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TIMELINE

CONFIRMATION/INTRODUCTORY LETTER —RECEIVE APPROXIMATELY 6 WEEKS PRIOR TO
ADMINISTRATIVE REVIEW(AR)

* USED TO NOTIFY SFA OF UPCOMING ADMINISTRATIVE REVIEW

* ALSO USED AS CHECKLIST OF DOCUMENTATION THAT SFA SHOULD PREPARE PRIOR TO ON-SITE
VISIT

COMMUNICATION FROM AUDITING AND SCHOOL PROGRAMS STAFF — APPROXIMATELY
4 WEEKS PRIOR TO AR

ENTRANCE CONFERENCE — FIRST DAY OF ON-SITE REVIEW

ON-SITE AR — LENGTH DEPENDENT UPON HOW MANY SITES ARE TO BE REVIEWED
EXIT CONFERENCE — LAST DAY OF ON-SITE REVIEW

CORRECTIVE ACTION — DUE 30 DAYS AFTER RECEIVING OFFICIAL REPORT



PRIOR TO THE ON-SITE REVIEW




Meal Compliance

MEAL COMPLIANCE RISK s Duestionnaire

ampleted at a minimum for 23

ASSESSMENT QUESTIONNAIRE e

1. Inaddition to the National School Lunch Program, which of the followi
Mutrition Programs operate at this site?
= hool Breakfast Program
amles mmer Option
= Afterschool Snack Program

= Fre=h Fruit and Yegetable Program

* A list of schools will be provided o

at are the age/srade gsroup erved in the school?

CNP Director e

= 5-8 only [or 6-

=9-12 only ([or 10-12

- CNP Director will complete

questionnaire for each school

S
 Email completed form to School

PrOgrOmS S‘I‘Off OSOp . e wia food I:rE;;: serving stations, and for salad

. Droes the site utilize cycle menus?
ves [ ] Ne 1

. Are mesls served st alternate meal service locations ocutside of the cafeteria?

= K-12 owverlap

-

3. How many reimbursable meal service lines are in operation? Ifthe =site doe=s not have

Yes Mo
hallenge award recipient certified January 1, 2010 or

No I

2. Does the site have a kitchen manager, cook, or site manager that has been in their
current p tion for | = than one year?

School #1




DIETARY SPECIFICATIONS
QUESTIONNAIRE

« A “target” school will be provided
to CNP Director from School
Programs staff

« CNP Director will complete

questionnaire for the school
provided
 Email completed form to School

Programs staff prior to onsite
review

free mayonnai

I butter or margarine added to bre.




WHAT IS A REVIEW PERIOD?

e THE MOST RECENT MONTH FOR WHICH A CLAIM FOR REIMBURSEMENT WAS
SUBMITTED, PROVIDED THAT IT COVERS AT LEAST TEN(10) OPERATING DAYS. MAY
ALSO BE REFERRED TO AS THE “MONTH OF REVIEW'.

* ONCE A REVIEW PERIOD IS DETERMINED, THE CNP DIRECTOR WILL CHOOSE A
COMPLETE WEEK WITH 5 OPERATING DAYS(7 OPERATING DAYS IF YOU SERVE
WEEKENDS) WITHIN THAT MONTH.



REVIEW PERIOD

» PROVIDE FROM THE WEEK WITHIN THE REVIEW PERIOD FOR REVIEWED SCHOOL(S):

e MENU FOR ALL AGE/GRADE GROUPS

e THESE MENUS SHOULD BE PROVIDED FOR THE SCHOOL BREAKFAST PROGRAM, NATIONAL
SCHOOL LUNCH PROGRAM, AND AFTERSCHOOL SNACK PROGRAM

e MENU WORKSHEET PORTION OF A USDA-APPROVED MENU PLANNING TOOL FOR
CERTIFICATION FOR SIX CENT REIMBURSEMENT

e PRODUCTION RECORDS



REVIEW PERIOD (CONTINUED)

e HAVE AVAILABLE IF NEEDED: FOOD LABELS, USDA FOODS INFORMATION SHEETS,
CN LABELS, STANDARDIZED RECIPES, MANUFACTURER'S PRODUCT FORMULATION
STATEMENT, BID DOCUMENTATION, AND/OR FOOD BUYING GUIDE INFORMATION
USED TO DETERMINE CREDITING



= an official website of the United Sta mment. Herse®s hows yow krnowwe s

LUSDv Food and Nutrition Service
S -5 CEPARTMENT OF AGRICULTURE COVID-19  COMTACT US REPORT FRAUD  ASK USDA USDAGON

DATA & RESEARCH N EWSROOM RESOURCES OUR AGERMCY PROGRAMS

TEAM NUTRITION

USDA Approved Nutrient Analysis Software

TEAM MUTRITIOMN

This information is provided to assist state agencies, school food authorities, and local schools with the selection

Home of a software program that has been USDA-approwved for nutrient analyses required in the school meal praograms.

Data & Research Only UsSDA-approved nutrient analysis softvware may be used to conduct nutrient analyses for an Administrative
Rewview. Software approved by USDA for nutrient analysis may also be useaed for:
Grants

nutrient analysis portion of certification for the additional performance-basaed
Mewwsroorn reimbursement {certification of compliance) for lunch;

Roesources nutrient analysis portion of certification for the additional performance-basad
reimbursement ({certification of compliance) for breakfast; and

COur Agency . E N . . :
nutrient analysis of recipes to ensure compliance with the Smart Snacks in School standards.

