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PowerSchool Special Programs

System Administration Fast Track

for Small Districts



Special Programs System Administration Fast Track is designed for
small districts who plan to use Alabama Special Programs with
standard default setups.

In this 90-minute Fast Track session, you will learn:

e Important information about the INOW/SETS Migration process

e How to access Special Programs as ‘ADMIN’ and change the
temporary password

e How to complete the Global Profile

e How to assign PS SIS User Groups to the Alabama Default Security
Groups

e How to manually add a Staff Profile
e How to assign members to supplemental Security Groups
e How to modify Document Template Security
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Prerequisites:

e Alabama Special Programs Product Overview

e Special Programs Integration Deep Dive
e Alabama Security (Groups and Roles) Deep Dive

e Other resources for learning found on the Alabama Special Programs
Smartsheet

e Handout needed for this presentation: Alabama Security Quick Reference
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https://powerschool.zoom.us/rec/share/pyvox7eaiSuwh5JWijKgQ058gYZX57Tf-Eqii3ApiOfMupt7UIif_w-d8bgZsxqb.nlRC839TYK_qoC_W?startTime=1613745087000
https://powerschool.zoom.us/rec/share/ATEdW1Gv1KLsnCTBckE_HODyxt9pJ0_O-_RrFaqfa_n88fRM_NhWpzZNBICGjped.Cnn62f6UZG34EIrz?startTime=1616765889000
https://powerschool.zoom.us/rec/share/Rqq27x4ZJPBLjaOmQQ0iYJR-M04M3qF8jA7HEknGrGVA5ys1vFgxd9Ffx_h6DkA_.s7wLZPK6hSKSrpCF
https://app.smartsheet.com/b/publish?EQBCT=e955294a367d4213915e6db54d5ab425

The iNOW/SETS Data Migration

 What data is being migrated to Special Programs
from INOW/SETS?

* When is the cutover window?
e What can each district expect: access/downtime
 What is the process for verifying the migrated data

 When can we start creating and finalizing
documents in Special Programs
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Important information about the data being
migrated to Special Programs

*SETS Special Education Data *Historical Documents
Special Education Status (Alert 7 Years of history for active students will be migrated
triggers) 5 years history for inactive students
Referral/Evaluation/Eligibility Stored in Students Document library as file-based PDFs
Reevaluation Stored by Year (based upon School Year)
IEP
Transition

Compliance Timelines

*Special Programs Profiles populated
with SETS Data during migration

*Student Documentation migrated as
PDFs and stored in School Year of
creation.
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Data Migration Process — Phased Cutovers

e Migrations will occur in phased cutovers. Our
balanced approach is to combine in each
phase:

e Small
e Medium
* Large

Run Migration Scripts

iNOW/SETS Data Compliance Data Historical .pdfs

Verify Data and Approve

— —— e Cutover Window (Size Dependent)
Verification Data Migration Acceptance and ] ] ]
Checklist Reports Signoff e Run Migration Scripts 4-5 days
e Verify Data and Approve 2-3 days
e Configure State Reporting Exports
Move to Production e "Go Live" in production

Enable SSO for all users

Access to all e Actual Migration Schedule to be available

tudent Create Documents Finalize Documents
students soon
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Step 1: Accessing Special Programs as ‘ADMIN’

ADMIN Account and Password

Maore..
The “admin” account is the security administrator account which End Login Lockouts
provides access to district administrative functions through the :::‘i::::‘;;a;:‘”d
database URL. Set DCT Password
sat Staff Privacy Motice
. . L. . Edit Categanes
* You must be logged in as the security administrator (admin) to e Al Ui o Gt

change the password
e Administration > Security > More > Reset ADMIN Password
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Administration > Configuration

To navigate to your configuration options, select Administration> Configuration. Setups are
available under the Administration menu option. Examples of default configurations:

e Settings

e Profile
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Step 2: Review Configuration Settings

e Administration > Configuration > Settings

Configuration

Sstvimgs Comosa intggrabes  Confg Tacks  Prolils Types
Schci Yoar Setings | Time Zone Sedtings  Messaging Setings. Calendar Setings e School Year Settings
%k
3 P U T TR T * Year End Rollover
Cumnent Schosl Year 202021 {Pertorm Endtofear Rallove]  Marking Periods (Reference Only)
R e « Allowable Years for New Documents
rhing Period  paarking Period  First Day  Last Day
MFE SCLIRREMT® 047277005 110152080 L T|me Zone Set‘“ngs
- i TIVTIONS - 015212000 .
e ey e Calendar Settings (Reference Only)
Y- T OFFARA0E0  OA12000
& o Daeng

Dwta Ptorage Range Z000-01 throwgh 2020-21 x

Allowable Vears farge: 202021/ *Will be performed during Individual Data

o hew Documents Dwefaclt Year 2020-21

Migration Workshops post migration
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Step 3: Understanding Integration

