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CNP Annual Report

• Requested each October

• Report of  revenues and expenditures for 

period October 1st  through September 30th 

• Due November 1st



Annual Report Sections

Sponsor Information

Revenues

Expenditures

Net Cash Resources

Signature

I.    

II.   

III.  

IV.   

V.     



Section I:  Sponsor Information

Sponsor’s 
Agreement 

Number

Sponsor’s 
Name



Section II: Revenue –Accrual 

A.  School Lunch (USDA Reimbursement)

B.  Afterschool Snack (USDA Reimbursement)

C.  School Breakfast (USDA Reimbursement)

D.  Summer Food Service (SFSP)

E.  Child and Adult Care Food Program (CACFP) 

F.   Value of  USDA Commodities Received  (1) 

G.  CNP Rebates - Statewide Purchasing and Commodities

H.  Daily Sales - A la carte Other Revenues (Includes facility/employee, 
Reduced and Paid Students Charges)

I.   Other Revenues 

This Photo by Unknown Author is licensed under CC BY-SA

https://picpedia.org/clipboard/revenue.html
https://creativecommons.org/licenses/by-sa/3.0/


ANNUAL REPORT INSTRUCTIONS
PRIVATE SCHOOLS AND RCCIs

REVENUES

• USDA REIMBURSEMENTS (Items A - E) - Reimbursements must be itemized by 
categories listed on the report. Amounts earned for a prior year included in these amounts 
must be itemized on an attached sheet. Since this report is on a modified accrual basis, any 
amounts receivable at September 30th, must be included. 

• VALUE OF COMMODITIES RECEIVED Please ensure that USDA commodities are 
properly accounted for and reported under revenues as well as included as part of  expenditures.

• CNP REBATES - Enter the amounts received during the fiscal year for Statewide Purchasing 
and Commodity Rebates.

• DAILY SALES - A la carte - Enter any Cash Sales amounts in the appropriate category,      
For example: Adult meal sales including facility/employee, reduced, and paid students 
charges. 

• OTHER REVENUES - Enter any income/revenue amounts not categorized above, 
including any general fund revenues used for CNP.

• TOTAL REVENUES - Must be the total of  individual revenue amounts listed (Items A - I).



CNP Annual Report 

RCCIs and Private Schools

REVENUES

• USDA REIMBURSEMENTS (Items A - E) 

Reimbursements must be itemized by categories listed on the 

report. Amounts earned for a prior year included in these amounts 

must be itemized on an attached sheet. Since this report is on a 

modified accrual basis, any amounts receivable at September 30th, 

must be included. 



CNP Annual Report 

RCCIs and Private Schools

Revenue - Accrual 

A.  School Lunch (USDA Reimbursement, Including Seamless Summer Option (SS0) 
revenues)

B.  Afterschool Snack (USDA Reimbursement, Including Seamless Summer Option (SS0) 
revenues)

C.  School Breakfast (USDA Reimbursement, Including Seamless Summer Option (SS0) 
revenues)



CNP Annual Report 

RCCIs and Private Schools

Revenue

D. Summer Food Programs

• Summer Food Service Program (SFSP) – Reimbursement 

• If  the institution provides meals to another sponsor for the 

SFSP do not include vended/catered revenue earned. Vended 

revenue is reported under “Other Revenues.”



CNP Annual Report 

RCCIs and Private Schools

Revenue

E. Child and Adult Care Food Program (CACFP)

• CACFP – Reimbursement

• If  the institution provides meals to another sponsor for the 
CACFP do not include vended/catered revenue earned. 
Vended revenue is reported under “Other Revenues.”



CNP Annual Report 
RCCIs and Private Schools

Revenue

F.  Value of  USDA Commodities Received 

• Value of  USDA Commodities Received Memo and Instructions

• Commodity History Report - Use the Commodity History Report 

provided  by the State Agency to enter the amount received. 







CNP Annual Report 
RCCIs and Private Schools



CNP Annual Report 
RCCIs and Private Schools

Revenue

G. CNP Rebates - Statewide Purchasing and Commodities

• Enter the amount of  CNP Rebates                 

received from the State Agency 



CNP Annual Report 

RCCIs and Private Schools

Revenue

H. DAILY SALES - A la carte  

Enter any Cash Sales amounts in the appropriate category. (Includes 
facility/employee Charges and Reduced and Paid Students Charges )

For example:  

Adult meal sales (including facility charges)

If  the institution provides meals to its reduced students, paid students 
and staff  as a benefit at no cost to the staff  or students, then the 
institution must account for each meal served and charge those meals at 
the appropriate rate as defined in the FNS Instruction 782-5 Rev. 1 
“Pricing of  Adult Meals in the NSLP and SBP.” 



