the future.



What’s New?
Important Changes 
for 2018-19



2019 Exam Fees
Regular Exams 

Studen pays school $9 per exam 

School pays he College Board $85 per exam 

School rebate $9 per exam 

AP Capstone: AP Seminar and AP Research 

Studen pays school $1 42 per exam 

School pays he College Board $133 

School rebate $9 per exam 

Presenter
Presentation Notes
Good news - The AP Exam fees are not changing for 2019 and they will stay at $94 for 2020 Exams as well. Please note that the per exam rebate that schools can retain to offset exam administration costs remains at $9.




2019 AP Exams
• Exam Fee - $94
• College Board Rebate $32
• School Rebate: $9
• Alabama contribution $53 
• Student/District contribution $0

2019 AP Capstone Exams
• Exam Fee - $142
• College Board Rebate $32
• School Rebate: $9
• Alabama Contribution $101
• Student/District Contribution $0 18

Fee Reductions for Alabama Low-Income Students

• The College Board 
provides a $32 fee 
reduction per exam 
for students with 
financial need. 

• Schools are expected 
to forgo their $9 
rebate for these 
students, resulting in 
a cost of $53 per 
exam. 



Other Fees
Alternate Exams ·fo La e Testing 

Late,- es i g fee (re so : school istake, 

stude t co fl i , e c.) 

Other ees 

sed exams 

Lat,e exa o rders 

Late exam re urn 

Late , . aymen 

S 5 per exa add i io o the ex 

$15 per exa 

$55 fa r ,each order received a er he 

ext en si on dea dli e 

w i ce -he exam fee for ea ch exa 

shipme ts ece ive a er une 1 

$ 25 or , aymen s postmarked a er 

June 15 

fee 

Presenter
Presentation Notes
These fees have not changed since 2014.




Large-Volume Exam Rebate
Schools administering 150 or more AP Exams receive a rebate based 
upon the number of exams administered:

• $250 for schools giving 150–499 exams
• $500 for schools giving 500–749 exams
• $1,000 for schools giving 750–999 exams
• $1,500 for schools giving 1,000–1,999 exams
• $3,000 for schools giving 2,000 or more exams

The check is sent to the AP coordinator in November.

Your principal receives a copy of the letter outlining approved uses for 
the rebate. 

t Co egeBoard 

Presenter
Presentation Notes
To provide large-volume AP schools with additional support, the College Board will send rebates for the 2018 AP Exams to the attention of the AP coordinator, payable to the school, in November. Rebates are for discretionary use in hiring temporary staff to assist with the AP Exam administration, providing an honorarium or professional development funds for AP coordinators, or covering other expenses associated with managing an AP program. Because the complexity of an AP coordinator’s work varies directly with the number of exams administered, the amount of the rebate varies proportionately: 



Upcoming Course and Exam Changes
2018-19
• AP U.S. Government and Politics: AP U.S. Government and 

Politics has been redesigned for the 2018-19 school year. For 
more information, go to collegeboard.org/apusgopo.

• Teachers of previously authorized AP U.S. Government and Politics 
courses must submit a syllabus that meets the revised curricular 
requirements through the AP Course Audit in 2018-19.

2019-20
• AP World History: Starting in the 2019-20 school year, there will 

be changes to the AP World History course and exam. For more 
information, go to collegeboard.org/apworldhistory2019.

• Teachers won’t be required to submit a syllabus for review and approval. 
Instead, they will simply confirm awareness of these changes on their 
2019-20 AP Course Audit form.

Presenter
Presentation Notes
Make sure that administrators, department chairs, and teachers know about the changes explained on this slide.




Additional Changes
Assistive Technology Compatible (ATC) Exams
• ATC-format exams are available for most subjects. Students 

must be approved for this accommodation by the College 
Board’s SSD office, and the ATC exams must be ordered by the 
AP coordinator through the AP Ordering website.

Social Security Number Removal
• To protect student privacy, as of July 2018, Social Security 

numbers will no longer be included in students’ score reports.

http://www.collegeboard.org/apordering


Pre-AP launched in fall 2018 with eight new courses 
for ninth grade, and more to follow.

Pre-AP is open to ALL students

8 New Pre-AP 
Courses

The Pre-AP Program aims to: 

• Significantly increase the 
number of students able to 
access and complete 
college-level work before 
leaving high school 

• Improve the college 
readiness of all students 

https://pre-ap.collegeboard.org 

Pre-AP" 
Theatre 

Pre-AP" 
Dance 

Pre-AP" 
~ 

Pre-AP" ~ 
World History 
and Geography 

Pre-AP" 
Biology 

Pre-AP" 
Visual Arts 

Pre-AP" 
English l 

Presenter
Presentation Notes
Pre-AP is a new program that offers instructional resources and classroom-based assessments to schools that are interested in shaping curriculum that prepares students for an AP® class.

The Pre-AP program will provide consistent, high standards in focused courses that help build, strengthen, and reinforce students’ content knowledge and skills. Pre-AP courses will get students ready for AP and other college-level coursework. And they’ll be open to all students. 

The program is launched this fall with 8 new courses for ninth grade (Algebra I, ELA, Biology, World History & Geography, and the Arts), with other courses to follow. 100 schools were chosen participate in the initial cohort. 

By offering Pre-AP courses we hope to provide a new, consistent standard of high-quality instructional resources that focus on supporting all students. This way more of them will be ready for college and, when appropriate, able to access and complete college-level work before leaving high school. 
You’ll note the line that says, “Pre-AP is open to ALL students.” A big part of the vision for these courses is that all students deserve access to these courses. 
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Timeline

Year 1 Partner 
Schools

SY 2018-19

Implementation 
in ~100 schools

Year 2 Partner 
Schools

SY 2019-20

Implementation 
in ~ 200 schools

Year 3
SY 2020-21

Open to all 
schools and 
grade levels

Beyond

Course Audit 
Required in 

2022-23~ 
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Presenter
Presentation Notes
Schools will be notified Nov 1 if they will participate in cohort 2. 



Pre-AP 
Professional 
Learning

One-Day Workshops 
Available for Districts

pre-ap.collegeboard.org/professional-learning

(/ eouegeBoard Pre-AP. 

Pre-AP Readiness Workshops 
Schools and districts not participating in the initial launch of the Pre-AP program but intereste< 
in learning more about Pre-AP content and instructional best practices can purchase Pre-AP 
Readiness Workshops. These workshops, intended for grades 6-12 teachers, are a great way 
help build readiness for future Pre-AP teachers. 

English Language Arts 
Pre-AP ELA: Texts Take Center Stage 
Texts take center stage in the Pre-AP ELA classroom, inspiring and preparing all students for 
close, critical reading. This workshop addresses the three key areas of focus within a Pre-AP 
ELA classroom: reading deeply, valuing evidence, and noticing language choice. Through 
engagement with a close reading protocol, participants will exp lore how these areas of focus 

help the reader to observe the small details within a text in order to arrive at a deeper 

understanding of the whole. 

Pre-AP ELA: From Sentence to Synthesis 

The Pre-AP ELA classroom trains the writer to focus on crafting complex sentences as the 
foundation for writing in order to facilitate complex thinking and to com municate ideas 
clearly. Writing instruction and practice are linked to reading com prehension as students learn 
to create clear sentences that incorporate textual evidence. By first focusing attention on 
sentences and paragraphs, teachers will learn how to support students in acquiring a strong 
foundation for later work with essays and other types of writing . 

Visual and Perfonning Arts 
Documenting the Process of Thinking and Creating in Pre -AP Arts Classrooms 

In the Pre-AP Arts classroom, teachers help students record their creative processes and reflei 

on the development of their artistic works. This workshop wm focus on the idea that students 

who are reflective about their artistic choices will become more adept in building skills in their 

discipl ines. Participants will learn how to help students trace the evolution of their thinking, 

including idea generation, ongoing revision and refinement, and presentation of their work for; 

particu lar audience. Specific activities in the workshop include an examination of the Pre-AP 

Arts Course Frameworks, as well as work with form ative assessments, inquiry-led dialogues, 

and exploratory critiques. 

Facilitating Risk-Taking, Inventiveness, and Experimentation in the Pre-AP Arts Classroom 

The Pre-AP Arts classroom facilitates risk-taking, inventiveness, and experimentation in order to 

engage students more deeply in the creative process on their way to producing visual and 

performing art. This workshop focuses on how the power of encouraging trial and error in the 

arts classroom can help support students who are more confident and willing to improve their 

skills. Participants will learn how to provide guided, structured opportunities for student choice 

and agency throughout each phase of the creat ive process. 

