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Session Objectives

• To provide guidance on preparing for and writing 
a transition IEP

• To discuss ways to conduct an IEP meeting for a 
Student of Transition Age

• To discuss ways to encourage parent engagement
• To review steps to take following the IEP Meeting
• To discuss how guidance and counseling services 

can assist the IEP Team
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Preparing to Develop an IEP 
for a Student of Transition 

Age



Available Documents to Assist Educators
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Gathering the information:
• Parent input form
• Teacher input form
• Student information form
• Student transcript
• Student 4-Year Plan
• Appropriate transition assessments
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Parent Input Forms

• Mastering the Maze, Optional Forms 
• Teacher-created forms
• Parent interview forms

Teacher Input Forms

• Mastering the Maze, Optional Forms
• Teacher-created forms
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Student Information Forms

• Mastering the Maze, Optional Forms
• Teacher-created forms

Other Student Information Needed

• Transcript and Current Report Card
• Current year’s IEP
• Attendance and Discipline Information
• 4-Year Plan
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Transition Assessments

Transition assessment is defined as:

• The ongoing process of collecting data on the 
individual’s needs, preferences, and interests as they 
relate to the demands of current and future working, 
educational, living, and personal and social 
environments.

• Assessment data serve as the common thread in the 
transition process.

• Forms the basis for defining goals and services to be 
included in the Individualized Education Program.

(Sitlington, Neubert, & LeConte, 1997; p. 70-71)
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Transition Assessments
must address three areas:

Postsecondary 
Education/Training

Employment/Occupations/
Careers

Community/Independent 
Living
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The goal of transition assessment is 
to:
• Help students learn about themselves so they can be 

better prepared to take an active role in their career 
development. – Zunker and Osborn (2006)

• To develop postsecondary goals, and related 
transition services and annual goals and objectives 
for the transition component of the IEP. 
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The goal of transition assessment is 
to:
• To make instructional programming decisions.          

- Kortering, Sitlington & Braziel (2010)
• To lead students to better understand the 

connection between their individual academic 
program and post-school ambition.  - Kortering and 
Braziel (2008)



Alabama State Department of Education, Special Education Services

Transition assessment is an 
individualized process designed 
to answer three broad questions 
about a student…
1. Where is the student 

presently?
2. Where is the student going?
3. How does the student get 

there?
- Sitlington and Clark (2007)
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Formal vs. Informal Transition Assessments

• Formal Assessments
• Informal Assessments
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Examples

Formal Transition 
Assessments

• Learning style inventories
• Academic achievement tests
• Adaptive behavior scales
• Aptitude tests
• Interest inventories
• Self-determination 

assessments
• Personality Tests
• Job or Training Evaluations

Informal Transition 
Assessments

• Observations and situational 
assessments

• Teacher made surveys
• Interviews with students, 

family, and other stakeholders
• Academic and work 

performance portfolios
• Transition Planning 

Inventories
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Transition Assessment Resource List
Handout

Postsecondary Education/Training

Occupations/Careers

Community/Independent Living
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Writing the Draft of the IEP



Alabama State Department of Education, Special Education Services

Transition Assessments and Present Level of 
Academic Achievement and Functional Performance

Long-term Postsecondary Transition Goals 

Persons/Agency(s) Involved Transition Activities

Annual Transition Goals

Transition Services
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What makes a good transition IEP?

• Adequate, appropriate transition information for all 
three areas.

• Transition assessments informs a well-written 
present level of academic achievement and functional 
performance.  

• Appropriate long-term goals are identified.  
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What makes a good transition IEP? (Continued)

• Annual goals based upon Alabama’s Transition 
Standards.  

• Activities are developed. 
• Person(s) involved are designated. 
• Finally, transition services that address the 

individual needs of the student should be 
developed.

Appropriate transition services help drive the 
student’s course of study and address post-school 
goals.
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Writing Transition Information into the Profile
Student Preferences and/or Interests—
This area includes information obtained from parent, 
teacher(s), and the student regarding preferences and 
interests. Include all information concerning student 
preferences and/or interests including transition information.

The student was given a student transition planning 
interview. According to the student transition planning 
interview, the student could list many different kinds of jobs, 
but he is interested in law enforcement. The student stated he 
does have friends and he participates in extracurricular 
activities. He attends church, has a membership at the local 
YMCA, and attends basketball tournaments and camps.
According to the student’s father, he initiates interactions 
with peers, attends activities outside the home, and has friends 
in the neighborhood. According to his father, the student has 
always been interested in law enforcement.
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Writing Transition Information into the Profile, Continued

According to teacher observations and parent interview, the 
student demonstrates appropriate hygiene, dresses appropriately 
according to weather, and wears appropriate clothing to school. 
Student stated it would be difficult for him to find a place to live, but 
felt he could do it. He does not have a driver’s permit, but stated he 
wants to get one this year. He has good manners and respects property 
and belongings in his home and community. He accepts consequences 
for wrong doing and responds to authorities.