IR e i S Mote that only nutrient analysis sofiware approved by USDA are consideraed an allowable cost to the non-profit

school food service account. For certification for the additional performance-based reimbursement for lunch, the

spAa-approved menu planning softwware listed here may be used. Many of the software approved for nutrient

Spotlights - B . . A B .
analysis are also approwved for menu planning {(certification of compliancea].

Team Mutrition Training Grants

Cartewheeal

Mealtimes With Toddlers in the CACFP Colyar Technology Solutions, LLC

Phone: G23-209-1700

Resources
Eatec Solutions by Agilysy

- - - o, i i
Technical Assistance & Guidancse Agilysys, Inc.

Phone: 87 7-374-4783
Research, Analysis & Background



https://www.fns.usda.gov/tn/usda-approved-nutrient-analysis-software

USDA CERTIFICATION OF COMPLIANCE WORKSHEET

Meal Pattern
Reimbursable Breakfast

Grades K-12

SFA Mame:
K-12 Menu #:

John Doe Private School

May 9-13 2016

Enter each reimbursable breakfast offered during the reference week and select or enter the guantity of each component.

side dish, and amount of milk. The vegetable subgroups and types of milk will be recorded on a different tab.

Click here to go the Food Buying Guide Calculator

Click here to go the Instructions

Click here to the Weekly Report

1

2

2a

2b

3a

3b

Meal Mame

Enter the name of each reimbursable meal as found on the
weekly mend. Select the first blank if the com ponent wWas not

offered with the meal.
=+ DO NOT DELETE ROWS*+

Grains

=*MNOTE: Grains must be offered as ounce equivalents. Meats/Meat
Alternates may credit toward Grains requirement.
1oz eq Meat/Meat Alternate = 1 oz eq Grains

Fruit (cups)
*MNOTE: Enter the CREDITABLE amount of dried fruit

Enter the TOTAL number
of oz eq of GRAINS +
Meat/Meat Alternate

counting toward Grains

Enter the number of oz
eqfservings of Whole Grain-
Rich Grains

Enter the number of oz
eq of Meats/Meat
Alternates counting
roward Grains
requirement

Select the number of
cups of fruit including
fruit/wegetables/juice
offered with this meal

b [=]

OMLY select the cups
of fruit/vegetable
juice

OMLY select the
number of cups of
non-starchy
wvegetables offered
with this meal

OMLY select the
number of cups of
starchy wegetables
offered with this
meal

Each reimbursable meal consists of all required food components: any grain/meat/meat alternates in a main dish and/or side dish, total amount of fruit offered with this meal, total amount of vegetables in @ main dish and/or

Enter the number
of cups of fluid
milk offered with
this meal

WG pancakes, sausage link, banana, assorted

fruit juice, assorted milk

R

WG chicken biscuit, peach cup, assorted fruit
juice, assorted milk

L [

WG cinnamon roll, sausage patty, oranges
slices, assorted fruit juice, assorted milk

Breakfast pizza, pineapple chunks, assorted
fruit juice, assorted milk

WG French toast sticks, sausage link, apple
slices, assorted fruit juice, assorted milk

agiagiagiagiagia

agiagiagiagiagia

agiagiagiagiagia

0

[«

a

Cereal, fruit, assorted fruit juice, assorted milk

[ (=]

All Meals Monday Tuesday

Wednesday

Thursday

Friday

Weekly Repaort

Mutrient Instructions

ogloga

ogloga

ogoga

Simplified Mutrient Assessment

hitps://www.fns.usda.gov/school-meals/certification-compliance




NUTRI KIDS MEAL GROUP CONTIRIBUTION REPORT

Schools

Meal Group Contribution Report
H - 8l Broakfast 9-12

Feb 4, 2016

Nionday 2/22/2016

Wonnette

No

Name

M/VIA as Addt]
OZ Equiv

NUMIA as Grain
OZ Equiv

Whole Grain
OZ Equiv

001587

CEREAL BAR, COCOA PUFFS

1.000

001581

YOGURT-GO GURT

0012565

TEDDY GRAHAMS, HONEY

1.000

000888

RAISINS, BOX

000978

JUICE ASSORTMENT

001428

MILK; FF SKIM

001427

MILK, FF CHOCOLATE

pancake breakfa

st

No.

Name

Portion Size

WA as Addt'l
OZ Equiv

WI/NVIA as Grain
OZ Equiv

Fruit Cup

Whole Grain
OZ Equiv

001471

PANCAKE: 2=2\WG

2 PANCAKES

2.000

0031470

SAUSAGE LINK: 1 link

000e78

JUICE ASSORTMENT

1 link

0.500

SERVING

0.500

001085

BANANAS

0.500

GO01426

MILK, 19 FAT

OD1428

MILK, FF SKIM

001427

MILK, FF CHOCOLATE

Tuesday 2/23/2016

breakfast piz=a

No.

Name

Portion Size

NUMIA as Addr']
OZ Equiv

MMWA as Grain
OZ Equiv

Fruit Cup

Whole Grain
OZ Eguiv

900055

FPizza, Breakfast with Sausage

4.000

1.500

00978

JUICE ASSORTMENT

0.500

000086

ORANGES

0.500

001426

ILKK, 196 FAT

001428

001427

B
MILK, FF SKIM
MILK, FF CHOCOLATE

Nionneiie

1.000

No.