Sciences 
Pre-AP Science: Developing Inquiry Mindsets in the Science Classroom 
Developing inquiry m indsets is a focus of the Pre-AP science classroom. In this workshop, 
partic ipants examine the characteristics of an effective , collaborative science classroom through 
the lens of the Pre-AP Bio logy Framework , areas of focus, and shared instructiona l principles. 
Teachers \Ni ll actively engage in modeling focused on bu ild ing a safe classroom environm ent 
where s tudents develop inquiry skills while accessing critical content through close observation 
and analysis, higher-order question ing, evidence-based writing, and academ ic conversat ion. 
Participants will then plan for the inclusion of observation and ana lysis , collaborative group 
structures, and academic conversations in their da ily instruction. 

Using Anatytical Reading and Writing to Promote Conceptual Understanding In Pre-AP Science 
In this wor1<.shop, participants explore how the Pre-AP science classroom emphasizes analytical 
reading and writing to support students' ability to build deep conceptual understandings of 
scientific phenomena. Through the modeling of purposeful tiered questioning connected to 
complex scientific texts, teachers will examine the characteristics of questions that spark 
student curiosity, motivate thought, promote productive lingering, and support students as they 
bu ild evidence-based claims and justifications. Participants will then create a plan to engage 
students in analytical reading and writing tasks for the purpose of gaining, retaining , and 
applying scientific knowledge by purposefully integrating higher order questioning and 
evidence-based writ ing opportunities into an upcoming lesson. 

History and Social Studies 
Fostering Disciplinary Reasoning Skills in the Pre-AP History and Social Studies Classroom 
Fostering disciplinary reasoning skills is a key focus of the Pre-AP social studies classroom. 
This workshop explores the four disciplinary reasoning sk ills that appear in Pre-AP and AP 
course frameworks: causation, comparison, contextualization, and change and continuity over 
time. Participants will design activities that utilize the Pre-AP shared instructional principles and 
invite students to make meaning out of primary and secondary source sets in the way that 
historians and geographers do. 

Effective Use of Source Sets in the Pre-AP History and Social Studies Classroom 
This workshop explores the three areas of focus in a Pre-AP social studies classroom: 
evaluating evidence, incorporating evidence, and explaining historical relationships. With these 

sh ifts in mind, participants will experience the Pre-AP model of disciplinary apprenticeship by 
leveraging source sets in the way that historians and geographers do. Participants will leave the 
workshop with an understanding of the characteristics that make a source set useful, Pre-AP 
shared instructional principles and strategies to guide work with source sets, and time to 
engage in peer feedback on new source sets. 

Mathematics 
Pre-AP Math: DevelopinQ Mathematical Mindsets Through a Leamer-Centered Classroom 
In this workshop, participants examine the characteristics of an effect ive, collaborative 
mathematics classroom through the lens of the Pre-AP Algebra 1 Framework, areas of focus, 
and shared instructional principles. Teachers will actively engage in modeling focused on 
building a safe c lassroom environment where students access critical content through close 
observation and analysis, higher-order questioning, evidence-based writ ing, academic 
conversation, and mathematical argumentation. Participants will then plan for the inclusion of 
observation and analysis, collaborative group structures, and higher--order questions that 
promote academic conversations in their daily instruction. 

Using Higher-Order Questioning to Support Contextualization in the Pre-AP Math Classroom 
The Pre-AP shared instructional principles of higher-order questioning and academic 
conversation support students' ability to bridge concepts and representations develop fluency 
through deep conceptual understanding. Through the modeling of purposeful tiered questioning 
and academic conversations, participants in this workshop wiU examine characteristics of 
questions that motivate student thinking and encourage productive lingering that promotes 
student access lo rigorous content. Participants will then create a plan to support students in 
grappling with and making sense of contextual problems by purposefully integrating higher orde 
questioning and academic conversation opportunities into an upcoming lesson. 

Pre-AP Math Content Seminar. Proportional R~ationships and Linear Functions 
In this wor1<.shop, participants will use the Pre-AP Algebra 1 Course Framework as a foundation 
for exploring the use of proportional relationships and multiple representations to build a clear, 
conceptual understanding of linearity. Participants will examine college and career readiness 
standards and analyze the progression of student understanding connecting proportional 
relationships with "slope as a rate of change" and "linear functions.• 

Presenter
Presentation Notes
$4,600 for CB members
$5,250 for non-CB members
Schools and districts not participating in the initial launch of the program but interested in learning more about Pre-AP content and instructional best practices can purchase Pre-AP readiness workshops. 
These workshops, intended for grade 6–12 teachers, are a perfect way to help build readiness for future Pre-AP teachers.
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Pre-AP Website

preap.collegeboard.org

• About Pre-AP
• Course Frameworks
• Instructional Approach
• Assessments
• Units at a Glance
• Professional Learning
• Pricing

Upcoming Dates 

ffi MAYl,2018 

Application open 

ffi JUL 2, 2018 

Application deadline for early 
acceptance 

ffi OCT 1, 2018 

Application closes 



collegeboard.org/counselors

AP with WE 
Service
Service Learning 
modules for all AP 
courses and free to all 
AP teachers to use!

 Identify local priorities for 
students to problem-
solve

Students must engage in 
20 hours of service

Teachers plan up to 10 
hours of in-class service 
learning instruction 

Participation Forms at www.we.org/ap/  

Applications will be accepted until October 31st, 2018. 

Initiatives 

Initiatives at a Glance 

AP+ ProJect Lead The Way 

I AP with WE Service 

o Program Overview 

o Participate in AP with WE Service 

o Teach ingAPwrthWEService 

AP Digital Edge 

AP Opportunity Program 

AP Advocates Program 

AP STEM Access Program 

Incorporating Service Leaming into AP Courses 
Imagine .. 

... your AP Environmental Science students proposing a solut ion to reduce 

biodiversity loss 

.. your AP Human Geography students developing an action plan that 

addresses hunger in their community . 

.. your AP Studio Art: 2-0 Design students painting a mural to demonstrate their 

individual perspectives on man♦made and natural environments 

AP already brings college-level learning into the high school classroom. Now, in 

partnership with educational partner WE. AP is bringing the classroom into the 

world 

Participate 

Are you an AP teacher eager to offer AP 

with WE Service at your school? 

Apply here 

AP with WE Service Teacher Community 

Visit the official AP Teacher Community 

for teachers of AP with WE Service 

Connect with colleagues, discuss 

releva nt topics, share and review 

resources, and more . 

Visit the Teacher Community 

WE 

Im WE is an educationa l 

partner that_ d. elivers service­

based learning programs for 

WE Schools 1n t he United 

States, Canada, and the UK 

Presenter
Presentation Notes
Provides teaching modules that align to AP course content and can be directly implemented into an AP course curriculum. Each module focuses on an actionable topic, such as hunger or education, and incorporates WE’s service-based learning framework and resources. The WE model helps teachers and students to identify local priorities and translate classroom learning into hands-on innovation and problem solving.
Teachers choose a module that teaches students to apply the content and skills they have learned in their AP class to real-world opportunities that require innovation, creativity, and hard work.

In order for their students to earn the service-learning recognition, AP teachers must plan for up to 10 hours of in-class instruction related to service learning. Each student must engage in a minimum of 20 hours of service, not counting the “Record and Reflect” and “Report and Celebrate” stages of the modules.
�

https://advancesinap.collegeboard.org/initiatives/ap-we-service/teacher-resources


Janet’s Top 
Online 

Resources



1. AP Central
2. AP Course Audit
3. AP Potential
4. AP Online Score Reports
5. AP2019

Janet’s Top 5 Online AP Resources 

'WHAT'S 
So• <SR·EAT 

ABOUT B .El'l-J<q 
ON.Ll 'NE? 

Presenter
Presentation Notes
I wanted to share lots of resources that you may or may not know about.  There’s a lot of information out there, so part of the webinar today is about helping you sort through all of those.  Here you’ll see a list of some of the TOP AP resources that are available to you and your community.  



AP Central

30apcentral.collegeboard.org

V e collegeBoard AP' 

Join the AP Teacher 
Community 

Upcoming Events 

ffi OCT 1, 2018 

Preferred submission and renewal 
deadline for Capstone and CSP course 
materials in order to access the digital 
portfolio. 

Sign In ~ Search 

A? Courses Professional A? 
About A? v & Exams v A? Scores v Development v Coordinators v 

Search for Professional 
Development Workshops 

ffi OCT 15, 2018 

Preferred deadline for administrators to 
renew previously authorized courses 
that are again offered in the 2018-19 
school year. 

Learn How You Can 
Participate in the Official 
Pre-AP Program 

ffi NOV 1, 2018 

AP Course Ledger becomes available. 

Presenter
Presentation Notes
Here’s where we start and the spot that should always be your first stop for your advanced placement questions– AP Central. Almost every resource I share with you today is linked back to this page.  You will find information about how to start and grow your AP program, find AP data and research, upcoming changes to AP and courses, AP score reports, professional development workshops, and tools and resources for the AP coordinator. It’s also from here that you can reach the homepages for each individual AP course.





About AP
. . . 