CNP Annual Report 

RCCIs and Private Schools

Revenue

I.  OTHER REVENUES 

Enter any income/revenue amounts not categorized above,  including 
any general fund revenues used for CNP. 

For example:  

• If  the institution caters events using food purchased with USDA CNP funds, 
the proceeds for those events must be accounted for in the CNP fund and 
reported under “Other Revenues.”

• If  the institution provides meals to another sponsor for the SFSP and/or 
CACFP. Report vended revenue earned under “Other Revenues.”



CNP Annual Report

Section III.  Expenditures –Accrual

• All expenditures relating to Revenues in Section II

Section IV.  Net Cash Resources

• CNP fund balance as of  September 30th 

Section V.  Signature and Date

• Authorized person per sponsor application



CHILD NUTRITION                           
ANNUAL REPORT INSTRUCTIONS

PRIVATE SCHOOLS AND RCCIs

Section III:  EXPENDITURES

• TOTAL EXPENDITURES 

All School Food Authorities (SFAs) 

must report Total Expenditures. Since 

this report is on a modified accrual 

basis, any amounts payable at 

September 30th, must be included.



ANNUAL REPORT INSTRUCTIONS
PRIVATE SCHOOLS AND RCCIs

Section IV.  Net Cash Resources

• This amount must equal the Net Cash Resources reflected 

on your accounting records as of  September 30th.    

NOTE:  This is the balance per bank                               

statement or fund account as of                               

September 30th.



CNP Annual Report



Nonprogram Foods Revenue Tool

Purpose:  

To ensure that revenues from the sale of  nonprogram 

foods generate at least the same proportion of  SFA’s 

revenues as they contribute to SFA’s food costs.

• Refer to Memo Code:  SP20-2016 “Nonprofit School Food Service 

Account Nonprogram Food Revenue Requirements”        

December 23, 2015



Total Nonprogram Food Revenue 

RCCI’s and Private Schools

Total Nonprogram Food Revenue is 

calculated by adding all adult meals, 

vended meals, catering activity and 

A la carte sales for the Fiscal Year 

October 1st through September 30th. 



Revenue from nonprogram foods must be equal 
to or greater than cost of  nonprogram foods.

SFAs are required to ensure:

• All revenue from the sale of  non-
program foods accrues to the non-
profit school food service account.

• Revenue available to support the 
production of  reimbursable school 
meals does not subsidize the sale 
of  non-program foods.



Who is required to complete a       

Non-Program Food Revenue Tool?

SFAs that sell food outside of  the reimbursable 
meal to students and/or adults are required to 
complete a non-program food revenue tool.

• A la Carte

• Adult Meals

• Second Meals Served 

• Catering

• Vending

• Other



The Basics

The % of  nonprogram food revenue to total revenue 

must be equal to or greater than the % of  nonprogram 

food cost to total food cost.

Nonprogram Food Revenue   Nonprogram Food Cost

Total Program Revenue                         Total Food Cost
≥



Where to Get the Numbers 

Total Revenue 

• Private Schools and RCCIs  

Child Nutrition Program Annual Report (CNPAR)



CNP Annual Report 

RCCIs and Private Schools

Revenues:

▪ Program (reimbursable meals)

• A. School Lunch 

• B. After-school Snack

• C. School Breakfast

▪ Nonprogram 

• H. Daily Sales – A la carte

• I. Other Revenues



Where to Get the Numbers 

Total Food Cost 

• Child Nutrition - Purchased Food minus CNP Rebates 



Nonprogram Food Cost

RCCIs and Private Schools

Expenditures:

▪ Program

• Plate cost times number of  meals served by type    
(Breakfast, Lunch, and Snack)

▪ Nonprogram

• Plate cost times number of  A La Carte Meal 
Equivalents and adult meals served by type          
(Breakfast, Lunch, and Snack)  

• Refer to the attached adult meal price guide to 
calculate plate cost rate per meal type.



Nonprogram Food Cost

• Gather Total Meals Claimed for the Fiscal Year 
October 1st through September 30th of  prior fiscal year.

• Download Plate Cost Calculation Worksheet to generate 

NonProgram Food Cost.



Nonprogram Food Cost

• Plate Cost Calculation Worksheet – Is located in the 

online application site data/monthly claim link, click 

on the “Download Plate Cost” link 



Information Needed

1. Total number of  Breakfast served for the Fiscal year. 

2. Total number of  Lunches served for the Fiscal year. 

3. Total number of  Snacks served for the Fiscal year. 

4. Total A La Carte sales for the Fiscal year.

Fiscal year for SFA’s is October 1st through September 30th.