Name

Portion Size

NM/MIA as Addrti
OZ Equiv

WMA as Grain
OZ Equiv

Fruit Cup

Milk Cup

Whole Grain
OZ Equiv

001531

"CEREAL_CINNANMON TOAST CRUNCH

PACKAGE

1.000

1 EACH

001581 1"766!) RT-GO GURT




USDA CERTIFICATION OF COMPLIANCE WORKSHEET
WEEKLY REPORT

Daily Requirement Summary
Breakfast, Grades K-12

Go to instructions

Wednesdaw

Thursday

Fridav

Weeklhy
Requirement
(cups)

Weeklhy
Requirement
Check

WwWeekly Fruit
Juice Limit

Total Weekly
Fruit

Total Weekly Juice

Percent of
totally weekly
fruit that is juice

Weeklhy
Requirement
check

{no more than half
of total fruit)

5

212

S50.00%

Tuesdaw

Wednesdaw

Thursdaw

Weekly
Requirement
oz equivalents)

Weekly
Requirement
Check

Starchy vegetabl
crediting

e fruit
Monday

Wednesday

Thursday Friday

Minimum Grain

9

Yes

Maximum Grain

300

2 0

Must serwve at least
2 cups of non-

Mon-
starchy

starchy prior to
crediting starchy
vegetables as fruit

Starchy

Whole Grain Rich Weekly
Amount (oz eq)

Weeklhy
Grains Total

Weekly
Whole Grain-
Rich Total

Percent of
Whaole Grain-
Rich

Starchy wvegetable c
check

rediting

Wednesdaw

Thursdaw

Friday

Weekly
Requirement
[cups)

Weekly
Requirement
Check

Minimum Fluid Milk (cups)

Yes

Wariety: Skim/fat-free
unflavored. Skim,/fat-free
flawored, Low-fat (less than 1%).
unflavored

Lowr-fat (126 or less), flavored

Reduced fat (2% fat) or whole,
unflawvored and flavored

Simplified Nutrient Assessment

All Meals Monday Tuesday Wednesday Thursday Friday Weekly Report Mutrient Instructions




NUTRI KIDS WEEKLY CERTIFICATION WORKSHEET

Schools
Weekly Certification Worksheet Week of 2/22/2016

H - B Sreakfast 9-12

Page 1

5 Day Week . Y. - B , : ; 5 . Weekly
-* : ' : Z : 273 =, - : Fruit Juice
-{ == half of |
total fruit)

Frult: Minmum (cups)

chetables. Riinimum (cups)
~Dark Green
“Red/Crange .
-lLegumes
~-Starchy
-Other
Meat/Meat Al Minimum (ozoqg) 71
Maat/lMeat AlE Maxdmum (oz eq)
Grain: L_)Kinirnum (ozeq)
Grain: Maximumn (oz eq)

Weelly
Vegetable
Juice Lirmit
Check (<=
half of total

Veg)

rz:v"'fzz;

P

cio|o(o|o|o|o
“ojcjo|o|o|o|a]| &

Njo|o|lo|lo|o|oie
4l0|0|cj0|O|O

o
o

Juln|lole|o|lole|o|e
IN|N|o|lole|o|ole]e

-
CRIY

Whole Gram Ruch W&kly

‘Ml Miinimum (cups)
Varisty: Skim/Fat-fiee -
uaflavored, Skimfat-free
flavorad, Low—fa‘t.(‘[% or less)
unfisvored :
Low=fat{1%% or less), fidvored -
Reduced fai{2%:) or whole,
unflavored and flavored

[ = Cells with this background-coior signify Requiraments. notbéing met!




Daily Menu Production Record: BREAKFAST, LUNMCH, & SNACK

Snack

Breakfast Lunch
Planned [based on A0OP] Planned (baszed on &0OF

Students
Adults

Site:

Planned [baszed on A0OF)

Students Students

Adults Adults
CHNP Staff CHF Staff

Drate:

Signature: CHP Staff
Served [based on meal count]

Served [based on meal count] Served [based on meal count

Students Students

Age/Grade Group: Students
Adults
CMFP Staff CMNFP Scaff CHNFP Staff

CP TENMPERATUR Hot =135 Cold =414 hrs)

Adults Adults

Flanned Servi Actual Servings

k=1
(1) (3] Acdule=d E:.I:.Erl D'_E': Coal
Mernu ltems=! Serwing (<1 CHP [Tl [S] (k=) = " = ) g wiin 2 Temp
Condiments Siz= Students| Stafff Frepared| Served | &imount e e hr=sta at < hr=
Temp! Tempd .
o la . . o
Time Time
carke

D=Drizcarded; C=Chilled; H=Heated revised 3918

¥ eftovers Location: D=Discarded R=Refrigerator F=Freezer S=Storerocom FFCorrective Action:




PRODUCTION RECORDS

CUSTOM PRODUCTION RECORDS NEED STATE APPROVAL

 RECORDS INCLUDE ALL INFORMATION NECESSARY TO SUPPORT THE CLAIMING OF
REIMBURSABLE MEALS AND ANY ADDITIONAL SA REQUIREMENTS (I.E., ALL MENU ITEMS
ARE LISTED, AND ALL REQUIRED MEAL COMPONENTS ARE OFFERED);

e RECORDS ARE USED FOR PROPER PLANNING (E.G., EVALUATE FOR CONSUMPTION
AND LEFTOVERS);