Outreach a J 
Use these resources ti 

AP Central / About AD / Start & Grow AP / Outreach and 

About AP 

Overview 

A? at a Glance 

Discover the Benefits of AP 

I Start & Grow AP 

o StartAP 

On This Page 

AP Program Ove 

School Leader M 

AP Onli ne Scores 

AP Computer Sci 

• V & Exam V 

Overview 

• - a I n::::e 

SC ver e Be e s .r ,p 
I l • 

G w 

w P evelo s urc;;es nd Ex m s 

D ta ese c 

w ards 

ews , es 

o GrowAP 
You Tube Channe.__ _________________ _. 

o A? Advoca es ?rogram 
Stay Connected 

o Access Initiatives 

• Outreach and Support Resources 

Presenter
Presentation Notes
There are a number of resources under About AP that you can explore. You find basic information about our 38 AP Exams, how courses are developed, how to Be sure to visit the Outreach and Support Resources page under Start and Grow AP.  






AP Resources
• Student Brochure describing the unique benefits of AP

• Parents’ Night PowerPoint Presentation to introduce parents to AP

• Customizable AP Overview PowerPoint in English and Spanish

• AP Informational Event Planner with ideas and tips for planning and 
promoting successful informational events for parents and students to 
support participation in AP courses

• Digital Resources for AP coordinators to help build student and 
parental awareness for AP events and activities:
− Email Template for Parents
− Email Template for Parents – Spanish
− Text for "Robocalls" in English and Spanish
− Banner Ads for School Websites

Presenter
Presentation Notes
You will find the following resources such as brochures, ppts for parent nights, email templates, and resources in Spanish. 



AP Resources
• Conversation 

Starters to help 
students and 
parents talk to 
counselors about 
AP (available in 15 
languages)

• AP YouTube 
Channel with 
videos featuring 
AP students and 
teachers that can 
be used in 
presentations

Advanced Placement 

1't • Videos Discussion About Q. 

AP Program: 

3.344 views 3 r 

Gelber talks ab1 
Learn more: ht11 

LET'S TALK 
ABOUT AP 

In terested. In learning more about AP courses? This conversatJon staner can help you 
talk with a counselor or teacher about what makes sense fo r you. 

What 
AP course 
is right 
for me? 

lt staltSwilh~""""5u 
MoS1$Ctlcdsollwi~ 

1. Think about what lnter ellili;; you: 

• Whidlauwsdoyoulll"R'mostinsdlool?WhalSlqilCtSdoyouCIXDlllatl 
• Wha1Clllolgllrn:a,in:nyouoonsidQmg1Whatcar111:nhl:rtllyou1 

:~~~~"' 2. Alik your counselo r o r teacher the following questions: 
~t»anAPauwyouliadnl • What APCXIUl'SIISdollSoursthoolol'rwl 
lhoujitollhat can~you • AAllhllfvAPCXIUBIISalOU!sdlOOIINll"mlikglytodowllllinl 
r-1'1~goals • AAl!holroOOlllfCXIUl'SIISthatcanhlllpmo.50Callldi"IAPorpniparalof 

What steps 
do I need 
to take? 

~.ndcarv.sl 

J. Find out bow AP work s; at your i.cbooL 

• AAllhllfllantfllQUIIWllllllt1or5tu»nts!ollfflllinAP1 

• What isourxhool"sllffllllmentdu!line? 

• 00escusdloolW9V)IAPi,adnin<YGPA3..nd~,o.to.v? 

• Whal islhlloostolUl:inalhllAPEx.mllsthlifeawstanceWl!hDM!lll!'I(/ 

.J!if:' UollegeBoard 

Give AP® a Personal Touch ... With Outreach Calls 
to Families and Students 

Many schools and districts use automated outbound telephone systems to keep parents and students informed about 

important school events, deadlines and programs. Counselors and other educators have asked us for ideas about using 
these automated outreach systems to help build interest and participation in AP® courses. 

Here are scripts you can use and adapt to help you get the word out 
about AP in your school. 

"Think AP" - This message can be used to introduce 
families to Advanced Placemen~ opportunities in your 
school. 

This is <<Your Name» and I'm the <<Your Title>> at <<Your 
School». I'm calling to make sure you know about our 

"AP Enrollment Deadline Approaching" - This 
message serves as a reminder so families and students 
can be sure to meet with their counselors and enroll in AP 
classes on time for the upcoming school year. 

This is <<Your Name>> and I'm the <<Your Title>> at 

Presenter
Presentation Notes
Conversation starters and videos from AP students. 
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e DOCUM ENT 

AP English Language 
and Composition 
Course Description-
2014 

This is the core document for th is 

co rse. It clearly lays out the 

course content and describes the 

exam and AP Program in general. 

PD F 3.25 Ma .±. 

G ART ICLE 

Online Modules: 
Teaching Reading and 
Writing with Complex 
Sources 

➔ 

P Co"cses ~ 

0 DOCUMENT 

Free-Response 
Questions from 
the 2018 AP 
English Language 
and Composition 
Exam 

OF 735.77 KB 

Professional AP 

G ARTICLE 

New Resources Coming 
in 2019 

➔ 

Presenter
Presentation Notes
Here’s a sample home page for the AP English :anguage course.  As you can see, here you’ll find course resources, exam resources (including released exams and free response questions – complete with sample student responses), professional development information, and classroom resources.  You’ll also find the course description here which outlines the course and objectives.  

From the course home page, you’ll be able to sort through additional resources that include curriculum modules, focus materials, and articles on pedagogy.  Here you’ll see a special search tool that has reviews of teaching resources, including textbooks, websites, software, and more, that can be found in the Teachers' Resources area. Each review describes the resource and suggests ways it might be used in the classroom
ome other things you’ll find on this page include: 
The two-page Course Overview (.pdf/559KB) provides a succinct description of the course and exam.
The FAQ answers commonly asked questions about the course and exam.
The 2007 Teacher's Guide (.pdf/1.6MB) has instructional strategies, sample syllabi, and more.
The Course Perspective offers one teacher's perspective on the course.
The Teacher Community allows you to discuss teaching strategies, share resources, and connect with other educators.




AP Coordinator Website
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AP Coordinators 

I Overv iew 

Im portant Changes 

Annual Calendar & Deadlines 

Exam Ordering & Fees 

Preparing for Exam Day 

Exams Requiring Special Prep 

On Exam Day 

After the Exams 

Resource Library 

A? Coordinator Comment Form 

Section Topics 

Important Changes 

Stay up to date to ensure a successful exam administra t ion for your students. 

Annual Calendar & Deadlines 

Get an overview of the AP year, including exam ordering deadlines. 

Exam Ordering & Fees 

Information on exam ordering, fees, and fee reduct ions for low-income 

students. 

• Exam Fees 

• Ordering Exam Materials 

• Late-Test ing Policies 

Preparing for Exam Day 

Tools to help you and your students get ready for the big day. 

• Exam Security 

• Seating Policy and Seating Charts 

Related Topics 

• AP Coordinator Comm un· y 

• Exam Dates and Fees 

• Late-Tes ing Dates 

• Score Reports 

• School Orderi ng Services 

• AP ?rofessional Development 

Workshop for Coordina ors 

• Contact Us 

Presenter
Presentation Notes
Exam calendars and exam ordering and return deadlines
Important changes, updates, and announcements
PDFs of AP Exam administration publications, including the AP Coordinator’s Manual and exam scripts
A resource library with templates for spreadsheets, letters, presentations, and forms, and more
Information about score reporting services
Information and resources about digital audio recording and submission
An online Coordinator’s Comment Form




Coordinator Tutorial
• 8 Web videos with links 

to related content and 
resources

• Supports new AP 
coordinators

• Covers a coordinator’s 
responsibilities before, 
during, and after the 
exam administration

• Presented by an AP 
coordinator

collegeboard.org/apcoordinatortutorial

AP Central 

AP Central / AP Coordinators 

AP Coordinators 

Overview 

Important Changes 

Annua l Calendar & Deadlines 

Exam Ordering & Fees 

Preparing for Exam Day 

Exams Requiring Special Prep 

On Exam Day 

Aher the Exams 

I Resource Library 

AP Coordinator Comment Form 

Administer the AP Exam Internationally 

0 Home Abo ut AP v 

Resource Library / AP Coordinator Tutorial 

AP Coordinator Tutorial 

AP Courses 

& Exams 

Professional 
A? Scores v Development 

A? 
Coord inators v 

Below is a series of brief videos designed to give you an overview of your respons ibi lit ies before, during, and 

after the 2017-78 AP Exam administration. Throughout the tutorial, we let you know exact ly where to go for 

further details. 

1. The Basics ➔ 

2. Getting Started ➔ 

3. Ordering ➔ 

4. Preparing for the Exams ➔ 

5. On Exam Day ➔ 

6. After the Exams ➔ 

7. Exams Requiring Special Preparation ➔ 

8. What's New? ➔ 

Presenter
Presentation Notes
While the face-to-face Organizing Your AP Exam Administration workshop remains the best professional development experience for new AP coordinators, we know that not all coordinators are able to take time or travel to attend a workshop in their area. This online resource, which will be refreshed in the fall for the 2018-19 school year, provides AP coordinators with a valuable introduction to the key topics they need to master to successfully administer AP Exams. This tutorial is approximately an hour and 15 minutes in length.




