
Alabama Non-Traditional High School Diploma Option (HSDO) Guiding 
Agreements and Procedural Guidance

· Beginning July 1, 2025, students age 18 and above must have dropped out of school 
AND have a Dropout (D) Exit Code or No-Show (NSI) Code assigned in the student 
information system to be eligible for enrollment in the HSDO program.

o Students who drop out of an Alabama public high school in a current school 
year, but enroll in the HSDO program before the end of the current academic 
school year and reporting dates, the third Friday of June (Key Reporting date), 
may be updated with the appropriate exit code in the student information 
system.

· Students withdrawn using any other exit code are ineligible for the HSDO program

Starting with School Year 2025-2026 (2026 Cohort Year and beyond)
Beginning July 1, 2025, if the student is age 18 or older and drops out before their base 
cohort expected graduation year:

· The Exit Interview is conducted with students.
· The student will be withdrawn using the appropriate Dropout (D) exit code to 

indicate the student has dropped out of high school.
· Once the school has received the “Non-Traditional High School Diploma Option 

Eligibility Form” form as the verification of enrollment in the HSDO program, the 
school may update the student’s exit code to WB5 – Transfer Within State (ACCS 
Non-Traditional High School Diploma Option – HSDO).

o Enrollment, not completion, in the HSDO program is required of the REACH 
Act for the student to be withdrawn with the WB5-Transfer Within State 
(ACCS Non-Traditional High School Diploma Option-HSDO) exit code.

· If the student completed the HSDO program before the expected graduation date of 
their base cohort year, the student may be issued their high school diploma from 
the public high school AFTER the expected graduation date of their cohort has 
passed.

o Per the rules of HSDO, a student may not be issued their high school 
diploma before their expected graduation cohort date.

· The school/LEA is responsible for notifying the Adult Education program that the 
student has been awarded their high school diploma.



If the student who is age 18 or older is no-showed or unofficially drops out  in the current 
school year:

Non-Traditional High School Diploma Options Transcript Audit Form Request
ACCS/Adult Education or the student will initiate the process for the request for student 
records and completion of the “Non-Traditional High School Diploma Options Transcript 
Audit Form Request” form.



Non-Traditional High School Diploma Options Transcript Audit Form
The school counselor will be responsible for completing the “Non-Traditional High School 
Diploma Options Transcript Audit Form” within ten calendar days of receipt. This may be 
completed with paper forms or through electronic signature methods.

§ Four-Year Cohort = Base Cohort (year student first entered in Grade 9) and 
Expected Graduation (year expected to graduate)

§ Year Withdrawn = Date of Dropout/Exit Code entered (MM-DD-YY)
§ Complete the transcript audit noting which credits the student has earned
§ Select the most appropriate option for the student:
· Option 2 – student has at least earned 10 credits OR
· Student does not qualify (if student has earned less than 10 credits)
§ School Counselor signs and dates once audit is completed
§ School Principal signs and dates to verify the audit and option selected
§ Complete and send to ACCS/Adult Education



Non-Traditional High School Diploma Option Eligibility Form
Once the school has received the “Non-Traditional High School Diploma Option Eligibility 
Form” completed by ACCS/Adult Education this will serve as the verification of 
enrollment in the HSDO program to fulfill the requirements of enrollment under the 
REACH Act. 

The school may update the student’s exit code to WB5 – Transfer Within State (ACCS 
Non-Traditional High School Diploma Option – HSDO) once the verification of 
enrollment has been received; the school should also place this document in the student’s 
permanent/cumulative records.



Non-Traditional High School Diploma Options Official Transcript
ACCS/Adult Education will provide the school with the verification of completion of the 
HSDO program so the high school diploma can be issued to the student



Awarding of the Alabama High School Diploma
The school/LEA will be responsible for issuing the Alabama High School Diploma. The 
diploma shall not say anything other than “Alabama High School Diploma” as the HSDO 
program is recognized federally as an equivalent to the traditional high school diploma 
issued by Alabama public schools.

· If the student completes the HSDO program prior to the set graduation date of their 
base cohort year, the student may be issued their high school diploma from the 
public high school AFTER the set graduation date has passed.

o Per the rules of HSDO, a student may not be issued their high school 
diploma before their cohort graduation date.

· The school/LEA is responsible for notifying the Adult Education program that the 
student has been awarded their high school diploma.



Students with a Base Cohort of 2017-2025
The following forms are completed by the school/LEA for the student who has enrolled in 
the HSDO program:

Non-Traditional High School Diploma Options Transcript Audit Form Request
ACCS/Adult Education or the student will initiate the process for the request for student 
records and completion of the “Non-Traditional High School Diploma Options Transcript 
Audit Form Request” form.



Non-Traditional High School Diploma Options Transcript Audit Form
The school counselor will be responsible for completing the “Non-Traditional High School 
Diploma Options Transcript Audit Form” within ten calendar days of receipt. This may be 
completed with paper forms or through electronic signature methods.