 RECORDS DOCUMENT FOOD PREPARED IS CREDITABLE FOR THE TOTAL NUMBER OF
REIMBURSABLE MEALS OFFERED AND SERVED;

 RECORDS DOCUMENT A LA CARTE, ADULT, AND/OR OTHER NON-REIMBURSABLE
MEALS, INCLUDING NUMBER OF PORTIONS FOR EACH OF THESE FOOD ITEMS;
RECORDS DOCUMENT THAT MILK, WHOLE GRAIN-RICH, AND VEGETABLE SUB-GROUP
REQUIREMENTS ARE MET;



PRODUCTION RECORDS (CONT.)

 RECORDS DOCUMENT WEEKLY QUANTITY REQUIREMENTS FOR GRAINS,
MEAT/MEAT ALTERNATES, VEGETABLES, FRUIT, AND MILK;

 RECORDS ALIGN WITH STANDARDIZED RECIPES (E.G., IF CHICKEN SALAD SANDWICH IS
ON THE MENU BUT MAYONNAISE IS NOT LISTED ON THE PRODUCTION RECORDS, THE SA MAY

EXAMINE STANDARDIZED RECIPES FOR ADDITIONAL INFORMATION); AND

e AS NEEDED, RECORDS TO SUPPORT MEAL MODIFICATIONS OUTSIDE THE
PROGRAM MEAL PATTERN FOR STUDENTS WITH DISABILITIES. SUCH MEALS ARE
ONLY ELIGIBLE FOR REIMBURSEMENT WHEN SUPPORTED BY A MEDICAL STATEMENT
SIGNED BY A STATE LICENSED HEALTHCARE PROFESSIONAL.



WEEK OF REVIEW

* THE WEEK DURING WHICH THE ON-SITE REVIEW OF THE INDIVIDUAL SITES
SELECTED FOR REVIEW OCCURS

» PROVIDE FROM THE WEEK OF REVIEW FOR REVIEWED SCHOOL(S):

e MENU FOR ALL AGE/GRADE GROUPS

* THESE MENUS SHOULD BE PROVIDED FOR THE SCHOOL BREAKFAST PROGRAM, NATIONAL
SCHOOL LUNCH PROGRAM, AND AFTERSCHOOL SNACK PROGRAM

e MENU WORKSHEET PORTION OF A USDA-APPROVED MENU PLANNING TOOL FOR
CERTIFICATION FOR SIX CENT REIMBURSEMENT



WORTHLESS CHECK POLICY

e COPY OF THE BOARD APPROVED POLICY
STATE GUIDELINES:

WILL THE DISTRICT CHARGE A BAD CHECK FEE (BEST PRACTICE) 2 IF SO, A LOG MUST BE
MAINTAINED.

IF RETURNED CHECKS ARE NOT COLLECTED, THEN FUNDS FROM A NON-PUBLIC LOCAL FUND
SOURCE MUST BE DEPOSITED TO THE CNP FUND TO COVER THE INSUFFICIENT FUNDS.

THE LOCAL SCHOOL OR SCHOOL SYSTEM MUST TAKE NECESSARY ACTIONS TO COLLECT
THE CHECK AMOUNT AND MUST DOCUMENT THOSE ACTIONS AND PROCEDURES.

IF APPLICABLE — IF A SCHOOL SYSTEM UTILIZES NONPUBLIC LOCAL FUNDS TO COVER NSF
CHECKS RATHER THAN A NSF FEE, THE SYSTEM MUST HAVE DOCUMENTATION ON FILE TO
REFLECT TRANSFERS TO THE APPROPRIATE FUNDS THAT RECEIVED NSF CHECKS THAT WERE
NOT RECOVERED.

IF APPLICABLE — THE BOARD MUST MAINTAIN A LOG OR OTHER RECORD TO DOCUMENT
THAT NSF FEES COLLECTED EXCEED THE AMOUNT OF ANY CHECKS THAT HAVE BEEN
DETERMINED NOT TO BE COLLECTABLE.



UNPAID MEAL CHARGE POLICY

e COPY OF THE BOARD APPROVED POLICY
FEDERAL REQUIREMENTS:

MEALS MUST ALWAYS BE PROVIDED TO K-3 STUDENTS OR FOR ANY HANDICAPPED STUDENTS (CHILDREN WHO ARE CLASSIFIED
BY THE DISTRICT'S SPECIAL EDUCATION REPRESENTATIVE AS A CHILD WITH A DISABILITY) WHO MAY BE UNABLE TO TAKE FULL
RESPONSIBILITY FOR A MEAL.

DOCUMENTATION DEMONSTRATING THE POLICY WAS COMMUNICATED TO ALL HOUSEHOLDS AT THE START OF THE YEAR
DOCUMENTATION DEMONSTRATING THE POLICY WAS COMMUNICATED TO ALL STAFF MEMBERS RESPONSIBLE FOR THE POLICY

BAD DEBTS MUST BE WRITTEN OFF AS OPERATING LOSSES; THIS OPERATING LOSS MAY NOT BE ABSORBED BY THE NSFSA BUT
MUST BE RESTORED USING NON-FEDERAL FUNDS.