All AP Teachers and AP Coordinators have a dedicated AP 
Community, which includes:
 Discussion Boards
 Resource Library
 Browse-able 

Curriculum
 Member Directory
 Email digests and 

notifications
 Reply by email

AP Online Community
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To learn more, visit apcommunity.collegeboard.org and sign up.

· Coordinator 
Community 

Home 

Welcome to the AP Coordinator Community 

Your Community 

The AP Coordinator Community is a professional learning network connecting AP Coordinators worldwide. You'll see 
resources and discussion threads as a starting point , but the richness of the community relies on your participation. You 
can grow this community to support your classroom and others through the power of your contributions. 

What You Can Do Here 

The new community provides easy online tools for educators to: 

Engage in lively disc ussions organized by topic . 

Find post and rate AP materials and related resources 

Browse the coordinator overview and share strategies 

Hello Coordinators! 
Simply sign in with your 
College Board Education 
Professional username and 
password to begin 
collaborating with fellow 
coordinators. 0 

Sign In 

Username 

Password 

►H:■1:8 
Forgot usemame? 

Forgot password? 

All educ a tors are welcome. Use 

your Education Professional 

account to sign in and join this 

community. If you don't have a 

Presenter
Presentation Notes
One of the biggest challenges for an AP teacher in new programs or within smaller school settings, there may be only one teacher and no one to collaborate with.  That leads us to the AP Online Communities.

For all your AP teachers, and certainly any of your teachers in these subjects, this is a wonderful resource. 

And how many of you know you have a new AP teacher on your campus this year? Sharing this site with them will provide them with instant support, particularly if they are the only teacher of that course.

If an AP teacher needs sample lesson plans, wants to know how fellow teachers feel about a new textbook, or needs advice on teaching a particular concept, chances are they can find what they’re looking for on the online teacher community.  

The AP Online Communities have over 85,000 members and support all AP subjects, AP Coordinators, Equity and Access and Professional Development consultants.  The Communities let users browse threaded discussions organized by topic and now, due to a key improvement, you can continue your discussion thread through personal email without having to log in to the community. 





AP Coordinator Community
• Get ideas or quick answers from other AP coordinators
• Share concerns and suggestions

· Coordinator 
Communitychange 

Welcome. Janet Swandol My Preferences Log out Help 0 

- DIscussIons Resources Coordinator Overview My Library Members 

0 Post Resource 

Discussion Boards o 

All Latest Subscriptions I My Posts 

Thread 

Can a High School Graduate take AP 
Exam? 

Implementing Capstone 

AP Participation 

International Coordinators 

Started By 

Janet Lazzaroni 

Angela Curry 

Ch rista L Tucker 

Anton ia Strong­
Etheridge 

Not requiring students to take AP exam Leslie Lundberg 

Number of recommended AP courses Elizabeth W Newb 

Enter Keyword(s) 

0 IscussIon Boards Home 

Posts Views Last Post 

Date: 10123118 3:12 • 2 8 PM 
By: Debra L Dresser 

Subscribe 

Date 10122118 1116 • 3 PM 
By: Angela Curry 

Subscribe 

Date: 10122118 918 • 4 PM 
By Chnsta L Tucker 

Subscribe 

Date: 10122118 8:53 

6 35 
AM • By Mona Fa1~ey- Subscribe 
Nelson 

Date: 10117118 2:51 • 13 PM 
By: Leslie Lundberg 

Subscribe 

4 53 
Date 1018118459PM i, 

All 

Community Activity 

Community My Network 

Yesterday 

,P Debra L Dresser replied to 
Janet Lazzaroni's discussion 
board post. RE: Can a High 
School Graduate take AP 
Exam?. 

- Janet Lazzaroni wrote a new 
discussion board post, Can a 
High School Graduate take 
AP Exam? . 

fi, Yvette Sanchez-Lazo and 
Paul B Henry are now 
connected. 

fi, Meredith Tanner and A P 
Coordinator Newsletter are 
now connected. 

October 22 

,P Angela Cull)' wrote a new 
discussion board post, 
Implementing Capstone. 

,P Christa L Tucker wrote a new 
discussion board post, AP 
Parbcipation. 

,P Mona Fairley-Nelson replied 
to Robin Montgomery's 
discussion board post, RE: 
International Coordinators. 

October 17 

Presenter
Presentation Notes
AP Coordinator Community: This is a wonderful learning tool and resource. Coordinators are not alone! 
Poll how many in the group are on the Coordinator Community. Past postings included questions about world language exams and exams with extended time, online score reports, and online classes, for example. 
The Coordinator Community also gives coordinators the opportunity to share suggestions for improvement.
Coordinator Community members who receive individual emails from the Discussion Board (not digests) can reply to those conversations from their email, without the need to log into the Community.


Experienced: 
How many of you participate in the AP Coordinator Community? Have you posted a question or response? What suggestions for planning or administering AP Exams have you picked up?  Have you used the community contacts?

Discussion Prompt:
Is there a particular question that you might have asked but were afraid to post?






AP Course Audit
collegeboard.org/apcourseaudit

39

Upcoming Dates Overview How It Works 

Upcoming Dates 

ffi OCT 1 2018 

Preferred submission and renewal 
deadline for Capstone and CSP course 
materials in order to access the digital 
portfolio. 

Key Offerings 

ffi OCT 15 2018 

Preferred deadline for administrators 
to renew previously authorized courses 
that are again offered in the 2018-19 
school year. 

ffi NOV 1 2018 

AP Course Ledger becomes available. 

Presenter
Presentation Notes
From AP Central, you can also get to the AP Course Audit homepage. We’ve got a new look, but you’ll still find everything you need to complete the AP Course Audit here. AP coordinators are not required to also handle the Course Audit, but many do. Sometimes this is handled by a dean of studies, assistant principal, or someone in administration. If you are new to your role and are not sure, check at your school or contact the College Board to see who is listed as the contact person for the Course Audit.

You will find the AP Course Ledger here too. The ledger is a tool that colleges and universities use to determine what AP courses your school is approved for. Colleges and universities can also use this tool to determine if a student maximized his or her academic opportunities at your school. (For instance, a student who took only three AP courses may have actually maximized his or her academic opportunities if the school only offered four or five AP courses. On the other hand, a student who took four AP courses may not have maximized academic opportunities if the school offered 28 courses.)




Course Audit Process
Only AP courses offered during the 2018-19 school year should be 
renewed. Eligible courses not renewed for the current year will be 
available for renewal in future years if the AP course is again offered.

New AP Teachers
Submitting Your Course Materials 

Sign i11 o, AP Cours,e Au dirt 
Teachers sign in o or create their AP Cou rse Audit account . 

Addoour:se 
Teachers cl ick Add New Course and choose the subject. 

Fm out form 
Teachers fi ll ou he online AP Co rse Audit fo rm and submi it 

Approve form 
The school A Course Audi administrator- the principa l or a principa l's designee- signs in to AP Course Audit and approves the fo rm 

Submit :syllabus 
Teachers upload and submit their co rse syllabus. (The deadline fo r submission is Jan ary 31.) 

Presenter
Presentation Notes
New AP courses must have an approved syllabus and Course Audit form submitted by both the teacher and a school administrator. Once your administrator approves your Course Audit form, you’ll be able to access free, downloadable AP practice exams (for all courses except AP Studio Art courses). These complete AP Exams are only available to teachers; students can’t access them.
To get them, sign in to your AP Course Audit account and click on the Secure Documents link within the Resource Section.






Course Audit Calendar
Advanced Placement Program® (AP®) 

2018-1 '9 Co·urse Audlit Calendar 
[po11egeBoard 

The following tabl.e outlines. important dates and corresponding responsibilities for the role ofTeacher. 

Dates Teacher Res po nsi bi I it1es 

Ma.rc.b 1 2018 
AP te.achers begin submitting materials (a syllabus and Course Audit Form), for new courses to be offered in the 2018-2019 
school year. 

October 1, 2018 Preferred submission deadline for Capstone and CSP course materials in order to access the digital portfolio for these AP courses. 

.Ja:nuary 31; 2019 Deadline to complete the ini rial submission of cours,e materials ( a syllabus and Course Audit Form) for the 20 18- 1. 9 sc hoot year. 

The following table outlines important dates and corresponding responsibilities for the role of AP Course A dit Administrator. 

Dates AP Course Aud it Admin istrator Responsibilit ies 
Ma.rch 1, .2018 AP Course Audit administrators begin approving Course Audit fonns for new courses to be offered in the 20 18-2'019 school year. 