According to the Kuder Interest Inventory, the student has 
expressed a desire to attend a 4-year college and is interested in law 
enforcement. He has also expressed an interest in working with his 
hands. He would like to live in an apartment off campus during college.

According to the Casey Life Skills, the student has knowledge about 
the kind of housing available in his community, is able to use public 
transportation where applicable, knows and understands civic 
responsibilities, and knows the importance of maintaining good 
hygiene.
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Results of the most recent evaluations—
Include all information concerning evaluation results. This information should be 
written in meaningful terms so that the parent and service providers have a clear 
understanding of the evaluation results.

The student will pursue the Alabama High School Diploma through the General 
Education Pathway. According to curriculum based assessments, the student is 
currently passing all of his courses. He participates in group activities, complete 
assignments, and exhibits on-task behaviors. The student was administered the 
ASPIRE during his 8thgrade school year. According to progress monitoring, 
grade assessments, and the results of the ASPIRE, the student’s current reading 
ability is below grade level. When presented with new information, he struggles and 
requires the text to be read to him several times before he comprehends the 
information. According to recent assessments and the ASPIRE, his math ability is 
also below grade level. According to his math teacher, his math skills are better and 
progress monitoring revealed that he is currently computing and comprehending 
grade level material in his math class. According to the most recent transition 
assessments, (student transition planning interview, Kuder Interest 
Inventory, Casey Life Skills), teacher observations, and parent interview, 
the student interests are to attend a 4-year college and pursue a career in 
Law Enforcement. 
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Identify the Long-Term Transition Goals & 
Document Transition Assessments Given
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Long-Term Transition Goals

• Based on the strengths, interests, preferences and 
needs of the individual student.

• Based on data obtained from transition assessments.
• For all students who will turn 16 during the 

implementation dates of the IEP or who will be 
entering the 9th grade during the implementation 
dates of the IEP.
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Writing the Present Level of Academic 
Achievement and Functional Performance
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Tips for Writing the Present Level of Academic 
Achievement and Functional Performance

• Describe the information obtained from the appropriate 
transition assessments. 

• State the information in a readily understandable way.
• Provide a direct relationship between the Present Level of 

Academic Achievement and Functional Performance and 
other components of the IEP.

• Describe the student’s strengths, preferences, interests, and 
needs as they relate to postsecondary goals.
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Identify Barriers to Long-Term Goals
Postsecondary Education/Training Goal Barriers
• Reading skills below grade-level
• Lacks reading strategies

Employment/Occupations/Careers Goal Barriers
• Lack of knowledge of his identified career field
• Lack of experiences in career field

Community/Independent Living Goal Barriers
• Lack of transportation/no driver’s license
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Developing Annual Goals, Transition Activities, 
and Identifying Persons/Agencies Involved

For each postsecondary goal area, there must be an annual goal(s) 
included in the IEP that will help the student make progress towards the 
stated postsecondary goals.

When developing these goals, ask yourself the following questions:
1. What skills and knowledge must the student attain this academic year 

to overcome the identified barriers?
2. What activities can be developed to support the student’s attainment 

of those identified skills and knowledge?
3. Who will be involved in completing the activities that lead to the 

attainment of the annual goal?
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Writing Measurable Transition Goals that 
Reference the Alabama Transition Standards

This formula can guide you in writing measurable transition 
annual goals, and components can be rearranged within goal.

Given __________, __________ will _______________
(condition)                     (student)                       (behavior related to standard)

(Teaching strategy)

______________, by ________________(TS. _______)
(criteria) (time frame) (Transition standard

(Example: 3 out of four times,    citation)
or 80%)
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Transition Activities for Postsecondary Transition 
Annual Goals are:

• Designed to lead the student to goal completion.
• Are “checkpoints” along the path towards mastery.
• Are actions, and therefore should begin with an 

action verb.
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Examples of Transition Activities
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Measurable Annual Postsecondary Transition 
Goals – Postsecondary Education/Training Goal
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Measurable Annual Postsecondary Transition Goals –
Employment/Occupations/Career Goal
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Measurable Annual Postsecondary Transition Goals –
Community/Independent Living
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Determine the Services Necessary to Accomplish the 
Postsecondary Transition Annual Goals

• What is the specially-designed instruction?
• How will the content, methodology, and/or 

delivery of instruction be adapted to meet the 
student’s unique needs?

• How much time will be required?
• Where will the specially-designed instruction take 

place?
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Special Education and Related Services on the IEP

Tips for Services

• Describe the specially-designed 
instruction.

• Decide how often the service will be 
provided.

• Determine the beginning/ending 
duration dates for the service.

• Determine the location.
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Special Education and Related Services on the IEP
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Conducting an IEP Meeting for a Student of 
Transition Age
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Notice and Invitation to a 
Meeting/Consent for Agency 

Participation

• Check “Discuss 
Transition/Postsecondary Services” 
on form.

