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AGENDA



Click on the link below to access the recorded training: 
https://alsde.webex.com/alsde/lsr.php?RCID=53dd67303f2b4d55a4f18e60a50050f9

https://alsde.webex.com/alsde/lsr.php?RCID=53dd67303f2b4d55a4f18e60a50050f9












Updating Representative

• Scan/email a letter on your School Food Authority’s (SFA) official letterhead with the 
superintendent/administrator’s signature to cnpnslp@alsde.edu with the following 
information:

• Official end date of previous CNP Director

• Prefix and name of new director

• Phone number

• Email address

• Mailing address

• Official start date

• Date of Birth

mailto:cnpnslp@alsde.edu






Updating Superintendent

• Confirm that the Superintendent information is correct.

• If not, please contact the School Programs section at (334) 694-4685 for further 
instructions.  The instructions will differ depending on if your SFA is considered public or 
private/RCCI (Residential Child Care Institute)



POLICY CHECKLIST



Policy Checklist
Director’s Certificate

• This section is only applicable to public school CNP Directors.  If you are a public school 
CNP Director, confirm that your current certificate information is listed and is correct

• If not, please contact the School Programs section at (334) 694-4685 for further 
instructions. 



SFA OFFICIALS



CREATING A REVISION



SCHEDULE A
MEAL CHARGE INFO TAB



SCHEDULE A (CONT.)
MEAL CHARGE INFO TAB



SCHEDULE A (CONT.)
SITE MEALS INFO TAB



SCHEDULE A (CONT.)
SITE MEALS INFO TAB



SCHEDULE A (CONT.)
SITE MEALS INFO TAB



SCHEDULE A (CONT.)
SITE MEALS INFO TAB



SCHEDULE A (CONT.)
REVIEW TAB



CEP FORM



COLLECTION PROCEDURES



COLLECTION PROCEDURES (CONT.)



Collection Procedures 
Coding/Accounting/Collection Procedures

The most common mistake with this application is when the Afterschool Snack Program 
starts or ends.  If that occurs, that change should be reflected in the Collection Procedures as 
well as the Schedule A application.



Annual Agreement

• USDA requires that all SFA’s wishing to operate the National School Lunch Program (NSLP) 
and any programs under NSLP complete an agreement with the State Agency (SA) annually 
in order to operate NSLP for the upcoming school year.

• This Agreement is typically due in early June each year.



THESE 5 
APPS MAKE 

UP THE 
ANNUAL 

AGREEMENT



ANNUAL AGREEMENT SUBMISSION

√



SEAMLESS SUMMER OPTION (SSO)



SSO (CONT.)



VERIFICATION SUMMARY



Nondiscrimination 
Statement

• In accordance with Federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs are 
prohibited from discriminating based on race, 

• color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights 
activity in any program or activity conducted or funded by USDA.  

• Persons with disabilities who require alternative means of communication for 
program information (e.g. Braille, large print, audiotape, American Sign Language, 
etc.), should contact the Agency (State or local) where they applied for benefits.  
Individuals who are deaf, hard of hearing or have speech disabilities may contact 
USDA through the Federal Relay Service at (800) 877-8339.  Additionally, program 
information may be made available in languages other than English.

•

• To file a program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, (AD-3027) found online at: How to File a Complaint, 
and at any USDA office, or write a letter addressed to USDA and provide in the letter 
all of the information requested in the form. To request a copy of the complaint 
form, call (866) 632-9992. Submit your completed form or letter to USDA by: 

•

• (1) mail: U.S. Department of Agriculture 

• Office of the Assistant Secretary for Civil Rights 

• 1400 Independence Avenue, SW 

• Washington, D.C. 20250-9410; 

•

• (2) fax: (202) 690-7442; or 

•

• (3) email: program.intake@usda.gov.

•

• This institution is an equal opportunity provider.

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html