***|In addition to the quick integration discussion here, please attend our
Thursday office hours, starting May 3rd until June 11th:
Integration (Troubleshooting 101) 8:30-11:30 OR

12:30-3:30
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Integration Overview

General ED

/N

\_/_

PowerSchool SIS Student/Staff

’ Rosters

State Reporting Alerts
Data

A

Source of authority for all Student, Staff, Location,
and Class Data
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Model Import Layouts

e General Ed e C(lass Student
Students e Locations
e Students * Alternate Locations N\
e Staff e District Change Notifications are
e (lasses e State Related delta changes in PS SIS

e C(Class Staff based on server polling of

import layout data fields

Staff S ,,~/esa AP|
Staff Powerschool SIS Rest AP

@ PowerSchool - Staff Change Notification (model)
@, PowerScheol - Staff Import (model)
@
@,

PowerSchool - Student Change Notification (madel) Students PowerSchool SIS Rest AP
PowerSchool SIS Res

PowerSchool - Student Impart (model) Students

Server controlled daily imports are a full refresh
of PS SIS imported data fields scheduled “off
peak” hours
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Continuous Integration Monitoring

negration > Continuous Integration Serangs Send Message

kassapes
E ik 515 st F— Imports and Exports are currently
DI S5 POSE ) St5 st AP o running in all databases (with the
fpe .
instance ID MON exception of Class Imports)

Instance MNama Monroeounty
External System 20.11.0
Varsion
import Enabledi & e ————
Euport Enabled? 8
Testing [ Perform OneTime immediate Import Enabled

Post Production Integration Notification pccp |nregrations@powerschaol.c
. . . . . Email Address
Monitoring is required for Go Live e crlcenaiala i

Signoff Notification & Failed Imports
Events B Impaorts with Row lssues
[ Successiul Imports
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Troubleshooting Integration Issues

Success with Row Issues

Keyword values Not Set/Null Format Issues

A 4

Row Rejections

IntegrationIDT same PS SIS ID = PSSP ID FirstName/LastName match

A 4

Failures

Server access Special Ed Support

k¥ k**Special Education Support
<specialeducationsupport@powerschool.com>;
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Step 4: Configure Global Profile

Global profiles are important because they control your district name. There
is currently a default in place, we need to make sure it is correct.
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Global Profiles

Administration > Configuration > Profile Types > Globals

Special Programs

e Complete District information

Configuration /
ﬂ'g' Seftings Cummicila Integration  Config Tasks Frqﬂlr'l":,rpq'r.. Eepnord Tables Document Te

 Upload logo if desired

Profile Types  Feeld Attributes Update Scripts Custom UDFs

e Complete Calendar options View.  Details v | Veritymll  More.. v
e Beginning/end of school year

. Prafile Types
and reporting dates 53
. . + Add Profile Type
e Federal Reporting Date (Child T Cfion Piaiptian

Count Day) Classes Classes Mamntaans i ormation about Clasess.
Classes->ClasiGeneralEdRoster Class General Ed Roster Class General Ed Student Rosiar
Classedi->ClassStafTRaster Class 51l Rostir Clase sraf! rodter.
Classei->ClasiStudentRoster Class Sudent Boster Class studemt rodter,

Districts Districts Maintaans miormation about Destricts.
GeneralEd General Bd Students General Educatsss Stundents
i Globals

(lodeale Maintaang mforrmation global o the Sysem.
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Default Alabama Security Categories and Groups

Default Security Categories are: SECUMYY  gyaffsecurity Groups Student/Parent Secuz
e Special Programs Admin

e Special Education

e Gifted and Talented
* Section 504 English Learners (Security Group Default)
* Response to Intervention

e English Learners
e Building Staff Response to Intervention (Security Group Default) *~

v~ Expand Groups  Filter Groups by Privilege  Securi

Gifted and Talented (Security Group Default)

Section 504 (Security Group Default) *~
Special Education (Security Group Default)

Building Staff (Security Group Default) ~

SEeciaI Programs Admin Group ~
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Step 5: Understanding Security Groups

Staff Security Groups > Special Education Administrators

Every Security Group is composed of:
e Properties/Privileges
e Document Templates
e Members special Education Administrators - Properties/Privileges

Properties/Privileges  Members  Document Termplates

Edit Properties/Privileges Morg_,

Privilege Set

Communications /! (<] Send Messages
Calendar (#] Send Announcemenis [System-Wide)

1] Create Private Standasd R'.I':pﬂﬂ!.
{+] View Pubilic Standard Reports
Reports .\ Create Edit Public Standard Reparts
{#] View Advanced Reporns
B I