August 1 2018 
AP Course Audit admin · strators begin renewing previously authorized courses for the 2018-19 school year. 
AP Course Audit administrators begin adding Online/Distance Learning courses through the School · tatus page. 

Octoher 1 2018 Preferred submission and renewal deadline for Capstone and CSP course materials in order to access the digital portfolio for these 
AP courses. 

Preferred date for administrators to: 

Octoher 15 2018 
Renew reviously authofr.red courses for the 20 18-19 school year (m1sur,e. the ind us ion of the e course.s in the AP ourse 
Ledg,er in November). 
Remove inactive teachers or courses not offered in the 20 18- l 9 school year from th,e School Status page. 

Deadline to: 
Apprn e Course Audit fonus for initial submissions. 

Ja.nua.ry 31, 2019 Renew previously authorized courses for the 2018 7 19 school year. 
Remove teachers not teaching or courses not being taught during the 2018- 19 school year. 
Add Online and Distance Leaming courses being taught during the 20 l &-19 school year .. 

Presenter
Presentation Notes
The AP Course Audit is an annual process; however, after receiving authorization during any given year, schools will not need to resubmit AP Course Audit forms or syllabi in following years unless the teacher has changed, the school offers a new AP course, or the curricular and resource requirements for a course undergo significant revision by the College Board. Beginning in August of each year, Course Audit administrators can renew their schools’ course authorizations for the following year through their AP Course Audit online accounts.

October 1 is the deadline for AP Seminar, AP Research, and Computer Science Principles teachers to complete the AP Course Audit form and submit course syllabi. Designated administrators must approve Course Audit forms before this date. 
January 31, 2019 is the final deadline for initial syllabus submissions, renewals, removal of teachers and courses, addition of online/distance learning courses, and all Course Audit form approvals for 2018-19 AP courses.
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AP Potential
Define Poo l Subject 2018 PotenUa l 2017 AP 

AP Students Students 

Exam Exams 

Takers 3 or 

High er 

~ Art History 22 0 0 

~ Bio'log,y 3 0 0 

~ Calculus AB 0 1 1 

~ Chemistr y 2 1 0 

~ Comparative Governm ent & 3 0 0 

Polit ics 

~ Comput er Science A 3 0 0 

~ English Language 67 0 0 

~ English Lit erature 22 0 0 

~ Environm ent al Science 8 0 0 

~ Euro pean Hi.story 30 7 0 

~ Human Geography 18 0 0 

~ M acroeoonom i cs 2 0 0 

~ Microeconom ics 7 0 0 

~ Mu.sic Theory 8 0 0 

~ Physics 1 0 0 0 

~ Physics C: Electricity & 0 0 0 

Magn et ism 

~ Physics C: Mechanics 2 0 0 

~ Psychology 42 0 0 

~ St at istics 5 0 0 

~ U.S. Governm ent & Polit ics 3 0 0 

~ U.S. Hist ory 15 1 0 

~ World Hist ory 30 0 0 

:::J Update Poo l :::J Next 

Presenter
Presentation Notes
AP Potential is a free, Web-based tool that allows schools to generate rosters of students who are likely to score a 3 or higher on a given AP® Exam based on their performance on a PSAT-assessment. Counselors, Teachers, High School Principals, District Officials can access AP Potential by signing into their CB account and entering an access code. Access codes are emailed to principals and AP Coordinators and also appear on their Educator Summary Report or can be retrieved through the K-12 Score Reporting Portal. District AP Potential access codes are emailed to the attention of district officials.
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Invite Potential 
Students to AP

Show ~ student s Showing 1 to 50 of 37 

Student ; Grade ; Stude 

AALIYAH, A 10th Grade 12346 

AALIYAH, A 10th Grade I 12346 

AALIYAH, A 10th Grade 12346 

AARON, A 10th Grade I 12346 

AARON,A 10th Grade 12346 

AARON, A 10th Grade I 12346 

ABRAHAM, A 10th Grade 1234 5 

ABRAHAM, A 10th Grade I 1234 5 

ABRAHAM, A 10th Grade 1234 5 

ADAN, A 10th Grade I 12346 

ADAN,A 10th Grade 12346 

ADAN, A 10th Grade I 12346 

ADDISON, A 10th Grade 12346 

ADDISON, A 10th Grade I 12346 

ADDISON, A 10t h Grade 12346 

ADRIANNA, A 10th Grade I 12346 

ADRIANNA, A 10th Grade 12346 

ADRIANNA, A 10th Grade r 12346 

AP Potentia l 
Home 

Selec Adm inist ration Yea r 

Selec Subj ects 

Selec !Pool 

St u cl en Ros e r 

Score Correlations. 

Expectancy Tables 

Help 

Generate l et ters to Pa1r,ents/ Gua rd ia 11s 

Click below to create a mail merge o1f letters you c-a 

send to pa ents/ guard ians and students, based u on t e 

student roster you g1enern ted. Send these letters to 

inform fami lies of their child's otenti al to suoceed in 

sp e,d lii c AP' coll rses. Tile I etters a re g e erated only for 

AP courses for wh ioh students have the level of AP 

Potenti a I you s e.l ected .. 

Go Badk to Results 

C usto01 ilZ!e and gen ernte your letters in 3 easy 

s1tep,s: 

1 .. Enter fhe contact information for the staff 

member that students •Cain ,oonta,ct to llearn more 

informatiion ,abo lllt Advanoed Pla1cement : 

!enter contact name and info 

ex: Jane Doe at 301- 555- 1212, or Ja e Doe at 

j an edo e@exam pl e. com 

2 .. Enter the name for the sig narture line on the 

l!etter.s: 

!enter signature l ine name 

ex: ane Doe 

3 .. Generarte Letters to IP,ar,ents/ Guardlians:: English 

or Span is 



AP Online Score Reports
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AP® Online Reports for Educators 
The College Board is pleased to offer a secure, Web-based system delivering AP 

reports to secondary schools and districts. Authorized teachers, AP coordinators, 

principals , and other administrators can access these reports. To access this site, 

enter your College Board Education Professional user name and password below. 

Existing Users: Sign In 

Please enter your Education Professional user name and password. 

User name: 

Password: 

New Users: Sign Up 

Forgot User Name? 

Forgot Password? 

Need Help? 

Don't have an account? 

Sign In 

Sign Up 

Announcements 

Now available: 2017 AP® Reports 

Learn more at AP Score Reports and Data . 

For AP student questions visit AP Online Scores fo r Students. 

AP Teachers: Interested in becoming an AP Exam Reader? 

Learn n1ore here. 

Presenter
Presentation Notes
In order to access Online Reports for Educators all authorized AP teachers, AP coordinators, principals, and district administrators must have a College Board Education Professional account. You may already have a Professional account if you have used College Board online services such as AP Exam Ordering, the AP Course Audit, or AP Potential™ in the past.

In late May and June the College Board will email access codes to AP Coordinators and principals designated on the schools’ 2018-19 Participation Forms and to AP Course Audit Administrators.

Authorized school and district administrators may share the code to provide access to the Online Reports for Educators website with up to five staff members. Alternatively, an administrator can download or print reports to share with staff offline.
Note: If you are prompted for an access code when signing in, you will need to wait until 8 a.m. ET the morning after entering your code before you can access the site. This allows the system to process your account information.
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Subject Score Roster 
Roster for each M' subject listing all srudents and their AP scores. If your school designated class sections on 
students' arnswer sheets, the data displayed are specific to particular sections/teachers of a co1irse. 

View PDF 

AP Instructional Planning Report 
Subject -!specific rel'°rt showing the ~rformance of students 011 the multiele-choice and free-response sections 
and on specific topics within tliat AP Exam, compared to all students. Ava1 [able for each AP subject offered at 
your school. 

If your school designated class sectiorns on students' answer sheets during the exam administration, 
administrators, AP teachers and district administrators will see this report displayed by individual class section 
for any applicable subjects. 

View PDF 

School Summary by Student Demographics 
Report summarizing your school's AP scores by education level, race/ethnicity, gender, and fee reduction status. 

View PDF 

School Summary with Comparable Groups 
Report oomparing the AP scores at your school to comparable groups, overall and by individual subject. 

View PDF 

Current Year Score Summary 
Report listing the total numbers of each .lliP soore (1 to 5) for each JiJ! subject offered at your school . 

View PDF 

Five-Year School Score Summary 

Heed help? 

Check out the f-lellp section of this site 
for more information on u;ing all of its 
features. 

There's also information available on 
our technical t ips page in the soore 
reporting section of the College 
Board's site for education 
professionals. 

Report oontaining five years of data at the school, state and global levels, and subject-specific summaries of total exams, scores and mean soores. 

View PDF 

School Score Roster 
Roster showing all AP students who tested during a specific exam year, and their AP scores. This report is customizable to display these students' scores from 
previous years. 

View PDF 

School Scholar Roster 
Roster showing all students who earned an AP Scholar Award, or AP Capstone Award, and their AP Exam scores. 