ONCE DELINQUENT MEAL CHARGES ARE CONVERTED TO BAD DEBT, RECORDS RELATING TO THOSE CHARGES MUST BE
MAINTAINED IN ACCORDANCE WITH THE RECORD RETENTION REQUIREMENTS.

HTTPS://WWW.FNS.USDA.GOV/SCHOOL-MEALS/UNPAID-MEAL-CHARGES



https://www.fns.usda.gov/school-meals/unpaid-meal-charges

UNPAID MEAL CHARGE POLICY (CONT.)

STATE GUIDELINES:

e A NONPUBLIC FUND SOURCE MUST BE ESTABLISHED TO COVER ANY UNCOLLECTED CHARGES.

e EACH SYSTEM/SCHOOL MUST MAINTAIN DOCUMENTATION TO REFLECT THE STATUS OF
CHARGED MEALS AND THE TRANSFER OF FUNDS SHOULD CHARGES REMAIN UNCOLLECTED BY
YEAR END (ALSDE DOES NOT DEFINE WHETHER SCHOOL YEAR OR FISCAL YEAR END AND
USDA ALLOWS CHARGES TO BE CARRIED OVER TO FISCAL YEAR END).

* |F APPLICABLE — SHOULD THE PRACTICE OF SERVING SUCH A (ALTERNATIVE NON-
REIMBURSABLE) MEAL OR SNACK BECOME FREQUENT OR MORE THAN JUST AN OCCASIONAL
OCCURRENCE, THE BOARD MUST MAKE ARRANGEMENTS TO REIMBURSE THE CHILD NUTRITION
FUNDS.



LOCAL WELLNESS POLICY

e COPY OF THE POLICY OR APPROPRIATE WEB ADDRESS AND MOST RECENT
ASSESSMENT

* ARE THE MINIMUM REQUIREMENT ELEMENTS WRITTEN IN THE POLICY?

e SPECIFIC GOALS FOR NUTRITION PROMOTION AND EDUCATION, PHYSICAL
ACTIVITY, AND OTHER-SCHOOL BASED ACTIVITIES THAT PROMOTE STUDENT
WELLNESS

e STANDARDS AND NUTRITION GUIDELINES FOR ALL FOOD/BEVERAGES AVAILABLE ON
THE SCHOOL CAMPUS

e SCHOOL MEAL NUTRITION STANDARDS
* SMART SNACKS IN SCHOOL NUTRITION STANDARDS



LOCAL WELLNESS POLICY (CONT.)

e STANDARDS FOR ALL FOODS/BEVERAGES PROVIDED, BUT NOT SOLD, TO

STUDENTS (I.E., IN CLASSROOM PARTIES, CLASSROOM SNACKS BROUGHT BY
PARENTS, OR OTHER FOODS GIVEN AS INCENTIVES)

e POLICIES THAT ALLOW MARKETING OR ADVERTISING OF ONLY THOSE

FOODS/BEVERAGES THAT MEET THE SMART SNACKS IN SCHOOL NUTRITION
STANDARDS

e DESCRIPTION OF PUBLIC INVOLVEMENT, PUBLIC UPDATE, POLICY LEADERSHIP,
AND EVALUATION PLAN



LOCAL WELLNESS POLICY (CONT.)

e ESTABLISH POLICY LEADERSHIP
e HOW DOES THE PUBLIC KNOW ABOUT THE POLICY<e

e WHEN AND HOW DOES THE REVIEW AND UPDATE OF THE LOCAL SCHOOL
WELLNESS POLICY OCCUR?



LOCAL WELLNESS POLICY (CONT.)

e WHO IS INVOLVED IN REVIEWING AND UPDATING THE POLICY AND WHAT IS
THEIR RELATIONSHIP WITH THE SFA<

e HOW ARE POTENTIAL STAKEHOLDERS MADE AWARE OF THEIR ABILITY TO
PARTICIPATE IN THE DEVELOPMENT, REVIEW, UPDATE, AND IMPLEMENTATION
OF THE POLICY?

 HOW DOES THE PUBLIC KNOW ABOUT THE RESULTS OF THE MOST RECENT
ASSESSMENT ON THE IMPLEMENTATION OF THE POLICY?

* FIRST TRIENNIAL ASSESSMENT DUE SUMMER OF 2020 (SY20-21)

HTTPS://WWW.FNS.USDA.GOV/TIN/LOCAL-SCHOOL-WELLNESS-POLICY



https://www.fns.usda.gov/tn/local-school-wellness-policy

DAY OF ON-SITE REVIEW

SFA LEVEL




HOUSEHOLD APPLICATION FOR FREE AND
REDUCED-PRICE SCHOOL MEALS

* |F NOT USING THE PROTOTYPE, DOES THE APPLICATION CONTAIN THE APPROPRIATE
LANGUAGE

* |F APPLICABLE, DOES THE WEB-BASED APPLICATION CONTAIN THE APPROPRIATE
LANGUAGE

* |S THE PUBLIC MEDIA RELEASE, FAQ LETTER, AND HOUSEHOLD LETTERS
(NOTIFICATIONS REGARDING F/R APPLICATIONS) CONTAIN THE APPROPRIATE
LANGUAGE

hitps://www.tns.usda.gov/school-meals/applying-free-and-reduced-price-school-meals



CIVIL RIGHTS

e CIVIL RIGHTS TRAINING

 WHEN WAS THE MOST RECENT TRAINING? (REQUIRED ANNUALLY)
 REQUIRED FOR CAFETERIA STAFF, ELIGIBILITY OFFICIALS, CNP SUPERVISORS, ETC.

