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Food Distribution & Statewide Procurement

1) USDA Foods 
• Entitlement Funding 
• Survey driven orders
• 48 USDA Foods offered

2) SWP 
• 559 Order Guide Items

• 58 Rebate Items

• Micro Purchase Catalog



Distributor USDA Foods Delivery Fees

Distributor Region Weekly Delivery 50% Pick-up 25% Extra Storage

Merchants Food Service Region 1 $ 2.53 $ 1.27 $ .63

Wood Fruitticher Region 2 $ 4.50 $ 2.25 $ 1.13

Wood Fruitticher Region 3 $ 4.50 $ 2.25 $ 1.13

Wood Fruitticher Region 4 $ 4.50 $ 2.25 $ 1.13

Merchants Food Service Region 5 $ 2.53 $ 1.27 $ .63

Merchants Food Service Region 6 $ 2.53 $ 1.27 $ .63



USDA Foods and SWP Reports

1) USDA Reports
• Form 11
• Form 12
• Authorized Commodity 

Orders List

2) SWP Reports
• Grocery Order Form
• Verified Orders List



USDA Foods Reports

The Form 11 shows what USDA Foods are on 
order for your school system



USDA Foods Reports

The Form 12 shows what USDA Foods are currently 
available at the warehouse for your school system. 



USDA Foods Reports

The Authorized Commodity Orders List shows 
USDA Foods Orders that have been approved. 



SWP Reports
The Grocery Order Form is the Order Guide. 



SWP Reports
The Verified Orders List shows SWP Orders that have 

been approved. 



Ordering USDA Foods

• Find your Delivery Site and Week then hit “SELECT”
• Select your USDA Foods and “CHECK OUT”  



Ordering USDA Foods

• You will have the option to print your order
• DO NOT FORGET TO AUTHORIZE YOUR ORDERS 



Ordering USDA Foods

• You must Authorize approved orders or the 
warehouse will never receive them. 



Ordering USDA Foods
• The Authorization Code should include:

1. School System 3-digit code first
2. School 4-digit site code second
3. Delivery date in numbers only
4. The letters “USDA” or “C” at the end



Ordering SWP Items
• Find your Delivery Site and Week then 

hit “SELECT”
• Enter your SWP Items and Quantities
• Select “CHECK OUT” when finished 



Ordering SWP Items
• You will have the option to print your order
• DO NOT FORGET TO AUTHORIZE YOUR ORDERS 



Ordering SWP Items

• You must Authorize approved orders or the 
warehouse will never receive them. 



• The Authorization Code should include:
1. School System 3-digit code first
2. School 4-digit site code second
3. Delivery date in numbers only

Ordering SWP Items



• Canceling orders is your responsibility
• Communicate with your distributor
• Notify Food Distribution staff
• Provide Specific Approval Codes
• Provide Specific Delivery Dates

Canceling USDA Foods and SWP Orders



• Remember to order all USDA Foods within 60 days.
• Request transfers of USDA Foods you will not use.
• These are your accounts to manage. 

Food Distribution FoodDist@alsde.edu
Statewide Procurement SWP@alsde.edu

334-694-4659

mailto:FoodDist@alsde.edu
mailto:SWP@alsde.edu


In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 
policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA 
programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or 
retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. 

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large 
print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for 
benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal 
Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than 
English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-
3027) found online at: How to File a Complaint, and at any USDA office, or write a letter addressed to USDA and 
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 
632-9992. Submit your completed form or letter to USDA by:

1.mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

2.fax: (202) 690-7442; or

3.email: program.intake@usda.gov.

This institution is an equal opportunity provider.

https://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer
mailto:program.intake@usda.gov