View PDF 

Student Score Report 
Individual, cumulative report for each AP student in your school, listing scores for each M' Exam taken by that studernt. 

View PDF 

College and University Totals 
Report listing whi.ch colleges and liliversities received your students' AP soores. 

View PDF 

AP Equity and Excellence 
Report displar·ng the ~ntages of your school's entire 10th( 11th and 12th grade classes who scored a 3 or higher on at least one M' Exam and the 
percentage o the semor class that scored a 3 or higher on at east one M' Exam during high school. 

View PDF 

Presenter
Presentation Notes
In the school portal, you’ll find your school’s score roster, instructional planning reports, School Scholar Roster, and Student Score Reports that you can export into an Excel file. You also have the capability of customizing reports – including printing all instructional planning reports, sorting scores of students by ethnicity, gender, or fee reduction status. 





AP Instructional Planning Report (Page 1)
A. Shows 
how your 
group of 
students 

performed 
versus the 

global 
population 
overall by 

score. 

B. Shows 
your 
students’ 
performance 
on multiple-
choice and 
free-
response 
sections by 
quartiles or 
fourths 
compared to 
the global 
population.

Note: If viewing a report for Seminar or Research, the quartile distributions are across 
content areas and performance tasks. If viewing a Computer Science Principles 
report, distributions will be across the multiple choice exam and performance tasks.

Sample High School (000000) - Physics 1 

■ Your Group Total St udents: 169 □ Global Total Students: 7,564 

Overall Score Distributions 

100 
Overall Score Distributions 2 4 

:i 80 Number of Student s in Your GroLip 12 38 70 35 14 

i 
60 ■ % Students in Your Group 7.1 22.5 41.4 20.7 8.3 'Q 

~ 40 
41 

□ % Students Globally , 9.1 27.4 30.5 16.2 6.8 0 
~ 20 

0 
2 3 4 5 

Multiple-Ooice Section 

100 Multiple-Choice Section Lowest Fourth Second Fourth Third Fourth Highest Fourth 
:i 80 
j Number of Students in Your 17 38 65 49 

60 Group a 40 38 
0 ■ % Students in YoLir Group 10.1 22.5 38.5 29.0 
~ 20 

0 □ % Students Globally 2.5 .0 2.5 .0 2.5.0 2.5.0 
Lowest Second Third Fourth Higt,est 
fourth Fourth Fourth 

Free-Response Section 

100 free-Response Section Lowest Fourth Second Fourth Third Fourth Highest Fourth 
:i 80 C Number of Students in Your 15 50 62 42 
~ 60 Group 
~ 40 37 
0 ■ % Students in YoLir Group 8.9 2.9.6 36.7 24.9 
~ 20 

0 □ % Students Globally 2.5 .0 2.5 .0 2.5.0 25.0 
Lowest Second Third Fourth Higt,est 
fourth Fourth Fourth 

Presenter
Presentation Notes
The AP Instructional Planning Report provides AP teachers with a wealth of data about their students’ performance on the AP Exams. This page provides a “big picture” view of overall score distribution and performance on multiple-choice and free-response sectionsTeachers are encouraged to use this data to help guide decision-making in the following areas:
 instructional and curricular assessment, planning, and development;
 counseling and advising students; and
 searching for targeted professional development.

The report should NOT be used for evaluating teachers or ranking institutions. Data for students testing late with an alternate form of the exam are not included in the report.




AP Instructional Planning Report (Page 2)
This page provides a detailed view of students’ performance on specific content 
categories on the multiple-choice and free-response sections.
• The Global Mean column provides the average scores of AP students worldwide.
• The Group Mean column provides the average scores for your students.

Sample High School (000000) - Physics 1 

Performance on MuUipt,e-011oic1e Section (Maximum Possill>~e Score = 40) 

Content Area 

B11 : OBJIEC1S A ID SYSTElM S 

B12: FIIEILDS I SPACIE AND IINITEIRACTIIONS 

B13: II NTERACTIO S B EJWEEN OIBJIEC S 

B14: !INTERACTIONS BETWEEN SYSTEMS 

BI'S: CONSERVATION LAWS 

B16: WAVE MODELS AND APPLIICA.TIOINrS 

SPl: USES REPRESEN TATIIONSAIND ODELS TO COMMIU ICATE 

SCIEINITIFIC PH BNOMEINIA. A ID SOLVE f>ROBLIEIMS 

SP2.: USES MIA THEMATICS AIP f>RO f>RIA TiEILY 

SP3: IEINIGAG E:S IIN SCIE TIIFIC EXf>LANIATIIO rS AND THIEORIES 

SP4: PLANS AND IM LIEM ENITS DATA COLLIECTIION STRA TIEGIIES 

SP'S: PE RFOIRIMS DATA ANAIL YSIIS AND EV AWATI ON OF IEVIIDIEN CE 

SP6: WORKS WilTH SCIENTIFIC IEXIPLANATIONS AND THEORIES 

SP7: CONNECTS A D RELATES KINIOWLIEIDG E ACIROSS SCAILES. 

COINICIEPTS, REf>RESENTATIONS, AND IDOMAII S 

M ulti1p,te-Cfloice Sum ma1rv 

Number of 
Question!> 

2 

17 

8 

15 

s 

19 

20 

0 

2 

s 
17 

7 

lobal 

Mean 

u : 

7 

7 

110 

2 

2 

3 
u : 

u : 

'5 

118 

## 

32 

roup 
Mean 

7 

9 

2 

l 

3 

4 

17 

30 

Number of Students in Your Group 

Lowest 

Fourth 

2 

0 

3 

1 

2 

3 

## 

3 

Secorid 

Fourth 

Third 

Fourth 

l( l( 

11 _.I 4 

5 

2 

0 

2 

3 

3 

4 

s 

3 

11 _l S 

11 

## 

l 

3 

2 

Highest 

Fourth 

2 

3 

4 

1 

2 

2 

2 

Presenter
Presentation Notes
These tables make it easy for teachers to scan and understand their students’ performance. The Number of Questions, Global Mean, and Group Mean columns sit right next to content areas, so teachers can quickly ascertain how their students performed. Teachers can then see how many of their students fell into the “fourths” or “quartiles” for each of the specific content categories.
Teachers can compare the performance of their students to the total group on different subsections of the exam: the multiple-choice total, the individual content categories of multiple-choice questions, the free-response total, and the individual free-response questions, or group of questions.
Some AP Exams have sections that allow students to choose between topics. Mean scores are not provided for these sections of the exam. This is because the populations of AP students choosing each question when choice is permitted can be quite different.
Tips for reading and interpreting the report appear on the cover page of the report.
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About AP 

Overview 

AP at a Glance 

Discover the Benefits of AP 

Start & Grow AP 

How AP Develops Courses and Exams 

AP Data & Research 

AP Awards 

I News & Changes 

Col egeBoard 

A? Courses 
AboutA? v & Exam s v 

Overview 

AP at a Glance 

Discover the Benefi so· AP 

Start & Grow AP 

How AP evelops Courses and Exams 

AP Data & Research 

AP w ards 

Section Topics 
News & C anges 

New AP Resources and Processes for 2019 

Learn about the new resources and processes coming to all AP schools. 

• For AP Teachers 

• For AP Coordinators 

• For Princ ipa ls 

• FAQ 

AP Capstone Diploma Program 
Explore AP Capstone, a program that helps students develop key academic 

skills. 

AP Computer Science Principles 

Read about our newest course, which is designed to engage more students in 

computer science. 

Professional A? 

Related Topics 

• AP Computer Sc ience Principles in the 

News 

• 201 9-20 AP World History Changes 

Presenter
Presentation Notes
Any news and changes to the AP Program will also be found in News & Changes under the About AP tab, which leads me to the perfect segue about what is coming for the 2019-20 school year. 
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What's Changing? How to Get Ready Timeline FAQ Downloads 

Exam day tools 

Instruction 

Get Ready for the Future of AP 

We're making some improvements to the way AP works, 
includ ing giving students and teachers new resources to support 
them all year. 

Watch Video 

Presenter
Presentation Notes
Let’s talk about the changes and enhancements coming to AP in the 2019-20 school year.  




Designed to motivate students and improve the AP® classroom experience

New Resources and Supports for AP in 2019-20

Unit GuidesAP Question Bank

Personal Progress Checks

Streamlined Ordering

Personalized Labels  

Digital Activation

Instructional Resources Ordering and Administration Supports

Performance Dashboards

-- :.ICI 

==- =- :: =· : == :::: 
i::::::lla:9 --·-· ... - c~:: ::: 

-

Unit Test 

...::.:...:.--,_;-
o~•· o,.-.... 
o ~­
o~-0 .,.. __ _ 

Unit Test 
11nu,..,ln 

fl!' -----· ... . ,.._ 

AP Biology 
Unit Guide 

...... 