* DOCUMENTATION DEMONSTRATING TOPICS COVERED
e DOCUMENTATION DEMONSTRATING ATTENDANCE OF STAFF



PROFESSIONAL STANDARDS

e CNP DIRECTOR MEETS HIRING REQUIREMENTS

 CNP DIRECTOR, MANAGER(S), STAFF(FULL/PART-TIME &/OR EMPLOYEES

DESIGNATED BY DIRECTOR) MEET OR IS EXPECTED TO MEET ANNUAL TRAINING
REQUIREMENTS

e BEST PRACTICE - VALIDATED BY TRACKING TOOL (USDA PROFESSIONAL STANDARDS
TRAINING TRACKING TOOL, SOFTWARE PROGRAM OR CUSTOM TOOL)

e SUPPORTING DOCUMENTATION AVAILABLE

HTTPS://WWW.FNS.USDA.GOV/SCHOOL-MEALS/PROFESSIONAL-STANDARDS

ie Key Area Admin - 3000
SFA PROFESSIOMAL STANDARDS i.e. Key Topic(s)
USDA i.e. Training Subject
i.e. Date
SCHOOL YEAR 2020 - 2021

Completed
Training

w
Egg
Mg

Training Prowider ALSDE Webinar ALSDE ALSDE ALSDE Hours (Year
to Date)



https://www.fns.usda.gov/school-meals/professional-standards

HACCP

e DOES THE WRITTEN FOOD SAFETY PLAN CONTAIN THE REQUIRED ELEMENTS
e DOCUMENTED SOPS

 METHODS:
e DOCUMENTING MENU ITEMS IN THE APPROPRIATE HACCP PROCESS CATEGORY
* DOCUMENTING CRITICAL CONTROL POINTS OF FOOD PRODUCTION
 MONITORING
e ESTABLISHING AND DOCUMENTING CORRECTIVE ACTIONS
e RECORDKEEPING

 REVIEWING AND REVISING THE OVERALL FOOD SAFETY PROGRAM PERIODICALLY
HTTPS://WWW.FNS.USDA.GOV/FOOD-SAFETY/FOOD-SAFETY-RESOURCES
* ADOPTED ANY APPLICABLE CHANGES WITH ALABAMA'S UPDATE TO 2013 FOOD CODE
HTTP://WWW.ADPH.ORG/FOODSAFETY/ASSETS/2013FOODCODECHANGESBROCHURE.PDF



https://www.fns.usda.gov/food-safety/food-safety-resources
http://www.adph.org/foodsafety/assets/2013FoodCodeChangesBrochure.pdf

ON-SITE MONITORING

NATIONAL SCHOOL LUNCH
PROGRAM/SCHOOL BREAKFAST

PROGRAM

e ON-SITE REVIEW FOR NSLP/SBP
e COMPLETED PRIOR TO FEBRUARY 13T

Alabama Department of Education
Child Mutrition Program

NATIONAL SCHOOL BREAKFAST AND LUNCH PROGRAMS

On-Site School Review for LEAs

10.8{a}{1), every school year, prior to February 1, each ol Food Authonty (SFA) with more than one school
) must perform no less than on-site review of the lumch counting and claimin

or-site review must ensure the sch aim is based on the counting system, as implemented, and yields the actual number or reimbursable free, reduced

and paid lunches, respecti each day of operation.
If the review discloses proklems with a schoof's meal counfing or ok s, the SFA must ensure that the school implements corrective action and within 45
days of the review conduct a follow-up eview to determing that the comectve action resclved the problems.

The Alabama Depariment of Educafion Child Mulrition Program State Agency encourages schocls to begin reviews in a timely
manner in order fo meet the required deadline of February 1st. The goal is to review SBP and NSLP in the same day .

Program(s) Observed: [ NsLP  [] sBP

SFA Name Agreement Number

School Name School Enrollment Date of Review

ADA NSLP: ADA SBP:

NSLP Participation %: SBP Participation %:
(NOTE: NSLP% and SBP% is the average of the last 3 months percent participation)

e w [wa

I. Application Approval
1. Are applications approved at the central office of Child Nufrition?

. Do names listed on the master roster match approved applications on file and on the direct
certification list?

3. If more than one roster is used (i.e. master rosterfticket issuance roster/ food service line roster/
paper rosters),are all rosters the same format?

. |s a current eligibility list kept up-to-date and used by the meal count system to provide
an accurate daily count of reimbursable meals by category (free, reduced price, paid)?

. Dioes the POS roster reconcile with the school’s student enrollment roster and reflect eligibility?

o0l Review Form for LEAS




Alabama Department of Education
Child Nutrition Program

ONSITE MONITORING _
AFTERSCHOOL SNACK PROGRAM

Reviewer’'s Name: Date:

This review form must be completed twice per school year for each after school snack program site.
The first review must be conducted within the first 4 weeks of program initiation.

D First Review D Second Review
Area Eligible School Non-Area Eligible School

Based on your observation, is valid decumentation Based on your observation, is valid documentation
maintained for the following records? maintained for the following records?