• Invite and notify student.
• Provide ample notice to IEP Team 

members.
• Ensure consent is obtained for other 

agency providers.
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Setting the Stage for the Meeting

• Arrange for a room 
• Prepare agenda 
• Invite all school personnel
• Have a hostess 
• Teach student how to be an active participant

Welcome to our 
school!  Let me 
show you where 
your meeting is.
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Samples of Agenda and 
Invitation to IEP Meeting
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Topics to Discuss 
During IEP Meeting

• Diploma Pathways to the 
Alabama High School 
Diploma
✓ Selecting the Highest, 

Most Appropriate 
Pathway Leading to 
the Alabama High 
School Diploma form.
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Topics to Discuss During IEP Meeting, 
Continued

• Review coursework 
• Discuss transition assessments 
• Review appropriate transition information
• Parental concerns
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How do we get parents to be an active, engaged 
member of the IEP Team?
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When considering transition 
for a student with disabilities, 
it is important to design the 
high school years to ensure 
that students have the 
opportunity to gain the skills 
needed to achieve post-school 
education, employment, and 
living goals. 

CONNECT
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Barriers Reported from Families

➢ Inadequate transition 
planning

➢Lack of general 
information or guidance 
of options

➢ School and other staff 
expectations and 
attitudes about  options

➢Financial constraints

➢Different services 
did not work well 
together

➢Long waiting lists 
for services

➢Staff from different 
places giving 
different advice

➢Written and online 
materials difficult 
to understand
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Engaging Parents in the IEP Process for 
Students of Transition Age 

• Families must be active supporters. 
• Call parent ahead of time to ask for a good time for 

him/her to meet.
• Try to work around the parent’s schedule.
• Provide alternative means for parents to attend.
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Engaging Parents in the IEP Process for Students of 
Transition Age, Continued

• Make parents feel welcome. 
• Address parent’s concerns in a positive manner.
• Make the parent feel like a welcome participant 

in the meeting.
• Always start by addressing positive aspects.
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After the IEP Meeting

Before IEP Meeting After IEP Meeting
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What To Do After the Meeting is Held

• Provide parents a copy  of IEP within a quick time 
frame.

• Close all forms in the IEP Process in SETS.
• Make copies of IEPs.
• Provide scheduling information to administration. 

(see sample Scheduling Sheet for Grade 9 Handout)



Scheduling and Four-Year Plans
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Four-Year Plans Scheduling
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Housekeeping Tips to Ensure Compliance

• Run the Transition Verification Report (TVR) for 
your caseload.

• Complete the Compliance Verification Form (CVF) 
for the IEP Process.

• Complete the Indicator 13 Checklist.
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Forming a Working Relationship with 
Your Guidance Counselor

Sean Stevens
Education Administrator
Counseling and Guidance

Alabama State Department of Education
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Counseling and Guidance Initiatives 



Alabama Career Planning System –
KUDER
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Alabama Career Planning System –
KUDER



Career and Technical Education 
(CTE) programs have become  a 
rigorous, progressive, and 

vital part of the total 
educational system and are 

committed to providing students 
with rewarding opportunities to 

learn valuable academic, career, and 
life skills.

Career and Technical Education 
programs are continually providing 
students with great opportunities to 

gain invaluable hands-on 
experience– preparing students 
to be college and career ready.

ALABAMA’S
FOUR-YEAR PLAN
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https://app.kuder.com/masterweb/content/k4a/dispatchstripped.aspx?category=edplan_s&page=print&e=94c7e957-e69c-4dcb-81f4-a116d900d67c


“Alabama Students Ready for the Workforce”

Career Preparedness  
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1 Credit required course

Components

▪ Academic Planning and Career Development 

▪ Financial Literacy Knowledge 

▪ Technology Skill Applications 

Career Preparedness Overview
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▪Requirement for General 
Education Pathway and Essentials 
Life Skills Pathway

▪Alternate Achievement Standards 
Pathway must take Life Skills 
Course in lieu of Career 
Preparedness

Career Preparedness
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CAREER COACH INITIATIVE

90 Career Coaches hired to date

 Provide career development guidance for high school students with emphasis 
on technical programs

 Plan and implement student recruitment activities for technical programs

 Assist students with career exploration activities and career assessments

 Assist students with admissions, financial aid, and registration procedures for 
post high school experience 

 Conduct public relations efforts to promote CTE
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REACH Student Advisory Initiative

The REACH curriculum is designed to bridge the gap between what is 
taught in the core curriculum and the skills necessary for success in 
school, post-secondary education and the work place by addressing six 
major skills areas:

• School Success Skills

• Academic Planning 

• Career Exploration 

• Post-Secondary Planning

• Interpersonal/Life Skills

• Work Ethic
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Transition Activities
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