-~---
-,..,., !e:I~ .§? ==~ = ;:;:;--

Presenter
Presentation Notes
On this slide we will discuss the resources to the left, and cover the resources on the right of greatest interests to counselors and coordinators in greater detail in the following slides. 

The items on the left impact your AP teachers and students while the items on the right are for your AP Coordinators and proctors. 
Although most of these resources directly affect AP coordinators, teachers, and students, we want all educators who guide AP students to be aware of the changes as early as possible. 

AP is making these changes to: 
Help teachers provide students with focused practice and feedback throughout the year
Improve exam ordering and administration processes
These resources and supports will be available to schools in the 2019-20 school year – at no additional cost. Created in collaboration with educators and based on best practices in schools across the country, these simple and effective resources will include: 
Unit Guides: Planning guides that outline content and skills for commonly taught units and help teachers map out their teaching strategy from day one to exam day. 
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Personal Progress 
Checks 
Delivers actionable feedback 
throughout the year. 

Formative AP questions that provide 
students with feedback on the areas 
where they need to focus. The checks: 

• Measure content and skills through 
multiple-choice quest ions with 
i-ationales to explain correct and 
incorrect answers 

• Provide scoring guidel ines al igned to 
the AP rubric 

AP Course O * u JTS T£ACHERMOOULE ASSESSM.ENTS QlJESTIONBANI< MYCI..ASSES 

Assignments Pt-ogress Resu1ts 

Unit 1 Progress Check: Limits and Continuity 

Topics and 
Practices 

I Questions 

Se.on Peters 

Question 1 

QlfflsUon2 

Qoo Uon4 

Question Ii 

ParlA 

PartB 

a..,c to PttSllbOBrd 

,C Oil MC polnl View 0 

., 1/1 MC polnl View 0 

,C Oil MC polnl View 0 

.,; Ill MC poinl V,fhll 0 

2/4 FAQ point• 

2/2 View 0 
on Vlflw 0 

Presenter
Presentation Notes
Personal Progress Checks: Formative AP questions that give students actionable feedback throughout the year.
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AP Question Bank 
Boosts student practice with 15,000+ 
on-demand AP Exam questions. 

A library of real AP Exam questions t hat 
teachers can access. The bank: 

• Can be filtered by course topics and 
skills 

• Can be used to create customized 
practice and tests t hat can be 
assigned online or on paper as in­
class assignments or homework 

• Enables teachers to create their own 
questions or edit existing quest ions 

• Enables students to practice and get 
feedback on each question 

Col Bo rd 

AP Statistics 0 

Create kl s ign Progress Res.utta 

Sourc. - Thie 

Qu~tionTJ!Pf! -TOp.lc -StlmUlllll\ll)e 

Eti:H+ I 
F>ublicaay A:.-blo -

* UHITS TEACHER MOOULE ASSE.SSM!'NT5 QUESTION BANK MY CLASSES 

Q-Tn,,, Topic Stl-• Typo 

MCQ 1.13 Graph IIIIMM► 

MCQ LE Tablo IIIIMM► 

MCQ rv.e Ten-Based ---
MCQ LI! Tox•~ed l·:illrlMM+ 
MCD 111.D Table ---
MCO 11.B Graph IIIIMM♦ 

MCQ ~ E Text-Based IIIIM'1+ 

MCQ iv.e Graph lmll ■M+ 

MCO 111.D Te:xt B~od -

Presenter
Presentation Notes
Question Bank: An online library of 30,000 real AP Exam questions that teachers can use to boost student practice and create in-class activities and homework assignments. This is HUGE for teachers, who no longer need to hunt down and print each individual question whenever they want to create quizzes or practice assignments.
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Performance 
Dashboard 
Highlights students' progress and 
focus areas. 

Interact ive reports that track and 
measure students' performance on 
crit ical concepts and skills: 

• Gives students and educators 
immediate feedback starting at the 
beg inning of the year 

• Monitors performance over t ime 
across assessments and skills 

• Identifies strengths and key support 
areas with recommended resources 
to improve 

SK ILL SK ILL -© SKILL -© 

Drawing Conclusions Reasoning Justification 

d 1 f 1 1 b , - - - - -- - - -
MIOREOETAIL MORIE D£T AIL I MOAEllfTJ\11. 

___/\_ 
Asoossmoot Progress Optimize You Plan 
- ..__,_._, ____ f7 n..-._.__,.~5 

• ------- t!ll'hil il•bi--,g-u: 
~--.i 
~ 

; .... .. Assign Practice 
..... ··•·· .. • .• - ~s, ;p.11!1).25 

···• .. : [::-1 

Questions 

Q? 1bo lnt..-.cdonsdMat>ed lntM lnMrip-.,. _ o:mdlmood lnU..oont•1'1 
ol~Qllhe,-lnv'I 

-~ 
8/10 

Ql Wlw;l'I otNl(ll<JWlna ~-1"'" ~ooo e.C.E.to eooC.E.ls 7 /1 o 
- -clhetly-1«1 ~-fOlic,,,lnq-7 

Q7 ~ot\l'otl~--IOMUyln .... paatyOoXUINCI..- 4/10 

~-~~---

Presenter
Presentation Notes
Performance Dashboard: Interactive reports that highlight student progress and provide detailed results by question for every student, class, and schools. 
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Digital Activation 
A few clicks unlock the new tools and 
resources. 

AP teachers and students will sign in to a 
new AP Support System and complete a 
simple activation process at the start of 
the school year. Digital activation will : 

• Give students and teachers access to 
the new resources throughout the 
school year 

• Al low teachers to organize their AP 
students by the sections they teach 

• Al low students to register for exams 
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Streamlined 
Ordering 
Online student rosters speed up exam 
ordering. 

AP coordinators will use an improved 
AP Registration and Ordering system to 
place AP Exam orders in the fall. With the 
new system: 

• AP coordinators will be able to access 
rosters of AP students and review, 
adjust, and submit that informat ion as 
the school's exam order 

AP Registration and Ordering 

Courses Exam Date Ord.e-rExam? Teachers AP Fe e Smtua 

Student Narrie Course Name Ex:ern Date Order Exl!lm? AP Fe,e Status 

At:,;,kor, 5arona AP Computer Science Prindples S1· neldrcl 5111 12PM No Staooard 

C1ew1ey, James AP Human Geography Stamlard 5114 8AM V Yes ""' Reduced V 

AP Microeconomics Stanclard 5/14 8AM Yes: v Stencard V 

Crain.John AP Mu•lc Theory Stanclard 5/14 BAM Yes .., Standard ., 

ev r;,,,, J3rncs AP Musk: Theory Standard 5114 BAM Yes v Standard ., 

Francis, Shawn AP World H story Stanclard 5117 BAM Yee v Stand rd ., 

AP CalC\llos BC Stanclard 5/15, 8AM Yes v Reduced V 

Gant, Charles A9 World History Stanclard 5117 8AM NO V Red..cecl V 

Ghivic Mada AP Japanese Language and Culture Stanclard 5/09 12PM Yn• V Staooard ., 

HeJsenberg, Tommy AP Calculus BG Stan<larcl 5/15 8AM Yes ., Stone.rd V 
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Student 
Registration Labels 
Eliminates over two million hours of 
pre-exam bubbling. 

For each student included in an exam 
order, schools will receive a set of 
personalized AP ID registration labels. 
The labels: 

• Connect st udents' exam materials 
with their registration information 

• Reduce the time spent on bubbling 
student information before the exam 

·-11 1+a-~y1 
Answer Sheet 2019 
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2019-20 Timeline: Overview

0 e e e 
Setup, Enroll, Register Order Update Order Give Exams Pay Invoice 

AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN JUL 
V, 
a:: El El ~ )@( 0 0 

~ -
~ ~ 

► 
~ 
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ii5 Digital Activation opens; Use classroo m resources Score 
I- invite students in the with students reporting c.. 
,:( first weeks of class 

V, 

□ 
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w r✓ C 
::> 
I- Complete Digital Activation; Confirm exam-taking plans Use classroom Score V, Apply AP ID labels to 
c.. join classes in the first with the AP coordinator resources with AP exam materials re porting 
,:( 

weeks back at school before ordering deadlines teacher 

Presenter
Presentation Notes
Getting Ready: 2019-20 School Year 
Before school starts:
Ensure that teachers of new AP courses complete the Course Audit form and have it approved by the designated administrator. 
Allot time for the AP coordinator and AP teachers to set up class sections in the system. 
Provide AP teachers with opportunities to incorporate Unit Guides and Personal Progress Checks into their sequence and pacing calendars. 
Connect AP teachers with best practices on using the AP Question Bank for daily checks on student understanding. 
At the beginning of the school year, they or the AP coordinator will create class sections in the system and distribute a “join” code to their students. This allows students to be connected to their class in the AP Classroom system and receive access to new practice resources and feedback. 
They will have access to an online question bank, unit guides, personal progress checks, performance dashboards, and other resources. 
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Three key deadlines for 
ordering 2020 exams. 