* Onsite review for ASSP completed
within four(4) weeks of program start

date
Is an additional review planned prior to
the end of the school year o

established price for paid and reduced snacks.

REDUCED:

Manager's Signature Principal's Signafture

Director's Signature

August 2015




SMART SNACK COMPLIANCE

* ANNUAL ATTESTATION STATEMENT SIGNED/DATED BY THE ADMINISTRATOR

e ALABAMA'S IMPLEMENTATION OF USDA SMART SNACKS IN SCHOOL AND EXEMPT
FUNDRAISERS FORM FOR EACH SCHOOL SIGNED/DATED BY ADMINISTRATOR

« BEST PRACTICE - SIGNED BY JULY 15T FOR FALL FUNDRAISERS AND/OR JANUARY 15T FOR
SPRING FUNDRAISERS, BUT MUST BE SIGNED PRIOR TO FIRST FUNDRAISER COMMENCING



OUTREACH

e SUMMER FOOD SERVICE PROGRAM (SFSP)

e MUST DISTRIBUTE MATERIALS TO INFORM FAMILIES OF THE AVAILABILITY AND LOCATION OF SFSP
MEALS FOR STUDENTS PRIOR TO SCHOOL YEAR ENDING

e SCHOOL BREAKFAST PROGRAM (SBP)

* INFORMATION ABOUT THIS PROGRAM MUST BE DISTRIBUTED JUST PRIOR TO OR AT THE BEGINNING OF
THE SCHOOL YEAR IN THE INFO PACKETS THAT ARE SENT TO EACH HOUSEHOLD WITH FREE AND
REDUCED-PRICE MEAL APPLICATIONS (I.E., FAQ LETTER)



DAY OF ON-SITE REVIEW

SCHOOL LEVEL




CIVIL RIGHTS

* APPROPRIATE PROGRAM MATERIALS USE THE NON-
DISCRIMINATION STATEMENT

 MEAL BENEFIT APPLICATIONS
e PUBLIC RELEASE

e APPROVED USDA “AND JUSTICE FOR ALL" POSTER
DISPLAYED IN CAFETERIA

" et St =

 PROCEDURES IN PLACE FOR ACCOMMODATING STUDENTS

WITH SPECIAL DIETARY NEEDS
e NEED TO BE MAINTAINED AND ACCESSIBLE TO CAFETERIA STAFF



HACCP

o COPY OF WRITTEN FOOD SAFETY PLAN AVAILABLE AT EACH SCHOOL AND BEING
IMPLEMENTED

e TWO MOST RECENT FOOD SAFETY INSPECTIONS PROVIDED

 MOST RECENT FOOD SAFETY INSPECTION REPORT POSTED IN PUBLICLY VISIBLE
LOCATION

* TEMPERATURE LOGS AVAILABLE FOR FREEZER(S), COOLER(S), MILK COOLER(S), DRY
STORAGE



HACCP (CONT.)

* |S THE FOOD SAFETY PLAN BEING IMPLEMENTED®

* PROPER PERSONAL HYGIENE (HAIRNETS, GLOVED HANDS, APPROPRIATE HAND
WASHING)

* CROSS CONTAMINATION IS PREVENTED

 FOOD TEMPERATURES ARE MONITORED

* FOOD PREPARATION AREAS/SERVICE AREAS ARE CLEAN

e CLEAN UTENSILS/EQUIPMENT ARE USED FOR FOOD PREPARATION AND MEAL SERVICE
 NO OBVIOUS EVIDENCE OF PESTS IS PRESENT



HACCP (CONT.)

e PROPER STORAGE PRACTICES:
e TEMPERATURE IS APPROPRIATE FOR THE APPLICABLE EQUIPMENT
 FOOD IS STORED 6" OFF THE FLOOR
e FOOD STORAGE FACILITY IS CLEAN/NEAT
« CANNED GOODS ARE FREE FROM BULGES, LEAKS, DENTS
e CHEMICALS ARE CLEARLY LABELED AND STORED AWAY FROM FOOD/FOOD-RELATED SUPPLIES
e OPEN BAGS OF FOOD ARE STORED IN CONTAINERS WITH TIGHT FITTING LIDS
e FIFO METHOD OF INVENTORY MANAGEMENT IS USED
e NO OBVIOUS EVIDENCE OF PESTS IS PRESENT
« BUY AMERICAN PROVISION IN EFFECT



MEAL COMPONENTS AND QUANTITIES

ALL REQUIRED MEAL COMPONENTS AVAILABLE ON EVERY REIMBURSABLE MEAL
SERVICE LINE PRIOR TO AND DURING THE MEAL SERVICE

MINIMUM DAILY QUANTITY REQUIREMENTS ARE MET FOR THE AGE/GRADE GROUP

FLUID MILK AVAILABLE IN AT LEAST THE TWO REQUIRED VARIETIES THROUGHOUT THE
SERVING PERIOD ON ALL MEAL SERVICE LINES

MILK SUBSTITUTIONS ARE ALLOWABLE



OFFER VS. SERVE (OVS) OR
SERVE®?