S1AM SeCuiily rowps = - Spedlil Bducaton Adminstrmors

Salf Securty Growgs = Specisl Education Admanisirators

ProparielPiralegen  Members  Decumnen] Templares

Fier by: | o v

PropeefiesFriviepes Memsers  Pocuensnt Templistes

Keelei B ernbary empve Memien | idare_
Selpct Termplate/{atepoey  (Surmensryh ot

special Education Admiristrators - Members

‘*'1Ii # W Papesive 2

Special Edwcation Admindstrators - Template/Category Rights Summary

L
I
-E
!
|

Last First R o ....1..“' —

ol sy Fiesi
1] Wik AL

NumE PamiE 0, Secthan 504 - @ & @ @

& TRuNGT AccountS?  Training  WWaeren Anea 195 G, Sectian 504 Pan . g '. . '.
B TRANT  Adews Mol UpperAdams MS R, Savton K04 Nywcing Hoicn b inviaieon & ® @& @ &
B TRANER AR Aes ikt Spring B Seh L e b0t Mgty B e @ @& &,
-~ . : E. Sen T SO Marebrulid s Dty writion Do ' . .. . .. |
o ® 0 @

o ® & @

B durrarpasn ter Beleaiais sraramaan i



Step 6: Alabama Default Security Groups and PS
SIS User Access Roles

Your Alabama Special Programs has pre-configured security groups.

You may use these security groups “as is” without modification but you will need to assign PS SIS User Access
Roles to each Security Group as noted on the following slides.

If you wish to modify any of the default security groups, we recommend you attend either the morning

Office Hour Sessions on Security or the Afternoon Office Hour Sessions on Security or watch the following
videos.
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To Assign PS SIS User Access Role

1. Click to select and open a Security Group
2. Enter the PS SIS User Access Role (maps
membership from PS SIS Role upon initial sign-in)

Edit Properties/Privileges

Security Group Name: (Classroom Teacher (Security Group Default)

Category: Building Staff (Securit -~

PS 515 User Access Role: {optional) \
1

Messaging ID: foptional)
{Allows messages to be sent to all group members. This 1D must be prefived with 'X-.)

Allow system-wide security administrators to manage membership of this group.

Allow location-wide security administrators to manage membership of this group.

| Cancel |
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To Modify Document Template Security

1.
2.

Select Document Templates tab

Click the magnifying icon to select the Staff Security Groups >

Mv LEA Gifted Buildine Coordinator

document template

Properties/Privileges Members

Document Templates

3.

=] !"i I:|.I 1

Modify the View/Edit Rights

Cefuril
F'I"IZIFIE‘TEIE'S-'F'F-‘-.'IllE‘,gE'ﬁ Members ﬂﬂl:uml'l'lt'll'l"llﬂitﬂ ’

Confguration

Select Profile Type: Students < GplEen Templ.:lc."falegﬁrf Gifted Educacaar v

Gifted and Talented Administrator (Security Group Default) - Template Rights for "Gifted Education Plan’

_Statys Change Artach
B, (Edil) Document-Wide Visw Edle Rights Righta EditFlles  Files  Edit Public
" it [ 511 Edig Sef  Sef  Set Review  ARiach Atfached ioFinal Statement For

View View Final Only Create Draft Mesiew Final Translate Oelete Oraft Review Final Print Acknowledge Files by OthersDocuments Banks fina
Docwment-Wide Rights || ] | | 2] | i

LI%E il MG e
Theess Figdats con alrrmeesanly be T rigihr
ossEped for indmduor secthons Iﬂ'mﬂm
Rl

# {Edit Snction Wide View/Edit Rights
Cdit bdit  DdiE
Section Name View  Draft ~ Review Findl Trambste

Gified Education Flan X 5 =
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Document Templates/Categori

€, Gifted

@, Notice of Proposed Meeting for Gifte
&, Referral for Gifted Services

@, Notification and Consent for Gifted S

@, Rights in Gifted Education e
@, Motification of Gifted Referral Screaenj
&, Gifted ENgibiliny/Screening Determing
@, Motification of Eligibility Determinati

@, Notification of Eligibility DEI.‘EFI'H“‘IEI:EI#

@, Gifted Education PLan r




Document-Wide vs Section-Wide View/Edit nghts

Related Service Provider [Customer Configured) - Template Rights for 'Individualized Education Program’

Rights. Attach
1 # icin) Submit Edit Filed Files  Edit Public
o Edit  Edit  Edit Ser Set  Sei Review to Artach Attached toFinal Statement Force

View View Final Only Create Draft  Rewiew  Final Translate Delete Draft Beview Final Print sckrowledge Docudign  Fibes by Others Deduments  Banki  Finalize
Dacument-Wide Bights