2019-20 Deadlines: 
Exaill ordering 
deadlines 

Col egeBoard 

Deadline Description 

Preferred Deadline 
October 4, 2019 

Final Deadline 
November 15, 2019, 11 :59 pm ET 

Spring Course Orders and Fall 
Order Changes Deadline 
March 13, 2020, 11 :59 pm ET 

This is the recommended deadline to submit 
May 2020 exam orders. 

This is the deadline to order exams for all AP 
courses that begin before !November 15. 

Exams ordered after November 15 and by 
March 13 will incur a late order fee of $40 per 
exam in add ition to the exam fee. 

This is the deadline to order exams for AP 
courses that begin after November 15 {the $40 
unused/canceled exam fee is not applied), and 
to update the exam order with any late orders. 

To ensure t imely processing and accuracy of 
your exam shipment, schools are encouraged to 
submit any known cancellations by this date. 
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2019-20: Fees 

Col egeBoard 

On-time order 

Late order 

Unused/canceled 
exam 

Description Cost Per Exam 

Exam ordered by November 15 

Exam ordered 
between November 16 and 
March 13 

Exam that is canceled or not 
taken by the student 

$94 

$134 

$40 

• Capstone, International: The base exam fee is higher for these exams. No 
change from 2018-19. 

• tow-income: Deduct the College Board fee reduct ion, $9 per exam school 
rebate, and any state/local subsid ies from the above amounts, except for 
unused/canceled exam fee. 

• If a state previously provided a subsidy and eliminates the funding in 
2020, any unused/canceled fees wou ld be waived for eligible 
students. 

• Spring-semester/block: The late order fee does not apply as long as these 
exams are ordered by March 13. 

• Alternate exams given on late-testing dates: Depend ing on the reason for 
late-testing, an add itional $40 per exam fee may apply. 
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"Although I had my doubts ... [the] result 
was that the students stayed engaged in 
the subject through the spring semester. 
In the past, students who were not signed 
up for the exam tended to lose focus 
towards the end of the school year." 

-Teacher 

t 1 CollegeBoard 



Helping Schools 
Prepare

Ensure a successful AP 
Exam administration & 
support teaching and 
learning

Improved Exam Ordering and Administration

Download now at 
collegeboard.org/ap2019

WHAT YOU NEED TO KNOW 

New AP. Resources 
Coming in the 2019-20 
School Year 

Getting Ready 

What to do in the 2018-19 
School Year 
0 Fall2018:MeetwithAPteachefsandcou~to 

ciscuss the 2019-20 changes to AP. 

0 Bef<M"e the 2019-20 c tase registnotion period: 

ComrraJnicate new AP Exam ordering deadines. 

policies. and fees to srudents and parents for 2019-20. 

0 Spring 2019: ConnectAP teacherswithoverview 

Yid- on new AP re50llr1::es .ind arrillill processes. 

0 Bef<M"e summer bn,ek: Meet with AP teachers and the 

AP coordinator to remind them of the changes.. 

What to do in the 2019-20 
School Year 
Before school st.arts: 

0 Ensure teachers of new AP courses complete the 
Course Audit f01"m and hcive it approved by yoi, 

~tedamlinistrator-. 

0 Alot time for the AP coordinator Of AP teacher.; to set 

up class sections in the system. 

0 ProvideAPteacherswithopporruMiestoil\COl'porate 

Unit Glades and Unit Assessm!M'lts il'lto their se-q.ience 

andpacSlQcalend.ar5. 

0 Coonect AP teachef5 with best practices on using 

the AP Question Bank for daily checks on srudent 

LndefstandSlg. 

O first week of schoot: Provide opportl.lmies f« 

students. to usejori codes to erYoll in the.- AP classes 

in the system. 

0 Second weak of school: Ensure rosters in the system 
match official class rosters. 

0 After add/drop period: Comm, rosters WI the system 

match official class rosters. 

0 last week of September: Folow~ process to 

sectM"e student committnents to take AP Exams. 

0 first waek of October. Verify students' ex.am 

registration status in the system. 

0 By October-November. Submit 5dloors exam ordl!f' 

by published deadlines. 

0 March: Make mal t.p:fates to your order. if needed. 

b,ythepublisheddea<line. 

Best Practices 

Announcing New AP Features 
to Your School Community 

• Update c016se catalogs and scnool web pages. 

• Ensure local processes to~m student decisions 

to~AP&amsalignwithfciDon:lemgde.dines.. 

• ComrrAJricate-APExamre,gistrationpoiciesand 

deadlnes to homeschooled sWdents. 

Activating the Resources 
• Ensure AP teachers are .rware ofthenewsr-,tem before 

surrvnerbreak. 

• ConnectAPteachefswithonlineoverviewvideos. 

• Alot time for AP teachers to learn how to use the -• Assess the availability ofcomputefS and mobile devices 

f«use inAPclasstOOfflS. 

• Ensure the school's Wi-Fi infrastructl.n!- is working wel l 

and College Board web pages t.ave been wtitelisted 

so they can be accessed from within your school's -
Ordering Exams 

• Ensure students and parentsknowwhenstJ.Jdents need 

toconfnn their exam registration decision. 

• ComrrAJricate-examk-e-sandordemgdeadlines. 

• Ensure special m;rteria,ls are ordered as needed for 

students who require accommodations. 

Supporting Classroom Instruction 
• Connect AP teachers with on.line tutorials. 

• llYoughout the year. Set aside time with AP teachers to 

discuss student progres.sat the end of eactt unit. 

• Use the Unit Guides and Performance Dashboard dlA'"ing 

coaching conversations. 

• Use classroom and halwilybulletin boards to chart 

class progress toward skill mastery. 

• Ensure Wi-Fi infrastrucb..lre ~es to work well 

thn;,ughoutthe~ 

• Ensure AP teachers have access to computers. tablets. 

and smart phones for students to take Unit Assessments. 

El CollegeBoard 

Presenter
Presentation Notes
Best practices and information provided on this brochure will help your school prepare for the upcoming changes to AP. In addition to outlining the new resources and tools available, this brochure provides steps school’s can take now to get ready.  Be sure to go to the website to learn more about AP2019. We will be inviting you to attend webinars in the spring and summer to help you. 
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Important Links
P. 3 of AP 2018-19 
Coordinator’s Manual

Col egeBoard 

• AP Exam Ordering Website collegeboaid.org/apordering 

• General Information for Comdinators 
collegeboard.org/apcoordinator 

• AP Resource, Library collegeboa.rd.org/apdownloads 

• AP Capst,on,efti Information for Coordinators 
collegeboard.org/apcapstonecoordinator 

• AP Course Audit collegeboa.rd.org/apcowsea.udit 

• Online Score Reports fo,r Educators 
scores.collegehoa1d.org 

• Online Score Reports fo,r Students apsc.ore.org 

• Senri.oes for Students with Disabilities 
coUegeboard.org/ssd 

• AP Compuiter Science Principles collegehoard.org/apcsp 

• AP Studio Art Digital Suhmi.ssion Application 
apstudio. ets. org 

• Digital Audio Submission Portal for AP Wodd Languages 
and AP Music Theory apaudio.ets.org 

• AP Exam illnstruct· ans 
collegeboard.org/apexaminstructiions 

• AP Stu.dents a.pstudents.org 

• Free AP Publications collegeboard.org/freepubs 

• Low-.Inoome Student Exam Fee Assistance 
collegeboard.org/ap-essa 

Presenter
Presentation Notes
This lists important links that will give you more information about AP topics. 



Contact AP AP Services for Educators
• Phone: 877-274-6474 or 212-632-1781
• Fax: 610-290-8979
• Email: apexams@info.collegeboard.org

AP Course Audit
• Phone: 877-274-3570 or 212-632-1781
• Business Hours: Mon.–Fri., 8 a.m.–5 p.m. ET
• Email/Web: Contact Course Audit from your     
account’s Communication Center or the 
“Contact AP Course Audit” link at 
collegeboard.org/apcourseaudit

Services for Students with Disabilities
• SSD coordinator Hotline: 212-713-8333 
• Email: ssd@info.collegeboard.org 
• www.collegeboard.org/ssd

Col egeBoard 

Presenter
Presentation Notes
If you have questions, AP Services is your number one resource. Please contact them if you have any issues.  There is also a special number dedicated to help you with the AP Course Audit and Students with Disabilities. 



• Complete AP Participation Form and Survey by 
November 15th 

• Authorize/renew AP courses in Audit January 31, 2019
• Share updates with teachers, sign up for updates at 

collegeboard.org/ap2019
• Save the Date: July 18–21 — AP Annual Conference 

2019, Orlando, FL
– Submit session proposals by Friday, November 9 

92017
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Next Steps

AP .Annual Conference 



Thank You!

Janet Swandol, K-12 Senior Director
The College Board
jfswandol@collegeboard.org
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