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General Information   …………………………………………………………. Robbie Scott, Education Specialist  

CNP Directory, Organizational Chart, Food & Nutrition Resource List, 
Technical Assistance Request Form, Job Tasks Timeline Calendar, 
Free & Reduced Application Information, Accessing Materials 
 

ALSDE, Child Nutrition Program 

SDE Accounting Functions ………………………………………………. LaKecia Love, Education Specialist  

Setting Meal Prices, PLE, Reimbursement Rates, 
Severe Need, Safety Net, Cost Centers  
                              

ALSDE, Food Distribution 

Meal Accountability …………………………………………………………. Devin Williamson, Nutritionist 
Counting & Claiming, POS Systems, School  ALSDE, Child Nutrition Program 

Review Forms - Breakfast, Lunch, Snack 
 

 

Meal Pattern …………………………………………………………………… Chad Langston, Senior Nutritionist  
Reimbursable Meals/Afterschool Snacks/Fundraisers/Smart Snacks ALSDE, Child Nutrition Program 

 
 

Food Production ………………………………………………………………. Sharon Allison, Education Specialist 
Food Buying Guide, CN Labels, Standardized Recipes, Menu Planner ALSDE, Child Nutrition Program 

 

Production Records/Record Keeping ……………………………………. Devin Williamson, Nutritionist 
ALSDE, Child Nutrition Program 
 

HACCP …………………………………………………………………………... LaKecia Love, Education Specialist 
ALSDE, Child Nutrition Program 
 

Memos, Civil Rights, Bid Laws ……………………………………………. Robbie Scott, Education Specialist 
ALSDE, Child Nutrition Program 
 

Professional Standards ……………………………………………………... 
Training Requirements, CNP Director Qualifications 

LaKecia Love, Education Specialist 
ALSDE, Child Nutrition Program 
 

 

CNP Online Application ………………………………………….…………. 
Schedule A Revisions, Updating Information, Annual Agreement 

Chad Langston, Senior Nutritionist 
ALSDE, Child Nutrition Program 
 

User Accounts, Site Data, Plate Cost, Openings and Closings ………. Sharon Allison, Education Specialist 
ALSDE, Child Nutrition Program 
 

Wellness ………………………………………………………………………… 
 

Julie Autrey, Education Specialist 
ALSDE, Child Nutrition Program 
 

Human Resources …………………………………………………….………. Julie Autrey, Education Specialist 
ALSDE, Child Nutrition Program 
 

Summer Programs ……………………………………………………………. Kim Ruggles, Education Specialist 
ALSDE, CACFP Section 
 

Financial Management ……………………………………………………… Debbie Harris, Auditor 
ALSDE, Child Nutrition Program 
 

Procurement …………………………………………………….……………. Joel Evans, Auditor 
ALSDE, Child Nutrition Program 
 

Food Distribution/Statewide Procurement ………………………………. Brantley Tucker 
Surplus Commodity Administrator 
ALSDE, Child Nutrition Program 
 

Equipment Review ……………………………………………………...... June Barrett, Program Coordinator 
ALSDE, Child Nutrition Program 
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AGENDA



Click on the link below to access the recorded training:
https://alsde.webex.com/alsde/lsr.php?RCID=c84d40f8dec24c6fb38610d2305cb0eb

https://alsde.webex.com/alsde/lsr.php?RCID=c84d40f8dec24c6fb38610d2305cb0eb


Online CNP 
Application

Outline
Login Screen

Help/FAQ

User Accounts 

Sponsor Information

School Sites

Site Data Claims

Plate Cost 

https://cnp.alsde.edu/Login.aspx



Online 
Application:

Login Screen
Workshop Registration



Online 
Application:

Help/FAQ



Online 
Application:

Help/FAQ –
State Website



Online
Application 
Information



Frequently 
Asked 

Questions



User 
Accounts



Creating a 
Sponsor User 
Account for 

Central Office 
Use



Creating a 
School Site 

User Account



Editing a 
User 

Account



Editing a User 
Account



Editing a 
User 

Account:
Reset Password

Email Address Update
Authorizations Update



Editing a Site 
User Account:
Reset Password
Email Address Update
Authorizations Update



Vendor User 
Accounts



Sponsor 
Information



Sponsor 
Information:

Representative 



Sponsor 
Information:

Superintendent 



Sponsor 
Information:

Other 
Contact



Sponsor Info:
Agreements



Sponsor Info:
Agreements



School Sites



NSLP
Site Data



Site Data:
Select Program Year
Select Month
Safety Net 
Seven Cents Performance 
Reimbursement
Submission Month
Sponsor Agreement #
Print Option



Site Data:
Revision
Status
Dates
Submission
Comments
Creating Revision



Always 
Check your 

Claim 
Status!



Site Data: 
Enrollment

Attendance Factor



Site Data:
Severe Need
Meal Count

Operating Days



Site Data:

After School Snack



After School Snack Program
- Not Operating



Site Data:
Absences

Comments



Site Data:

Day Students
Claiming Location



Site Data:
CEP < 100%



Site Data:
CEP = 100%



Site Data:
Plate Cost

Validate & Save



Site Data:

Estimated Earnings
Certification 
Signatory



Combined 
Claims





Site Data 
Claim:

Errors or 
Warnings



Important 
Points to 

Remember:

 Site Data Claims are due on the 20th day of the 
month.

 If site data claim is not submitted by the 
Federal 60-day deadline, then the SFA can 
request a one-time exception (OTE).

 OTE can only occur every three years per 
program NSLP, FFVP, & CACFP.

 The OTE is generated by the online system and 
a corrective action plan has to be submitted.

 Upward revisions can only be made within the 
Federal 60-day deadline.  After deadline, OTE 
can be requested.

 Downward revisions have no set time frame. 



Plate Cost 
Calculation 
Worksheet



Plate Cost 
Calculation 
Worksheet



Plate Cost 
Calculation 
Worksheet



Schedule A:

Creating a
Revision



Policy Checklist 
& SFA Officials:

Creating a Revision



Collection 
Procedures:

Creating a 
Revision



Cannot Create a Revision?? 

Check your Status



???



USDA Nondiscrimination Statement 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, 

the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are 

prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil 

rights activity in any program or activity conducted or funded by USDA.  

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, 

audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits.  

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at 

(800) 877-8339.  Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) 

found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed 

to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call

(866) 632-9992. Submit your completed form or letter to USDA by: 

(1) mail: U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 

1400 Independence Avenue, SW 

Washington, D.C. 20250-9410; 

(2) fax: (202) 690-7442; or 

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html