§ Four-Year Cohort = Base Cohort (year student first entered in Grade 9) and 
Expected Graduation (year expected to graduate)

§ Year Withdrawn = Date of Dropout/Exit Code entered (MM-DD-YY)
§ Complete the transcript audit noting which credits the student has earned
§ Select the most appropriate option for the student:
· Option 2 – student has at least earned 10 credits OR
· Student does not qualify (if student has earned less than 10 credits)
§ School Counselor signs and dates once audit is completed
§ School Principal signs and dates to verify the audit and option selected
§ Complete and send to ACCS/Adult Education



Non-Traditional High School Diploma Options Official Transcript
ACCS/Adult Education will provide the school with the verification of completion of the 
HSDO program so the high school diploma can be issued to the student



Awarding of the Alabama High School Diploma
The school/LEA will be responsible for issuing the Alabama High School Diploma. The 
diploma shall not say anything other than “Alabama High School Diploma” as the HSDO 
program is recognized federally as an equivalent to the traditional high school diploma 
issued by Alabama public schools starting in school year 2016-2017.

If the student completes the HSDO program prior to the set graduation date of their base 
cohort year, the student may be issued their high school diploma from the public high 
school AFTER the set cohort graduation date has passed.

· Per rules of HSDO, a student may not be issued their high school diploma prior to 
their graduation cohort date.

The school/LEA is responsible for notifying the Adult Education program that the student 
has been awarded their high school diploma.

Students with a Base Cohort Prior to 2017
The following forms are completed by the school/LEA for the student who has enrolled in 
the HSDO program:

Non-Traditional High School Diploma Options Transcript Audit Form Request
ACCS/Adult Education or the student will initiate the process for the request for student 
records and completion of the “Non-Traditional High School Diploma Options Transcript 



Audit Form Request” form.



Non-Traditional High School Diploma Options Transcript Audit Form
The school counselor will be responsible for completing the “Non-Traditional High School 
Diploma Options Transcript Audit Form” within ten calendar days of receipt. This may be 
completed with paper forms or through electronic signature methods.

§ Four-Year Cohort = Base Cohort (year student first entered in Grade 9) and 
Expected Graduation (year expected to graduate)

§ Year Withdrawn = Date of Dropout/Exit Code entered (MM-DD-YY)
§ Complete the transcript audit noting which credits the student has earned
§ Select the most appropriate option for the student:
· Option 2 – student has at least earned 10 credits OR
· Student does not qualify (if student has earned less than 10 credits)
§ School Counselor signs and dates once audit is completed
§ School Principal signs and dates to verify the audit and option selected
§ Complete and send to ACCS/Adult Education



Non-Traditional High School Diploma Options Official Transcript
ACCS/Adult Education will provide the school with the verification of completion of the 
HSDO program so the high school diploma can be issued to the student



Awarding of the Alabama High School Diploma
The school/LEA will be responsible for issuing the Alabama High School Diploma.

If the student completes the HSDO program prior to the set graduation date of their base 
cohort year, the student may be issued their high school diploma from the public high 
school AFTER the set graduation.

· Per rules of HSDO, a student may not be issued their high school diploma prior to 
their graduation cohort date.

The school/LEA is responsible for notifying the Adult Education program that the student 
has been awarded their high school diploma.

Non-Traditional High School Diploma Option Timeline
Students Graduation Cohort 2026 – Present

1. Student expresses interest in dropping out of high school.
2. School conducts exit interview with student.
3. Student officially drops out of high school.
4. School counselor completes “Non-Traditional High School Diploma Option Audit 

Form”.
5. Student elects to enroll in the HSDO program with Adult Education.
6. Student works with Adult Education to complete the following:

a. Eligibility Form
b. Plan of Instruction (POI)
c. All required coursework

7. Adult Education sends the Eligibility Form as verification of enrollment to 
school/LEA.

8. The school may update the student’s exit code from a Dropout (D) code to the WB5 
– Transfer Within State (ACCS Non-Traditional High School Diploma Option – 
HSDO) once the enrollment form has been received from Adult Education.

9. Adult Education sends the “HSDO Official Transcript” to the LEA Superintendent 
and school principal.

10. The LEA will:
a. Issue the student's Alabama High School Diploma according to guidelines 

for issuing diplomas through HSDO
b. Notify the Adult Education program that the student has been awarded an 

Alabama High School Diploma



11. Student is issued their Alabama High School Diploma.
a. The diploma issued will be an Alabama High School Diploma from the last 

attended public high school and LEA as the issuer. The diploma may not read 
as anything other than “Alabama High School Diploma”.

b. Graduation exercises may be an option provided for the student at the 
discretion of the LEA.

c. The diploma fees, if applicable, will be the responsibility of the student being 
issued the Alabama High School Diploma.

Students Graduation Cohort Prior to 2025
1. Student expresses interest in dropping out of high school.
2. School conducts exit interview with student.
3. Student officially drops out of high school.
4. School counselor completes “Non-Traditional High School Diploma Option Audit 

Form”.
5. Student elects to enroll in the HSDO program with Adult Education.
6. Student works with Adult Education to complete the following:

a. Eligibility Form
b. Plan of Instruction (POI)
c. All required coursework

7. Adult Education sends the Eligibility Form as verification of enrollment to 
school/LEA.

8. Adult Education sends the “HSDO Official Transcript” to the LEA Superintendent 
and school principal.

9. The LEA will:
a. Issue the student's Alabama High School Diploma according to guidelines 

for issuing diplomas through HSDO
b. Notify the Adult Education program that the student has been awarded an 

Alabama High School Diploma
10. Student is issued their Alabama High School Diploma.

a. The diploma issued will be an Alabama High School Diploma from the last 
attended public high school and LEA as the issuer. The diploma may not read 
as anything other than the Alabama High School Diploma.

b. Graduation exercises may be an option provided for the student at the 
discretion of the LEA.

c. The diploma fees, if applicable, will be the responsibility of the student being 
issued the Alabama High School Diploma.
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