* |S SERVE BEING IMPLEMENTED PROPERLY
o CAFETERIA STAFF TRAINED ON SERVE

» SIGNAGE EXPLAINING WHAT CONSTITUTES A
REIMBURSABLE MEAL ON OR NEAR THE
SERVING LINE(S)

BREAKFAST

MEAT or MEAT
ALTERNATE

for a Healthy Breakfast:
Milk
Fruit or Vegetable
Grain
Grain or Meat/Meat Alternate

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its
Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating
based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity
conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program Information (e.g. Brallle, large print, audiotape,
American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard
of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
http:/iwww.ascr.usda.govicomplaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter
all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or
letter to USDA by:

(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This Institution is an equal opportunity provider.




NON OVS SIGNAGE ;

ALTERNATE

Take All Components for a

Milk
Fruit
Vegetable
Grain
Meat or Meat Alternate

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its
Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating
based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity
conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape,
American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard
of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
hitp:/fvww.ascr.usda.govicomplaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter
all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or
letter to USDA by:

(1) mail: U_S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.




SMART SNACKS

 WHERE ARE STUDENTS ABLE TO PURCHASE FOOD?

* ARE THESE ITEMS SMART SNACK COMPLAINT?
 WHO IS RESPONSIBLE FOR TRACKING SMART SNACK COMPLIANCE?
e DOES THE SCHOOL HOLD FUNDRAISERS DURING THE SCHOOL DAY?

* ARE THESE ITEMS SMART SNACK COMPLIANT AND IF NOT, DID THE SCHOOL OBSERVE
THE STATE-DEFINED LIMIT ON FUNDRAISERS

* ALABAMA RECOGNIZES 30 EXEMPT FUNDRAISERS PER SCHOOL PER YEAR



SMART SNACKS — COMPETITIVE SALES

e STUDENTS DO NOT HAVE ACCESS TO VENDING, SCHOOL STORE, AND/OR
FUNDRAISERS DURING MEALTIMES

e ONE HOUR BEFORE
e DURING
e ONE HOUR AFTER


https://www.fns.usda.gov/school-meals/tools-schools-focusing-smart-snacks

WATER

* POTABLE WATER MUST BE MADE AVAILABLE TO ALL STUDENTS
FOR LUNCH AND

* BREAKFAST (IF SERVED IN THE CAFETERIA)

* NO SIGNAGE PROMOTING WATER OR ANY OTHER BEVERAGE AS
AN ALTERNATIVE SELECTION TO FLUID MILK THROUGHOUT THE
FOOD SERVICE AREA

hitps://www.fns.usda.gov/water-availability-during-nslp-meal-service

Clarification on the Milk and Water Reguirements in the School Meal Program |
USDA-FNS



https://www.fns.usda.gov/water-availability-during-nslp-meal-service
https://www.fns.usda.gov/cn/clarification-milk-and-water-requirements-school-meal-program

NONDISCRIMINATION STATEMENT

IN ACCORDANCE WITH FEDERAL CIVIL RIGHTS LAW AND U.S. DEPARTMENT OF AGRICULTURE (USDA) CIVIL RIGHTS REGULATIONS AND
POLICIES, THE USDA, ITS AGENCIES, OFFICES, AND EMPLOYEES, AND INSTITUTIONS PARTICIPATING IN OR ADMINISTERING USDA PROGRAMS
ARE PROHIBITED FROM DISCRIMINATING BASED ON RACE, COLOR, NATIONAL ORIGIN, SEX, DISABILITY, AGE, OR REPRISAL OR RETALIATION
FOR PRIOR CIVIL RIGHTS ACTIVITY IN ANY PROGRAM OR ACTIVITY CONDUCTED OR FUNDED BY USDA.

PERSONS WITH DISABILITIES WHO REQUIRE ALTERNATIVE MEANS OF COMMUNICATION FOR PROGRAM INFORMATION (E.G. BRAILLE, LARGE

PRINT, AUDIOTAPE, AMERICAN SIGN LANGUAGE, ETC.), SHOULD CONTACT THE AGENCY (STATE OR LOCAL) WHERE THEY APPLIED FOR

BENEFITS. INDIVIDUALS WHO ARE DEAF, HARD OF HEARING OR HAVE SPEECH DISABILITIES MAY CONTACT USDA THROUGH THE FEDERAL

EELAY SERVICE AT (800) 877-8339. ADDITIONALLY, PROGRAM INFORMATION MAY BE MADE AVAILABLE IN LANGUAGES OTHER THAN
NGLISH.

TO FILE A PROGRAM COMPLAINT OF DISCRIMINATION, COMPLETE THE , (AD-3027)

FOUND ONLINE AT: , AND AT ANY USDA OFFICE, OR WRITE A LETTER
ADDRESSED TO USDA AND PROVIDE IN THE LETTER ALL OF THE INFORMATION REQUESTED IN THE FORM. TO REQUEST A COPY OF THE
COMPLAINT FORM, CALL (866) 632-9992. SUBMIT YOUR COMPLETED FORM OR LETTER TO USDA BY:

(1)  MAIL: U.S. DEPARTMENT OF AGRICULTURE
OFFICE OF THE ASSISTANT SECRETARY FOR CIVIL RIGHTS
1400 INDEPENDENCE AVENUE, SW
WASHINGTON, D.C. 20250-9410;

(2) FAX: (202) 690-7442; OR

(3) EMAIL:

THIS INSTITUTION IS AN EQUAL OPPORTUNITY PROVIDER.



QUESTIONS