CNP Annual Report



Revenues & Cost Calculator



Total Program Meal Counts 

for Fiscal Year End



Plate Cost Calculator



Plate Cost Calculator

• Enter the Total Food Cost

• Enter the A la carte revenue

• Enter the Total meals served for the Fiscal Year

• Breakfast

• Lunch

• Snack



Plate Cost Calculator

• The plate cost of  each meal is automatically 

calculated for each meal type. 

• Use the plate cost rate for each meal type to calculated the 

total reimbursable meal cost.

• Multiple the total meals served by the plate cost rate for each 

meal type 

• Add the totals together for the total reimbursable meal cost.



Totals needed to calculate the Total 

Reimbursable Meal Cost 



Totals needed to complete the 

Nonprogram Food Revenue Tool

1. Cost for Reimbursable Meal Food

2. Cost of  Nonprogram Food

3. Total Food Costs (This is a calculated filled and 

does not need to be entered into the tool)

4. Total Nonprogram Food Revenue

5. Total Revenue



1. Cost for Reimbursable Meal Food



2. Cost of  Nonprogram Food

• Calculation for the Nonprogram Food Cost 

• Total Food Cost less Total Reimbursable Food Coast 

equals Total Nonprogram Food Cost.



3. Total Food Costs



4. Total Nonprogram Food Revenue



5. Total Revenue



Nonprogram Food Revenue Tool



Facts to Consider

• Visitors’ and teachers’ meals are calculated as 1/3 meal equivalents 
through a la carte dollars.

• CNP staff  meals are not calculated unless you can document the meal 
counts.

• The following should not be calculated in with Total Revenue:

1. Fresh Fruit and Vegetable Program 

2. Summer Feeding Program 

3. Child and Adult Care Food Program 



Pricing of  Adult Meals in the 

NSLP and SBP

• Breakfasts and lunches served to teachers, administrators, custodians 
and other adults must be priced so that the adult payment in 
combination with any per-lunch revenues from other sources 
designated specifically for the support of  adult meals (such as State or 
local fringe benefit or payroll funds, or funding from voluntary 
agencies) is sufficient to cover the overall cost of  the lunch.  Include 
the value of  any USDA entitlement and bonus donated foods used to 
prepare the meal.  

• In pricing programs, the minimum adult payment should reflect 
the price charged to Students paying the school’s designated full 
price, plus the current value of  Federal cash (paid 
reimbursement for students) and donated food assistance 
(entitlement and bonus) for full price meals. 



Adult Meal Price Calculation                        

for Institutions that have Reduced              

and Paid Students in FY 2019 

• The minimum adult payment should reflect the price 

charged to Students paying the school’s designated full price 

breakfast / lunch / snack, plus the current value of  Federal 

cash (paid reimbursement for students) and donated food 

assistance (entitlement and bonus) for full price meals. 



Pricing of  Adult Meals in the 

NSLP and SBP

• In nonpricing programs, the adult charge should be at 
least the amount of  reimbursement received for a free 
lunch under Section 4 and 11 of  the National School Lunch 
Act, plus the per-meal value of  both entitlement  and 
bonus donated foods, or for breakfasts, the rate established 
for free meals under Section 4 of  the Child Nutrition Act, 
plus the value of  bonus commodities. 

• Meals served to adults who are directly involved in the 
operation and administration of  the school nutrition programs 
may, at the discretion of  the school food authority, be furnished 
at no charge.  As such, their cost may be fully attributed to and 
supported by the nonprofit food service operation. 



Adult Meal Price Calculation for Institutions that 

do not have Reduced and Paid Students in        

FY 2019 

• The adult charge should be at least the amount 

of  reimbursement received for a free lunch/ 

breakfast/snack, plus the per-meal value of  both 

entitlement  and bonus donated foods.



USDA Nondiscrimination 

Statement 

• In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions 
participating in or administering USDA programs are prohibited from discriminating based on race, 

• color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.  

•

• Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the 
Agency (State or local) where they applied for benefits.  Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at 
(800) 877-8339.  Additionally, program information may be made available in languages other than English.

•

• To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, 
and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by: 

•

• (1) mail: U.S. Department of Agriculture 

• Office of the Assistant Secretary for Civil Rights 

• 1400 Independence Avenue, SW 

• Washington, D.C. 20250-9410; 

•

• (2) fax: (202) 690-7442; or 

•

• (3) email: program.intake@usda.gov.

•

• This institution is an equal opportunity provider.

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html


Questions, 

Comments or 

Concerns

Steven Rylant
Senior Accountant

Alabama State Department of Education


