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This brochure has been prepared for persons who 
may wish to participate in the FIEP process to 
resolve disputes involving the provision of special 
education and related services to children with  
disabilities.  It explains the process for requesting 
and participating in an FIEP. 

1. A parent/adult student/guardian or LEA
representative may request a FIEP
meeting by completing the request  form
on  the ALSDE website and send it (by
mail, fax or email) to the ALSDE SES
Dispute Resolution staff. Fill out the
information  on both parties and sign the
form. Both  parties may choose to
complete the same form, or each party
may complete a separate form.

2. Since a FIEP is voluntary, the ALSDE FIEP

coordinator will confirm that everyone is

willing to work with a facilitator to devel-

op the student’s IEP. The coordinator will

then assign a facilitator for the meeting

from a list of trained professionals.

3. Once a facilitator is assigned, the LEA will

schedule the IEP meeting and send no-

tice of the meeting to the facilitator and

the parent/adult student/guardian. The 

notice will include the date, time, place

and address of the meeting.

4. The parent and the school should try to 

request a FIEP at least two weeks prior

to an IEP meeting. The FIEP coordinator

will keep the parties notified about the

progress of the request. Everyone must

agree to the IEP meeting facilitation in 

order for the process to take place.

5.
For any questions, please contact us at

the ALSDE SES Dispute Resolution staff at

(334)694-4782. 



How is a FIEP Meeting Different? 

In a FIEP  Team meeting, you can expect : 

1. A meeting agenda that is developed
collaboratively and inclusive of all 
concerns.

2. Ground rules that provide structure and
focus for the meeting.

3. A facilitator who treats all parties fairly
and with respect.

4. A focus on listening for the purpose of
understanding.

When Should  I Request a Facilitator? 

When the IEP Team process proves difficult 
or ineffective at developing an IEP 
acceptable to the parents and school 
district, either party may request a 
facilitator, but both parties must agree upon 
the use of a facilitator. 

The Benefits of  the FIEP Team Meeting 

A  FIEP Team meeting : 

1. Can resolve concerns at the lowest level
possible.

2. Builds and improves relationships between
families and schools.

3. Keeps the IEP Team focused on the student.

4. Models effective communication and 
listening.

5. Unlike mediation, does not require a
separate IEP meeting to formalize the
agreements that are reached.

6. Identifies agreements and seeks to clarify
and resolve disagreements.

7. Supports better follow through and follow-
up, as roles and responsibilities are 
discussed and planned.

 A facilitator provides expert guidance through 

the implementation of a compliant IEP meeting 

while focusing attention on the process of the 

meeting. An IEP meeting facilitator can not only 

help a team resolve differences more 

immediately but where they originate.  The role 

of the facilitator is to assist team members in 

communicating effectively in order to reach 

decisions that are in the best interest of the 

student. The facilitator is not a member of the 

IEP Team or an advocate for any person on the 

team. His/her responsibility is to the whole team 

rather than an individual. He/she will not offer 

advice, suggestions, solutions, or legal 

interpretation. 

The Facilitated IEP Team Meeting 

“Facilitated IEP (FIEP) Team meeting” means an 

IEP meeting that utilizes an independent, state-

approved, state-funded, trained facilitator as an 

IEP facilitator to assist the IEP Team to communi-

cate openly and effectively, in order to resolve 

conflicts related to a student’s IEP. 

The purpose of the facilitation process is to 

develop and sustain collaborative relationships 

between team members and to preserve and 

maintain a productive relationship between 

families and schools. A facilitated IEP meeting is 

one in which the trained facilitator assists 

members of the team in developing or reviewing a 

student’s IEP and addressing differing opinions. 

The focus of a facilitated IEP meeting is on the 

present and future needs of the student. 

Facilitated IEP meetings allow team members to 

focus on the student’s education in a collaborative 

and respectful manner. 

The Facilitator’s Role 