Liver mst o have
Thodid PR Cove TR ety B m.r“
mssigred for inowidual sections Jor corrent docwment
AnFiin
g # e SIMECUARS M e Document —Wide rights filter down to
SeLnion Mame VW Draft Rewview Final Tramslate H
:-.Il.l:|rrlLi'-'l.'-.ﬁlllr-lzzll-.;.F:.{i.:;:-'r““ A L2 D a” Sectlons
s aatsiiig e If you wish to change a section right,
sy, click on the Section-Wide Edit Rights.
SETVRIES

Signabure Fage
3 her; Dacumens Delssery
" Diher Progress Repon

Add Edit Final section rights where documents have:
e Signatures
e Document Delivery — “office use only”
* Progress Reports
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To Manually Manage Membership

1. Administration > Security >
Staff Security Groups |2 Special Programs S Clatioibin | Rt « Ol
2. Click to select Security Group Staff Security Groups (2 Mv LEA Gifted Building Coordinator

w

Click Members Properties/Privilege 3 Members Document Templates
4. Select Add Members, search

for and select as appropriate.

Edit Properties/Privileges More... -~

Add Members 4 Remove Members |

Transfer Notification [(Security Group

Membership is assigned based upon the PS SIS Role assignments in PS SIS the

Last First v
first time a user accesses Special Programs using SSO. 5 Name MName A
e |f you remove the user from the Security Group manually, the user will be re- & TRAIN1 Transfer District

assigned the next time the user signs in

* You can manually supplement the PS SIS User Roles by manually adding to
additional security groups

* You can manually assign if the user is not assigned to any PS SIS User Roles
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To Add a Supplemental Security Group to a User

o [

Camimunicaton Reparting

Special Programs

1. Select Search > Staff

2. Enter search criteria and select search2 - Practice Teacher (TRAINO)
staff record F'r::r!'.?._ Security SIS Integrated Security Preview

w

Select Secu rity tab 4 Zdit Security  SignIn as This User  Manage User S5O 1D Print

Click Edit Security
. Practice Teacher's Security Profile (Login Activated)
3. Select Secu rlty group (S) as Works At Location: Apple Grove High School

desired  sen security Profite: Practice Teacher (TRAING)

Login status:  Activated (personal password]

s

Moo 0 user's e fecrive ined] privileges ore defevoined by mking the sum of all privileges gn L] If you remove the user from the Secu rity G rou p
aalabng fo Mt gy peseveped rosded Mol Sdridun’ eeeride. then finaly removwny e . .

manually, the user will be re-assigned the next
Mark the checkboxes next to the security groups Practice Ti tlme the user SignS in

| ALSDE ARMIN (Security Group Default)

* You can manually supplement the PS SIS User
Clagirsam Teacher {(Security Growp Default)

IS eI A sy o M O Roles by manually adding to additional security
[ District Admin Spacial Programs (Sscurity Group Default] groups
i A e s ke * You can manually assign if the user is not

= [LOeCaTHO TS 4L0FS LN Manage M barien

assigned to any PS SIS User Roles

= prakem-angde sdmenesralors Can manage mamhership
= Lo F niandad gdffidCialort 04 Mandge mamliarimg
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Production Go Live Critical Task Checklist
D T LTI S L

Reset admin password Customer ASAP Complete today
Complete your Global Profile setup Customer ASAP

Assign PS SIS User Access Roles Customer Production Go Live Checklist

Determine who will monitor continuous Customer Production Go Live Checklist

integration

Identify your Migration Validation Team Customer Production Go Live Checklist

Attend Office Hours Sessions Customer Production Go Live Checklist

Risk: If you do not complete your checklist and pre-requisites, you will delay your migration

Benefit: Completing your tasks and pre-requisites will allow you to migrate on time
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Upcoming Office Hour Learning Sessions

Mondays- Security (Production Ready Tasks) May 3- June 11 8:30-11:30 Completing Security Set up tasks
12:30-3:30

Tuesdays-Utilities (Transfer Students and Case May 3- June 11 8:30-11:30 Preparing for Back to

Manager Assignments) 12:30-3:30 SchoolMigration

Wednesdays- Reports (Preparing for Migration May 3- June 11 8:30-11:30 Preparing for Migration Review

Review) 12:30-3:30

Thursdays- Integration (Troubleshooting 101) May 3- June 11 8:30-11:30 Troubleshooting 101
12:30-3:30

Information for all Webinars can be found on our Alabama Special Programs Office Hours
and Webinars smartsheet.
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Quick Quiz

How many years of historical documents with be migrated for ACTIVE students?

What is the source of all demographic and contact data in Special Programs?

What is the process called that takes a student from SIS to General Education to the Student Table?
What happens if you change a staff/teachers name in SIS?

What is the name of the profile that controls your district’s name?

What ties membership to a security group in Special Programs when a user is setup in SIS?
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